Announcement - Combining 4483/4301 & Additional CTEIS Reporting Deadlines
●
Elimination of the 4301 End of Year Report.  


Beginning in 2013-14, the CTEIS 4301 End of Year Report will be eliminated.  The student course grades (formerly reflected on the 4301 report), will be required as part of the 4483 Enrollment and Completion Collection, which will now have a later due date.  The 4483 will now be due to CEPD Administrators by June 19, 2014 and to OCTE by June 26, 2014.  If you have any questions concerning this action, please contact Joan Church at (517) 335-0360 or email Joan at churchj@michigan.gov.

●
Additional CTEIS Reporting Deadlines – MSDS Validation



♦
Background: In order to avoid duplication of reporting efforts, student demographics and special populations data are obtained from the MSDS (Michigan Student Data System).  Therefore, all students reported in CTEIS are required to have a Fall or Spring MSDS record.  Students that were not reported in either the Fall or Spring MSDS collection are NOT eligible to generate Section 61a1 Added Cost funds.  



♦
Process for Obtaining MSDS Data for CTEIS Students:




In order to obtain the necessary MSDS data for CTEIS students, all students enrolled in CTEIS course-sections, are matched against students in the MSDS, using the student UICs (Unique Identifier Code).  The MSDS data for only those (matched) CTEIS students are uploaded into CTEIS.   In order to ensure that an MSDS record will be verified for your students, and your 4483 validated without errors, students must be enrolled in CTEIS course-sections by the specified deadlines.  Students that are not enrolled in course-sections by these deadlines, will not be included in the CTEIS/MSDS match process, and will not have a valid MSDS record, which could jeopardize Section 61a1 Added Cost funds.



♦
Deadlines for CTEIS/MSDS Matches:




CTEIS/MSDS matches will occur on the 1st and 15th of the following months.  (Students must be enrolled in CTEIS course-sections by these dates, to be included in the next CTEIS/MSDS match.)






October


   
     February






November


     March






December


     April






January



     May 15*   




*All students must be enrolled in CTEIS course-sections, and MSDS fields must be up-to-date (via SRM or regular collection) by this date – to be counted for Section 61a1 Added Cost funds.




Note:  Although districts must have their students enrolled in CTEIS course-sections by May 15th , the 4483 will continue to be available to make modifications to student, teacher, and course-section information, and to enter course-section grades for those students – until the June 26th deadline.  (If students are not enrolled in at least one course-section in CTEIS by May 15th, they will not be included in the CTEIS/MSDS match – and the student will generate a “No MSDS Record” error, which will prevent validation of the report – until the student record is removed.)




Students must be enrolled in at least one CTEIS course-section to be included in the match to MSDS, so districts should err on the side of enrolling students in CTEIS course-sections, so that their students are matched to MSDS.  If needed, the district may remove or revise students after the match has occurred, with no negative impact on the report validation.  However, adding a student to a CTEIS course-section (who was not enrolled in any CTEIS course-section prior to the last MSDS match date of May 15th), will produce an error and prevent validation of the report.
●
Technical Skills Assessment Data Pull Dates


For the convenience of districts registering students for technical skill assessments, some (but not all) assessment vendors upload student names and UICs into their assessment system, so that the district may select students for testing.


Following are the dates by which students must be enrolled in CTEIS course-sections to be included in the upload to the participating assessment systems. 





November 29, 2013





January 10, 2014





March 26, 2014





April 15, 2014 (for non-NOCTI only!)


Students that are not enrolled in course-sections by these dates, will not be included in the upload, and will not show up in the participating assessment systems.  (Districts will have to manually enter student information for these students for testing.)


Currently, OCTE and the following assessment vendor, offer districts the opportunity to select students from a preloaded list:



NOCTI


52.0800 – Finance & Financial Management



52.0299 – Business Administration Management & Operations



43.0100 – Public Safety & Protective Services


OCTE continues to work with vendors to offer this convenience, so that other assessment systems may be included later in the year.   OCTE will notify districts when assessment systems add this capability.

