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On Site Review

School Study Guide

School Name:
     
School Contact:
     
Date of School Visit:
     
District Name:
     
MDE Consultant:
     
Check which programs apply:





Rating Codes:
 FORMCHECKBOX 

Title I, Part A (Disadvantaged)





H (High) = Present to a High Degree










M (Moderate) = Present to a Moderate Degree
 FORMCHECKBOX 
  Schoolwide (if appropriate)

 FORMCHECKBOX 
  Targeted


L (Low) = Present Minimally









CR (Change Required) = Required Indicator
 FORMCHECKBOX 

Title II, Part A (Teacher & Principal Training and Recruitment)

N/A (Not Applicable)
 FORMCHECKBOX 

ARRA Title II, Part D (Enhancing Education through Technology)
=
Required indicator.  School should complete all

 FORMCHECKBOX 

Section 31a (State At-Risk)






        bolded boxes.

=
Required if the school has a Title II, Part A funded
class size reduction program.
On Site Review School Study Guide

Rating Guidelines

These guidelines have been developed to provide a set of indicators that constitute a high, moderate or low rating.  To receive a particular rating, a school should have a majority of the indicators for that category in place.
H (HIGH) = present to a high degree/well developed

· Process is fully in place

· School community is well informed

· Process to improve is focused

· Is part of the school culture

· Consistently guides program decision making

· Analysis of student performance measures is consistently used to make program decisions

· Where appropriate, high quality products are used

· Could serve as a model for best practice
M (MODERATE) = present to moderate degree/progressing

· Process is in various stages of implementation
· School community is somewhat informed
· Process to improve may lack focus or be limited in scope
· Is becoming part of the school culture
· May guide program decision making
· Analysis of student performance measures is rarely used to make program decisions
· Products exist but are unused
L (LOW) = present minimally/in early stages

· Process is in the beginning stages
· School community is inadequately informed

· Process to improve is primarily in development and yet to be applied

· Unrelated to program decision making

· Analysis of student performance measures is rarely used to make program decisions

· Products exist but are unused

CR (CHANGE REQUIRED) = required indicator

Strand I: Teaching for Learning

The school holds high expectations for all students, identifies essential curricular content, makes certain it is sequenced appropriately and is taught effectively in the available instructional times.  Assessments used are aligned to curricular content and are used to guide instructional decisions and monitor student learning.

1. Curriculum—Schools/districts have a cohesive plan for instruction and learning that serves as the basis for teachers’ and students’ active involvement in the construction and application of knowledge.

A. Aligned, Reviewed & Monitored—School/district curriculum is aligned with, and references, the appropriate learning standards (Michigan Curriculum Framework, Grade Level Content Expectations, High School Content Expectations, Addressing Unique Educational Needs, International Society for Technology in Education, etc.).

B. Communicated—School/district curriculum is provided to staff, students, and parents in a manner that they can understand.

2.
Instruction—Intentional processes and practices are used by schools and teachers to facilitate high levels of student learning.

A. Planning—Processes used to plan, monitor, reflect and refine instruction that support high expectations for all students.

B. Delivery—Instructional practices are used to facilitate student learning.

3.
Assessment—Schools/districts systematically gather and use multiple sources of evidence to monitor student achievement.

A. Aligned to Curriculum and Instruction—Student assessments are aligned to the school’s curriculum and instruction.

B. Data Reporting and Use—Student assessment results are communicated to and used by staff, students, and parents to improve student achievement.
	
	Title I, A
	Title II, A
	ARRA
Title II, D
	

	Indicators
	H, M, L, CR
	Evidence & Explanation

	1. The district has a core academic curriculum that is aligned to State standards
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	     

	2. The district’s core curriculum is communicated to all staff
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	     

	3. Core academic instruction provided to all students is aligned with core academic curriculum
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	     


	
	Title I, A
	Title II, A
	ARRA
Title II, D
	

	Indicators
	H, M, L, CR
	Evidence & Explanation

	4. Student assessment provided to all students is aligned with core academic curriculum and instruction
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	     

	5. Supplemental instructional programs and services are tightly aligned to the core academic curriculum
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	     

	6. Student performance data for all students are analyzed continually to adjust instruction
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	     

	7. Multiple strategies for in-class instruction are used to deliver a high quality curriculum
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	     

	8. Supplementary instruction is provided in the core academic areas of:
	H, M, L, CR
	

	a. English language arts
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	     

	b. Math
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	     

	c. Science
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	     

	d. Social Studies
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	     

	9. Additional time or opportunities to learn are provided for eligible students
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	     


Strand II: Leadership

School leaders create a school environment where everyone contributes to a cumulative purposeful and positive effect on student learning.

