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View our Training Calendar of Events (includes SNTP and SNAM)
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View the School Meal Program Requirements training online 24/7
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Eight courses available online 24/7 through Learnport®:1) Meal Documentation2) Free and Reduced Price Meals Application and Certification3) Verification4) School Food Authority Requirements5) School Food Safety Program6) Local Wellness Policy7) Civil Rights8) Meal Counting and Claiming
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http://teamnutrition.usda.gov/Healthy/wellness_policyrequirements.html
http://teamnutrition.usda.gov/Healthy/wellness_policyrequirements.html
http://www.michigan.gov/documents/mde/Tab_10_-_Special_Needs_BLT-_Lesson_One_312411_7.ppt
http://www.michigan.gov/documents/mde/Tab_10_-_Special_Needs_BLT-_Lesson_One_312411_7.ppt
http://mediasite.mihealth.org/mediasite/Viewer/?peid=88de6a710e444ca09387da2528ee8d0c
http://mediasite.mihealth.org/mediasite/Viewer/?peid=88de6a710e444ca09387da2528ee8d0c
http://www.michigan.gov/documents/mde/Establishing_Prices_for_Adult_and_A_La_Carte_Meals_258994_7.pdf
http://www.michigan.gov/documents/mde/Establishing_Prices_for_Adult_and_A_La_Carte_Meals_258994_7.pdf
http://www.michigan.gov/documents/mde/11-2_A_La_Carte_Worksheet_WHITE_299950_7.doc
http://www.michigan.gov/documents/mde/11-2_A_La_Carte_Worksheet_WHITE_299950_7.doc
http://www.michigan.gov/documents/mde/11-3_Pricing_Worksheet_299951_7.doc
http://www.michigan.gov/documents/mde/11-3_Pricing_Worksheet_299951_7.doc
http://dpi.wi.gov/fns/doc/competitivefds_1_07.doc
http://dpi.wi.gov/fns/doc/competitivefds_1_07.doc
http://dpi.wi.gov/fns/doc/competitivefds_1_07.doc
http://www.fns.usda.gov/cnd/menu/fmnv.htm
http://www.fns.usda.gov/cnd/menu/fmnv.htm
http://www.fns.usda.gov/cnd/Governance/Policy-Memos/1998-2002/2001-01-16.pdf
http://www.fns.usda.gov/cnd/Governance/Policy-Memos/1998-2002/2001-01-16.pdf
http://www.michigan.gov/documents/mde/5_On-Site_Review_262753_7.doc
http://www.michigan.gov/documents/mde/5_On-Site_Review_262753_7.doc
http://www.michigan.gov/documents/mde/School_Policy_Guidelines_for_Replacing_and_Denying_Meals_258993_7.pdf
http://www.michigan.gov/documents/mde/School_Policy_Guidelines_for_Replacing_and_Denying_Meals_258993_7.pdf
http://www.michigan.gov/documents/mde/School_Policy_Guidelines_for_Replacing_and_Denying_Meals_258993_7.pdf
http://www.michigan.gov/documents/mde/Compliance_Guidance_for_Student_Parent_Input_259109_7.doc
http://www.michigan.gov/documents/mde/Compliance_Guidance_for_Student_Parent_Input_259109_7.doc
http://www.michigan.gov/documents/mde/Tab_11__NSLP__CRE_SMI_Review_Wrap_up_312429_7.ppt
http://www.michigan.gov/documents/mde/Tab_11__NSLP__CRE_SMI_Review_Wrap_up_312429_7.ppt
http://www.michigan.gov/documents/mde/Tab_11__NSLP__CRE_SMI_Review_Wrap_up_312429_7.ppt
http://mediasite.mihealth.org/mediasite/Viewer/?peid=7e6a10fb2356455c87f972049ee89c6b
http://mediasite.mihealth.org/mediasite/Viewer/?peid=7e6a10fb2356455c87f972049ee89c6b
http://mediasite.mihealth.org/mediasite/Viewer/?peid=7e6a10fb2356455c87f972049ee89c6b
http://www.michigan.gov/documents/yearendfaq_062005_128848_7.pdf
http://mediasite.mihealth.org/mediasite/Viewer/?peid=ee61d46713f04d73bb96f17b18b0356d
http://mediasite.mihealth.org/mediasite/Viewer/?peid=ee61d46713f04d73bb96f17b18b0356d
http://www.michigan.gov/documents/mde/13-01_2009-10_Alternate_Agreement_Yellow_299971_7.doc
http://www.michigan.gov/documents/COMPLAINT_FORM_SHELL_109038_7.doc
http://www.michigan.gov/documents/COMPLAINT_FORM_SHELL_109038_7.doc
http://www.michigan.gov/documents/mde/Prototype_Vended_Meal_Contract_SY_267894_7.doc
http://www.michigan.gov/documents/mde/USDA_Commodities_and_Consortia_Facts_and_Comparison_of_Consortia_Services_SY_2010_299164_7.pdf


