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GSRP Application MEGS+ Instructions 2013 
Formula and Competitive 

 
These instructions have been developed to help locate, navigate, and complete the GSRP 
Application within MEGS+. Additional technical assistance on using MEGS+ is available 

on our website www.michigan.gov/gsrp, MEIS and MEGS+ Explained. The information in 

this document is also found within the GSRP Application on the Help pages. 
 

Each ISD or consortium of ISDs will complete one application for the formula allocation. 
Those ISDs with funded Competitive agencies will also complete one application for each 

funded Competitive agency within the ISD. Specific instructions for initiating the 
Competitive applications will be sent when ISDs are notified that the Competitive 

application is available. 
 

When first logging in to MEGS+, the Level 5 user will see this page: 
 

 
 

When entering for the first time, find the application under ‘View Available 
Applications/Tasks.’ Initiate the application. Subsequently, the application will be under 

‘My Applications/Tasks’ until it has been submitted. 
 

http://www.michigan.gov/gsrp
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Once the application is opened, the ISD name, status of the application, and the user’s 

security level are displayed, as highlighted below. Select View/Edit to work on the 
application. 

 

 
 

 

 
 

 
 

 

The application was designed 
so that one page builds upon 

the next; it should be 

completed in order.  The 
Cover Page, Assurances and 

Certifications, and Important 
Information must each be 

viewed.  
  

Select View/Edit to navigate 
to another page. Don’t forget 

to save otherwise 
information will be “lost”. 
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To add contact information to be pulled into the Cover Page, click on View Management 

Tools. 
 

 

Click on Add/Edit People. 

  

Click the drop down error under the column Grant Contact Type and choose an option. 
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Begin inputting information on the Consortium Member Information page, IF the 

initiating ISD is the fiscal agent of a consortium of ISDs. Otherwise, begin with the 
Identification of Sub-Recipients page. The Download pages are reports that will be 

available once your data is entered. 
 

 
For consortiums of ISDs 

 
If the initiating ISD is the fiscal agent of a consortium of ISDs, search for and add 

consortium members on this page. 
 

 
 

After search results in the desired consortium member(s), click the check box and save 
the page to move them to the ‘Consortium Members Assigned’ list. This will generate an 

invitation to the consortium to the level 5 MEGS+ user of each ISD invited. 

 
A level 5 user from each invited consortium member will be required to login to MEGS+ 

to accept the invitation. The consortium member(s) will select My Applications/Tasks, 
choose the GSRP application of the fiscal agent and go to View/Edit. 

 

 
 

 
 

 

 



 5 

Each consortium member will then select Consortium Member Acceptance Information 

and indicate a response to the invitation.  
 

 
 

To accept the invitation, regardless of the relationship between the ISDs, consortium 
member(s) must choose Services Only and then select Notify Fiscal Agent at the top 

right of the screen. 
 

 
 
Depending on the agreement between the ISDs, the consortium members may or may 

not have additional information to complete within the application. 
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For all applicants 

  
Each ISD or fiscal agent completes the Identification of Sub-Recipients page. This page 

will be pre-populated with all of the LEA/PSAs of each ISD (including those in the 
consortium). ISDs will indicate which ISDs and LEA/PSAs will receive funding by 

checking the box in the third column. 
 

 
 
ISDs can also add other agencies on this page as either sub-recipients of formula 

funding or, in the case of Competitive applications, as the funded agency. When other 

agencies need to be added, contact Beth Glomski at glomskie@michigan.gov for the 
correct recipient code to use. 

 

 
 
Remember to save each page before navigating away from it or changes will not be 

retained. 
 

 

 
 

 
 

 
 

mailto:glomskie@michigan.gov
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The Project Fact Sheet must be completed next. It is very similar to last year, but there 

is only one Project Fact Sheet for each ISD, consortium of ISDs, or Competitive 
program. Line 3.c. will be used only by those programs receiving prior approval from 

their MDE GSRP consultant to operate one last year of the All-Day/Alternate-Day or 
Home-Based options. The Early Childhood Contact information is also added. Users will 

see errors at the top of this page until the application is completed. Don’t worry about 
them until all pages of the application have been completed. Once the application is 

completed correctly, these errors will disappear. 
 