1. Instructional Leadership—School leaders create and sustain a context for learning that puts students’ learning first.

A. Educational Program—School leaders are knowledgeable about the school’s educational programs and act on this knowledge.

B. Instructional Support—School leaders set high expectations, communicate, monitor, support, and make adjustments to enhance instruction.

2. Shared Leadership—Structures and processes exist to support shared leadership in which all staff has collective responsibility for student learning.

A. School Culture & Climate—Staff creates an environment conducive to effective teaching for learning.

B. Continuous Improvement—Staff engages in collaborative inquiry focused on continuous improvement to increase student achievement.

3. Operational Resource Management—School leaders organize and manage the school to support teaching for learning.

A. Resource Allocation—School leaders allocate resources in alignment with the vision, mission, and educational goals of the school.

B. Operational Management—School leaders develop, implement and/or monitor policies and procedures for the operation of the school.

	
	Title I, A
	Title II, A
	ARRA
Title II, D
	

	Indicators
	H, M, L, CR
	Evidence & Explanation

	1. School level decision-making authority exists for program design
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	     

	2. School level decision-making authority exists for program implementation
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	     

	3. Design of services is research based
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	     

	4. Services are allowable in accordance with program legislation
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	     


	
	Title I, A
	Title II, A
	ARRA
Title II, D
	

	Indicators
	H, M, L, CR
	Evidence & Explanation

	5. Only eligible students are served
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	     

	6. Student selection criteria are used on an ongoing basis
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	     

	7. School criteria are consistent for students within each grade level
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	     

	The schoolwide school improvement plan includes all required components:
	H, M, CR
	The “High”, “Moderate” and “Change Required” ratings in this section equate to the “Exceptional”, “Meets All Requirements” and “Requirements Not Met” from the schoolwide rubric.

	8. Comprehensive Needs Assessment
	
	
	
	Documentation submitted to MDE three weeks prior to On Site Review or previously reviewed by contracted auditors.  MDE consultant or contracted auditor will rate this indicator.

	9. Schoolwide Reform Strategies
	
	
	
	Documentation submitted to MDE three weeks prior to On Site Review or previously reviewed by contracted auditors.  MDE consultant or contracted auditor will rate this indicator.

	10. Instruction by Highly Qualified Professional Staff (Teachers and Instructional Paraprofessionals)
	
	
	
	Documentation submitted to MDE three weeks prior to On Site Review or previously reviewed by contracted auditors.  MDE consultant or contracted auditor will rate this indicator.

	11. Strategies to Attract High-Quality Highly Qualified Teachers to High Need Schools
	
	
	
	Documentation submitted to MDE three weeks prior to On Site Review or previously reviewed by contracted auditors.  MDE consultant or contracted auditor will rate this indicator.

	12. High-Quality and Ongoing Professional Development
	
	
	
	Documentation submitted to MDE three weeks prior to On Site Review or previously reviewed by contracted auditors.  MDE consultant or contracted auditor will rate this indicator.

	13. Strategies to Increase Parental Involvement
	
	
	
	Documentation submitted to MDE three weeks prior to On Site Review or previously reviewed by contracted auditors.  MDE consultant or contracted auditor will rate this indicator.

	14. Preschool Transition Strategies
	
	
	
	Documentation submitted to MDE three weeks prior to On Site Review or previously reviewed by contracted auditors.  MDE consultant or contracted auditor will rate this indicator.

	15. Teacher Participation in Making Assessment Decisions
	
	
	
	Documentation submitted to MDE three weeks prior to On Site Review or previously reviewed by contracted auditors.  MDE consultant or contracted auditor will rate this indicator.

	16. Timely and Additional Assistance to Students Having Difficulty Mastering the Standards
	
	
	
	Documentation submitted to MDE three weeks prior to On Site Review or previously reviewed by contracted auditors.  MDE consultant or contracted auditor will rate this indicator.

	17. Coordination and Integration of Federal, State and Local Programs and Resources
	
	
	
	Documentation submitted to MDE three weeks prior to On Site Review or previously reviewed by contracted auditors.  MDE consultant or contracted auditor will rate this indicator.

	18. Evaluation
	
	
	
	Documentation submitted to MDE three weeks prior to On Site Review or previously reviewed by contracted auditors.  MDE consultant or contracted auditor will rate this indicator.