http://www.michigan.gov/documents/mde/7-01_AfterSchool_Snack_REQUIREMENTS_-_YELLOW_250511_7.doc
http://www.michigan.gov/documents/mde/7-01_AfterSchool_Snack_REQUIREMENTS_-_YELLOW_250511_7.doc
http://www.michigan.gov/documents/mde/7-02_SAMPLE_AfterSchool_Snack_MENUS_-_YELLOW_250512_7.doc
http://www.michigan.gov/documents/mde/7-02_SAMPLE_AfterSchool_Snack_MENUS_-_YELLOW_250512_7.doc
http://www.michigan.gov/documents/mde/7-03_COMPARISON_of_AfterSchool_Snack_Program_-_WHITE_250514_7.doc
http://www.michigan.gov/documents/mde/7-03_COMPARISON_of_AfterSchool_Snack_Program_-_WHITE_250514_7.doc
http://www.michigan.gov/documents/mde/7-04_Snack_Menu_Production__Meal_Count_Record_-_YELLOW_250515_7.doc
http://www.michigan.gov/documents/mde/7-04_Snack_Menu_Production__Meal_Count_Record_-_YELLOW_250515_7.doc
http://www.michigan.gov/documents/mde/7-05_AfterSchool_Snack_SIGN-IN_SHEET_-_YELLOW_250516_7.doc
http://www.michigan.gov/documents/mde/7-05_AfterSchool_Snack_SIGN-IN_SHEET_-_YELLOW_250516_7.doc
http://www.michigan.gov/documents/mde/7-06_AfterSchool_Snack_Program_ROSTER_-_YELLOW_250517_7.doc
http://www.michigan.gov/documents/mde/7-06_AfterSchool_Snack_Program_ROSTER_-_YELLOW_250517_7.doc
http://www.michigan.gov/documents/mde/14-07_afterschoolsnackonsitereview_299986_7.doc
http://www.michigan.gov/documents/mde/14-07_afterschoolsnackonsitereview_299986_7.doc
http://www.michigan.gov/documents/mde/15-3_Acronyms_300004_7.xls
http://www.michigan.gov/documents/mde/15-3_Acronyms_300004_7.xls
http://www.michigan.gov/documents/mde/15-4_Contact_Info_300011_7.doc
http://www.michigan.gov/documents/mde/15-4_Contact_Info_300011_7.doc
http://www.michigan.gov/documents/mde/15-4_Contact_Info_300011_7.doc
http://www.michigan.gov/mde/0,1607,7-140-43092_50144---,00.html
http://www.michigan.gov/mde/0,1607,7-140-43092_50144---,00.html
http://www.michigan.gov/mde/0,1607,7-140-5236_29341---,00.html
http://www.michigan.gov/mde/0,1607,7-140-5236_29341---,00.html
http://www.michigan.gov/documents/mde/15-2_Child_Nutrition_Program_WEBSITES_new_300016_7.doc
http://www.michigan.gov/documents/mde/15-2_Child_Nutrition_Program_WEBSITES_new_300016_7.doc
http://www.michigan.gov/
http://www.michigan.gov/mde
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Grants Coordination and School Support 
School Nutrition Training and Programs 

  

 
 

STEPS TO ACCESS E-LEARNING COURSES 
 
 

There are eight E-Learning courses available free of charge to assist food service staff 
learn about the National School Lunch Program requirements.  The courses are accessed 
through Learnport, a division of the Michigan Virtual University.  The eight courses are: 
 

• Civil Rights 
• Food Service Verification 
• Free and Reduced Price Meal Application and Certification 
• Local Wellness Policy 
• Meal Counting and Claiming 
• Meal Documentation 
• School Food Authority (SFA) Requirements 
• School Food Safety Program 

 
Step 1 – Access the Learnport website at: www.learnport.org. 
 
