
 
 
 

Instructions for Completing the Monthly Participation Record with Edit 
Information 

 
 

1. Enter the school name, month/year, school enrollment, and days 
served. 

 
2. Enter the appropriate monthly dates that meals are served. 

 
3. Enter the total number of reimbursable free lunches served that day. 

 
4. Enter the total number of reimbursable reduced-price lunches served 

that day.  (This number includes reduced-price charged and reduced-
price prepaid lunches.) 

 
5. Enter the total number of reimbursable paid lunches served that day.  

(This number includes paid charged and paid prepaid lunches.) 
 

6. Enter the total number of reimbursable lunches served for that day. 
 

7. Enter the number of nonreimbursable meals served to students 
(second meals). 

 
8. Enter the number of food service employees served meals that day. 

 
9. Enter the number of any other adult meals served that day. 

 
10.Enter the number of students who purchased a la carte item(s). 

 
11.Enter any comments that would affect the number of meals served 

(field trips, snow day, etc.) 



 
MONTHLY PARTICIPATION RECORD WITH EDIT INFORMATION 

 
 

School Name: (1)     __________________________________                     ___  
 
Month/Year:  _________________      National Daily Attendance Factor for SY 2008-09 is 93.5% 
 
Days served:  ______                                         Total School Enrollment:   __________ 
 
Total Free ___ x 93.5% = Daily Edit    Total Free ___ x Days Served ___= Max Serv.___ x 93.5% =___ Monthly Edit 
Total Red ___ x 93.5% = Daily Edit    Total Red   x Days Served ___= Max Serv. _ _ x 93.5% =___ Monthly Edit 
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no water 
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Monthly Participation Record with Edit Information

EXAMPLE
School Name: (1)Smith Elementary School Nov 2005

18 days
Month/Year: NDAF for S.Y. 2005-06 is 93.5% 

Total Free 134 x 93.5% = Daily Edit  125. Total Free 134 x Days Served  18 = Max Serv 2412  x 93.5%= 2255.2 Month Edit.
Total Red  23 x Days Served  18 = Max Serv  414 x 93.5%= 387.0 Month Edit.Total Red  23 x 93.5% = Daily Edit  21.5 

Days Served:
Total School Enrollment 467
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