 
 

The Breakdown of Accepted Funds page includes each ISD and agency selected on the 

Identification of Sub-Recipient page. Enter the amount of funding that each will receive. 
MEGS+ will update the Budget and Balance columns once the budgets are started and 

every time they are updated. Once a sub-recipients budget detail has been completed, 

reviewed, and accepted by the fiscal agent, the box in the last column can be checked 
and will prevent the sub-recipient from making further changes to their budget.  
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1. The budget is similar to last year’s. The Budget Summary is aggregated from each 

budget detail. The fiscal agent’s budget detail is reached by selecting Budget 
Detail at the top of the page. The sub-recipients’ budget details are reached by 

selecting the appropriate agency name in the Sub-Recipient table. 
2. Note that because the fiscal agent’s budget amount is not included in the Sub-

Recipient table, the total from that table will not equal the total in the budget 
summary. 

3. Each budget detail must show all planned costs covered by the GSRP 
allocation/award with sufficient explanation. All line items, except those of the 

fiscal agent, will appear under 410 or 440 in the budget summary. However, 
function codes 411, 441, and 445 may not be used in the budget detail. The 

Budget section of the GSRP Implementation Manual includes additional details and  
is attached.  

4. Each budget detail must equal the accepted funds amount entered on the 
Breakdown of Accepted Funds page. 

5. The Budget Summary must equal the total funding accepted, line 8, of the Project 

Fact Sheet. 
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1. The Site Description page is similar to the MEGS version from last year. 
2. The Sub-Recipients indicated on the Identification of Sub-Recipients page will 

populate the drop down menu. 
3. Enter the first site name and the corresponding information and click ‘save.’ 

4. To add additional sites, click ‘add.’ 
5. Multiple sites can be entered for each sub-recipient, but be sure to name them 

clearly as the site names will be used on subsequent pages. 
6. Once information on all sites is completed, selecting Site Description Download will 

generate a table of all sites, their addresses and licensing information. 
 

 
 

The Early Childhood Specialist page is very straightforward. Add as many ECSs as 

needed. For any ECS that has a Master’s Degree in a related field, provide an 
explanation of the degree(s) held and experience in the field. If he or she has been 

previously approved by one of the MDE GSRP consultants, indicate that also. 
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1. The Classroom page collects information on each separate classroom. Name each 

classroom, again with a clearly understood name, select the Site from the drop 
down, and the Sub-Recipient will be populated once the page is saved. 

2. Select the program option operated in the classroom from the drop down. Choose 
AM/PM for a class with the same teaching team operating two part-day sessions. 

Choose Other only for programs receiving prior approval from their MDE GSRP 
consultant to operate one last year of the All-Day/Alternate-Day. 

3. Choose the correct column(s) of the table and fill in the number of GSRP slots 
planned for the classroom, check the box if a third person has been hired, select 

the number of days per week, and enter the beginning and ending time(s).  
4. Select the appropriate setting and the assigned ECS. 

 

 
 

1. The Classroom page continues with information about the teaching team.  

2. For both the Lead Teacher and Associate Teacher, click one of the two radio 
buttons to indicate whether he/she has been hired or not. 

3. Remember to save the page before navigating away from it. Select ‘add’ to enter 
additional classrooms. 

4. The Classrooms Download page will generate an Excel document with the 
information from all classrooms. 

5. The Teaching Team Download will provide an Excel document with teacher, 
associate teacher, and ECS names. 
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The three questions on the Program Quality page should be answered by the Early 

Childhood Contact, in conjunction with the ECS if necessary. Please note that each text 
box will hold only 2500 characters. The three questions are: 

1. Describe the program’s communication system, including how information is 
shared among the ISD, sub-recipients, and program staff. 

2. Describe the process for creating and implementing the annual professional 
development plan for the entire staff. Also address how the needs of individual 

staff members are met. 

3. Describe practices that have improved outcomes for children locally or regionally 
over the last year. 

 
 

Once the application is completed and there are no errors, the level 5 user can submit it 
by clicking on Change Status at the top of the page and then selecting Submit 

Application. He or she will receive a message under My Inbox on the Main Menu page. 
Once the application has been submitted, use ‘Quick Search’ at the top left of the 

Welcome screen to find it. 
 