	Indicators
	Title I, A
	Title II, A
	ARRA
Title II, D
	Evidence & Explanation

	The targeted assistance school improvement plan includes all required components:
	H, M, CR
	The “High”, “Moderate” and “Change Required” ratings in this section equate to the “Exceptional”, “Meets All Requirements” and “Requirements Not Met” from the targeted assistance rubric.

	19. Needs Assessment
	
	
	
	Documentation submitted to MDE three weeks prior to On Site Review or previously reviewed by contracted auditors.  MDE consultant or contracted auditor will rate this indicator.

	20. Services for Eligible Students
	
	
	
	Documentation submitted to MDE three weeks prior to On Site Review or previously reviewed by contracted auditors.  MDE consultant or contracted auditor will rate this indicator.

	21. Incorporated Into Existing School Program Planning
	
	
	
	Documentation submitted to MDE three weeks prior to On Site Review or previously reviewed by contracted auditors.  MDE consultant or contracted auditor will rate this indicator.

	22. Instructional Strategies
	
	
	
	Documentation submitted to MDE three weeks prior to On Site Review or previously reviewed by contracted auditors.  MDE consultant or contracted auditor will rate this indicator.

	23. Title I and Regular Education Coordination
	
	
	
	Documentation submitted to MDE three weeks prior to On Site Review or previously reviewed by contracted auditors.  MDE consultant or contracted auditor will rate this indicator.

	24. Instruction by Highly Qualified Staff (Teachers and Instructional Paraprofessionals)
	
	
	
	Documentation submitted to MDE three weeks prior to On Site Review or previously reviewed by contracted auditors.  MDE consultant or contracted auditor will rate this indicator.

	25. High-Quality and Ongoing Professional Development
	
	
	
	Documentation submitted to MDE three weeks prior to On Site Review or previously reviewed by contracted auditors.  MDE consultant or contracted auditor will rate this indicator.

	26. Strategies to Increase Parental Involvement
	
	
	
	Documentation submitted to MDE three weeks prior to On Site Review or previously reviewed by contracted auditors.  MDE consultant or contracted auditor will rate this indicator.

	27. Coordination of Title I and Other Resources
	
	
	
	Documentation submitted to MDE three weeks prior to On Site Review or previously reviewed by contracted auditors.  MDE consultant or contracted auditor will rate this indicator.

	28. Ongoing Review of Student Progress
	
	
	
	Documentation submitted to MDE three weeks prior to On Site Review or previously reviewed by contracted auditors.  MDE consultant or contracted auditor will rate this indicator.


Strand III: Personnel & Professional Learning

The school has highly qualified personnel who continually acquire and use skills, knowledge, attitudes and beliefs necessary to create a culture with high levels of learning for all.

1. Personnel Qualifications—School/district staff qualifications, knowledge and skills support student learning.

A. Requirements—Staff meet requirements for position held.

B. Skills, Knowledge, Dispositions—Staff has the professional skills to be effective in their positions.

***Refer to highly qualified on the District Study Guide

2.
Professional Learning—Educators in schools/districts acquire or enhance the knowledge, skills, attitudes, and beliefs necessary to create high levels of learning for all students (National Staff Development Council).

A. Collaboration—Professional learning is conducted with colleagues across the school/district on improving staff practices and student achievement.

B. Content & Pedagogy—Professional learning at schools/districts emphasize both content and pedagogy of teaching for learning.

C. Alignment—School/district professional learning is needs-based, aligned, job-embedded, and results-driven.

	
	Title I, A
	Title II, A
	ARRA
Title II, D
	

	Indicators
	H, M, L, CR
	Evidence & Explanation

	1. The written professional development plan is designed through a collaborative effort of all stakeholders based on needs assessment data
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	     

	2. The written professional development plan includes activities that reflect research on teaching and learning
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	     

	3. The written professional development plan incorporates strategies for meeting the educational needs of students with different learning styles
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	     


	
	Title I, A
	Title II, A
	ARRA
Title II, D
	

	Indicators
	H, M, L, CR
	Evidence & Explanation

	4. The professional development plan includes training for teachers to integrate technology into curriculum and instruction
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	     

	5. The professional development plan supports high standards in the core academic curriculum areas
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	     

	6. The professional development plan supports the school improvement plan
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	     

	7. Principals, teachers, other school staff, parents, if appropriate, participate in sustained, in depth professional development
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	     

	8. The professional development plan supports content areas identified for improvement by Adequate Yearly Progress (AYP)
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	     


Strand IV: School & Community Relations
The school staff maintains purposeful, active, positive relationships with families of its students and with the community in which it operates to support student learning.

