[bookmark: _GoBack]Written Agreements						[image: ]

A written agreement is required between the ISD and its subrecipients.  The agreement must contain the components that form a binding agreement between two or more parties, including an offer, acceptance of that offer and consideration of what each party gives of value that each would not normally be legally obligated to provide. 

The following checklist can be used to determine the completeness of the contract between the ISD and individual subrecipients.

	Agreement for Services
	

	Statement identifying document as a contract
	

	Identification of both parties
	

	The program option(s) to be implemented by the subrecipient
	

	The number of slots to be filled by the subrecipient
	

	Plan for: 
	

	   Monitoring of subrecipient
	

	   Orientation, mentoring, and hiring of teaching, administrative and support staff
	

	   Professional development
	

	Documentation of the developmental screening and assessment tools and curriculum and how staff will be trained on each
	

	Plan for conducting PQA and expectations for needed improvement
	

	Requirements for convening or participating in advisory groups
	

	Timeline for submitting reports and responsible parties
	

	Plan for monitoring the implementation of the contract, including time-frame for correcting non-compliance and consequences if non-compliance is not corrected
	

	Dispute resolution plan
	

	Financial Considerations
	

	Clear statement of the total funding covered by the contract 
	

	Identification of administrative percentage and amount allowed for subrecipient
	

	Process for flow of funding from the ISD to the subrecipient
	

	Process for fiscal record keeping and monitoring
	

	Additional funds the ISD is retaining with a list of services provided with that funding
	

	Verification of Agreement
	

	Space for signature, name, title, agency name and date of signing for both parties
	





*from DRAFT Funding section of the GSRP Implementation Manual; August 2013
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