Step 2 – Log in using your Login ID and Password. 
 
Step 3 – Click on Courses, located on the left side of the page. 
 
Step 4 – Click on Catalog header. 
 
Step 5 – The Courses Catalog screen will display. 
 

o The cursor will be flashing in the Keywords box. 
o Type the word nutrition in the Keywords box. 
o Click on Search. 

 
Step 6 – The eight courses will appear in the box and it will say “8 record(s) found.” 
 
Step 7 – Click on the link to the course you wish to take. 
 
Note:  Each time you log on to Learnport, follow steps 1-7 to access the courses again. 
 

 

http://www.learnport.org/






100—School Food Service Basics (10 hrs.) 

Provides an overview of meal requirements, regulations and 

production records.  $35*/$85** 

130—Sanitation and Food Safety (10 hrs.) 

Understand Michigan Food Law 2007, foodborne illnesses, 

requirements for providing safe and sanitary equipment, 

pest prevention, and Hazard Analysis and Critical Control 

Points.  Required for SNA/SNAM Certification.  $35/$85 

131—Prometric Examination (2 hrs.) 

Meets the Certified Professional Food Manager requirement 

of Michigan Food Code 2007.  Accredited by the American 

National Standards Institute, it may be accepted as an alter-

native to ServSafe®.   Check in advance with the local sani-

tarian.  $40/$60 

132—ServSafe® (12 hrs.) 

ServSafe® is a food safety certification program sponsored 

by the National Restaurant Association Education Founda-

tion.  It meets local, state, and national certification require-

ments.  $125/$175 

134—ServSafe® Examination (4 hrs.) 

The ServSafe® food safety certification program is recog-

nized by more jurisdictions than any other manager food 

safety program.  ServSafe® course training is recom-

mended before the examination.   $60/$80 

135—Working Safe (3 hrs.) 

Learn to prevent unsafe acts, correct unsafe conditions and 

steps to respond to an emergency situation.  Four lessons 

cover:  Falls and lifting injuries; cuts; fires and burns; and 

chemical accidents.  $25/$75 

137—Blueprint for Developing a School  

Food Safety Plan (3 hrs.) 

Provides tools to develop a written food safety plan for 

school food service sites.  Reference materials are pro-

vided, including a sample food safety plan.  $25/$75 

141—Verbal Communication Skills (3 hrs.) 

Discover ways to create a climate of open communication 

and use effective speaking and listening methods.  $25/$75 

145—Focus on the Customer (10 hrs.) 

Develop strategies for achieving satisfied customers and 

effective programs.  $35/$85 

150—Principles of Food Preparation (10 hrs.) 

Learn terminology and how to measure, weigh, portion, mer-

chandise, and garnish food.  Practice with recipes, The Food 

Buying Guide, and production records.   

Prerequisite 130 or 132.  $35/85 

180—Nutrition I (10 hrs.) 

Learn essential nutrition facts, understand the Dietary 

Guidelines for Americans, and discover more about sodium, 

sugar, fat, cholesterol, and weight management.  Required 

for SNA Certification.  $35/$85 

190—Meeting Children’s Special Food and Nutrition 

Needs in Child Nutrition Programs (3 hrs.) 

Understand the laws and regulations that require accommo-

dations for feeding children with special food and nutrition 

requirements.  Diabetes, food allergies, and inborn errors of 

metabolism are covered.  $25/$75 

201—Grain Based Desserts (3 hrs.) 

This laboratory course includes techniques and principles of 

preparing, serving, and evaluating grain based desserts and 

baked products.  Prerequisites 130 (or 132) and 150 .   
$25/$75 

202—Salads & Salad Dressings (3 hrs.) 

Learn the equipment and terminology while preparing and 

evaluating a variety of salads and salad dressings.   