1. Parent/Family Involvement—Schools actively and continuously involve parents and families in student learning and other school activities.

A. Communication—School/parent/family communications are two-way, ongoing, and meaningful.

B. Engagement—Schools have a systematic approach that encompasses a variety of meaningful activities/actions that engage parents/families as partners in helping students and schools succeed.

2. Community Involvement—The community-at-large is supportive of and involved in student learning and other school activities.

A. Communication—Communications within the community are welcoming, visible, purposeful, and take into account diverse populations.

B. Engagement—The school and community work collaboratively and share resources in order to strengthen student, family, and community learning.

	
	Title I, A
	Title II, A
	ARRA
Title II, D
	

	Indicators
	H, M, L, CR
	Evidence & Explanation

	1. The school reports individual student achievement to parents
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	     

	2. A school parental involvement plan exists and is implemented
	
	
	
	Documentation submitted to MDE three weeks prior to On Site Review.  MDE consultant will rate this indicator.

	3. Parents are involved planning, review, and improvement of programs
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	     

	4. An annual parent meeting is held to inform parents of requirements and solicit participation
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	     

	5. A school-parent compact is used at least annually to facilitate ongoing partnership between home and school to increase student achievement
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	     


	
	Title I, A
	Title II, A
	ARRA
Title II, D
	

	Indicators
	H, M, L, CR
	Evidence & Explanation

	6. Annually, in elementary schools, the school-parent compact is discussed as it relates to the individual child’s achievements during parent/teacher conferences
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	     

	7. Strategies are used to help families support their children’s education
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	     

	8. Support is provided to parents to build capacity for effective parental involvement
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	     

	9. Support is provided to staff to build capacity for effective parental involvement
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	     

	10. Parents are involved in program evaluation
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	     

	11. Parents are involved in the evaluation of parent involvement activities
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	     

	12. Multiple strategies are used to communicate with the community
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	     

	13. Staff coordinates instructional and school based support services to meet individual student needs
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	     

	14. Student services are coordinated with appropriate community services
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	     

	15. Coordinated community support services are available to impact student learning
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	     


Strand V: Data & Information Management

Schools/districts have a system for managing data and information in order to inform decisions to improve student achievement.

1. Data Management—The school has policies, procedures, and systems for the generation, collection, storage, and retrieval of its data.

A. Data Generation, Identification, and Collection—Schools have a process for the generation, identification, and collection of student and school information.

B. Data Accessibility—The appropriate information and data are readily accessible.

C. Data Support—The system provides multiple types and sources of data.

2. Information Management—The school/district staff collaborate to derive information from data and use it to support decisions.

A. Analysis & Interpretation—Staff use appropriate methods to examine data and collaboratively determine its possible meaning.

B. Applications—Data are used to inform school decisions including monitoring and adjusting teaching for learning.

	
	Title I, A
	Title II, A
	ARRA
Title II, D
	

	Indicators
	H, M, L, CR
	Evidence & Explanation

	1. Program services are evaluated annually for effectiveness and impact on student achievement
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	     

	2. Data must be disaggregated for instructional purposes for all subgroups of 10 or more at least annually
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	     

	3. Annual review of disaggregated student achievement data, collected from State and other assessments, is used to monitor and adjust instructional programs.
	H, M, L, CR
	

	a. gender
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	     

	b. migrant status
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	     

	c. limited English proficient
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	     

	d. race/ethnicity
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	     

	e. students with disabilities
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	     

	f. socioeconomic status
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	     


Section 31a Program Review

	
	Section 31a
	

	Indicators
	Y, CR
	Evidence & Explanation

	1. Program services are supplemental
	 FORMDROPDOWN 

	     

	2. Program services are focused on improving student academic achievement
	 FORMDROPDOWN 

	     

	3. The design of services are research-based
	 FORMDROPDOWN 

	     

	4. Program services are allowable in accordance with program legislation
	 FORMDROPDOWN 

	     

	5. Only eligible students are served
	 FORMDROPDOWN 

	     

	6. Legislatively required student selection criteria are used consistently throughout the year to determine initial eligibility
	 FORMDROPDOWN 

	     

	7. A process for evaluating student progress has been established in order to determine when services can be discontinued
	 FORMDROPDOWN 

	     

	8. Program services for students are aligned with identification criteria
	 FORMDROPDOWN 

	     

	9. The class size reduction program meets all Michigan Department of Education (MDE) criteria (if applicable)
	 FORMDROPDOWN 
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