Using the Optional
CTE Academic Teacher

Coordination TSDL Template

Background:

The CTE academic Teacher Student Data Link (TSDL) collection includes academic teachers (and their students) in both Secondary CTE and Early Middle College CTE programs.  However, it has come to our attention that academic teachers who deliver academic content in CTE programs (and their CTE students) are often omitted from the TSDL collection.  
Purpose:

The purpose of the CTE Academic Teacher Coordination Template is to make it easier for School Districts and, Early Middle Colleges to coordinate information concerning academic teachers, who teach (or co-teach) academic content (for full or partial credit) in CTE programs – for reporting in the Teacher Student Data Link (TSDL).  
Template Usage:

This CTE Academic Teacher Coordination Template is provided as an optional tool to coordinate and share information concerning CTE-academic teachers and their CTE students.  (Feel free to modify this form, to meet your specific needs and achieve this purpose.)  
Early Middle Colleges that utilize academic teachers in their CTE programs, will need to provide information concerning these academic teachers and their CTE students - to the sending (home) school(s), for reporting in their respective TSDLs.  
School Districts that utilize academic teachers in their CTE programs  AND have CTE students from other districts participating in the programs, will need to coordinate with the sending school(s) to provide information concerning these academic teachers and their CTE students, for reporting in their respective TSDLs..  
School Districts that utilize academic teachers in their CTE programs (in which only their own students participate), will also need to report these academic teachers and their CTE students in their TSDL.  
Please remember that the Office of Career and Technical Education (OCTE) will continue to submit to CEPI’s TSDL, all CTE teachers, their CTE students, and their CTE courses as reported in CTEIS.
Directions:

1. Open the CTE-Academic-TSDL-template.xlsx
2. Review the field titles at the top of the page, located in the Data Entry tab (pictured below):
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3. For every academic teacher who is teaching academic content in your state-approved CTE program(s), please provide the student-level information specified in this spreadsheet for each CTE student in that program – beginning with the student’s UIC.

4. For help in understanding field definitions of the information requested, please see the Code Book tab (pictured below).
a. The BLACK text details the technical specifications of the TSDL.

b. The RED text includes suggested OCTE codes and details useful for the coordination of information about CTE students and their CTE academic teacher(s).
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 Please Note: The CourseIdentifierCode (field 3) requires the last 3 digits of a SCED Code
c. SCED Codes can be found in the REP Crosswalk tab entitled CTE State Approved Programs at the following web address: http://www.michigan.gov/documents/cepi/REP_crosswalk_346317_7.xls?20140204162159
d. Under the column entitled CIP Code, identify the appropriate CIP Code for your CTE program.  The corresponding SCED Code is located under the column entitled SCED Subject Code and Course Code (as pictured below).

e. Record the last 3 digits of the SCED Code in the CourseIdentifierCode field.
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5. The student information recorded in the Data Entry tab can then be provided to the CTE students’ sending (home) school for reporting in their TSDL.

For CTE related questions contact David MacQuarrie at 517-241-6202 or macquarried@michigan.gov
For questions about the TSDL, PIC, or MSDS user contact the local sending schools.

For general questions about the TSDL, PIC, MSD, or REP please contact CEPI.
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