Prerequisites 130 (or 132) and 150.  $25/$75   

203—Catering (3 hrs.) 

Learn basic catering equipment, recipes, and product 

preparation and presentation.  Prerequisites 130 (or 132) 
and 150.  $25/$75 

204—Satelliting (3 hrs.) 

Learn proper techniques and effective options for satellit-

ing food.  Prerequisites 130 (or 132) and 150 .  $25/$75 
265—Marketing School Meals (10 hrs.) 

Learn how to evaluate your customers and competition, 

practice techniques, and develop a marketing plan for a 

school or district.  $35/$85  

266—Marketing School Meals (4 hrs.) 

Understand why and how to market, identify target     

audiences and create counter displays.  $25/$75 

267—Marketing School Meals (3 hrs.) 

Learn and practice techniques of making posters, ban-

ners, and bulletin boards.  Create a special event plan.  

$25/$75 

268—Marketing School Meals (3 hrs.) 

Develop a district or building level marketing action plan 

for school meals.  $25/$75  

280—Michigan’s Healthy E.D.G.E. 2001  

(Eating, The Dietary Guidelines & Education) (10 hrs.) 

Currently under revision.   
300—Introduction to Human Resources (10 hrs.) 

Understand functions and goals of management, the steps 

in training employees, and causes of conflict.  $35/$85 

410—Managing for Success (3 hrs.) 

Learn tools, resources and training to assist with strate-

gies to increase reimbursable meal participation and 

change a’la carte to a healthier mix.  $25/$75 

420—Financial Management (14 hrs.) 

Sound financial principles are identified as the primary 

foundation of child nutrition programs.  Materials, case 

studies and work sheets cover revenue, expense, balance 

sheets, meal equivalents, meals per labor hour, pricing, 

and budgets.  $125/$175 

480—Menu Planning (10 hrs.) 

Learn the shortcuts, requirements and costs of various 

menu designs.  Practical application enables participants 

to exit the class with menu planning skills.  Recommended 
Prerequisite 180 or 280.  $35/$85 

 

SNA—School Nutrition Association 
SNAM—School Nutrition Association of Michigan 

*Member Price (All rates subject to change.) 
**Non-Member Price—Includes one year association  
membership with completed application at the first class.  



Statewide  

Training  

Program for  

School  

Nutrition  

Professionals 

Contact your Food Service Director or 
School Nutrition Association of Michigan 
Sarah Klemish, Member Care Specialist 

989-631-3663 or 989-631-5202 Ext. 204 

sarah@etc-1.com 

FOR COMPLETE COURSE 

INFORMATION 
Visit www.michigansna.org 

 
Registration and fees must be received by 

SNAM  two (2) weeks before a class starts.              
An additional $10 fee will be charged for late 

registration.  Materials may not be available at 
the class and will be sent later. 

 

Consulting Services available upon request 

on a fee for service basis.   

For information and referral, contact 

sarah@etc-1.com 
 

2-10-10 

Schedule a Class! 
Choose a class and find an instructor. 

Complete Class Scheduling Form  
downloadable from www.michigansna.org. 
Class minimum is eight participants for a 

class. 
 

Rewards and Recognition for 

Successful Completion 
Successful course completion requires: 
 Attendance and completed assignments 
 70% or more on post-test  
 75% or more on ServSafe® test 
Participants receive: 

 A letter and wallet sized card after      
completing each course. 

 A certificate and lapel pin to mark each 
level of accomplishment for 50 hours of 
Statewide Training. 

 

Statewide Training Classes lead 

to SNA Certification 

and offer opportunities to  

maintain SNA Certification. 

Sign Up for  

Classes!  

In accordance with Federal law and U. S. Department of Agricul-
ture policy, this institution is prohibited from discriminating on 
the basis of race, color, national origin, sex, age, or disability.  To 
file a complaint of discrimination, write USDA, Director, Office of 

Civil Rights, Room 326-W, Whitten Building, 1400 Independence 

Avenue, SW, Washington, D.C.  20250-9410 or call (800) 795-3272 

or (202) 720-6382 (TTY).  USDA is an equal opportunity provider 
and employer. 

In Partnership With 
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