
MEAP Coordinator MEAP Coordinator 
BriefingBriefing

Fall 2007Fall 2007
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OutlineOutline

Welcome and General Issues (Joseph Martineau)Welcome and General Issues (Joseph Martineau)
MEAP Administration (Sue Peterman)MEAP Administration (Sue Peterman)
ELPA (Marilyn Roberts)ELPA (Marilyn Roberts)
Assessment Accommodations (Peggy Dutcher)Assessment Accommodations (Peggy Dutcher)
Student ID Process (Dave Judd)Student ID Process (Dave Judd)
Assessment Processing (Larry Ehret)Assessment Processing (Larry Ehret)
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Welcome and General Welcome and General 
IssuesIssues

Joseph Martineau, Interim DirectorJoseph Martineau, Interim Director
Office of General Assessment Office of General Assessment 

and Accountabilityand Accountability
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Briefing OverviewBriefing Overview

UpdateUpdate
New for 2007New for 2007--0808
–– Elementary and middle schoolElementary and middle school

Work continuing in 2007Work continuing in 2007--0808
Performance Level ChangePerformance Level Change
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UpdateUpdate

Staffing changesStaffing changes
–– Ed Roeber has resigned from OEAAEd Roeber has resigned from OEAA

and is now a professor at MSUand is now a professor at MSU
–– Staff reassignmentsStaff reassignments

Current deadline: Assessment Current deadline: Assessment 
results reported by mid Decemberresults reported by mid December
Contractors Contractors -- Pearson and HarcourtPearson and Harcourt
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UpdateUpdate

MEAP Grades 3MEAP Grades 3--9 assessments9 assessments
Assessments administered in OctoberAssessments administered in October
Special arrangements for students affected by Special arrangements for students affected by 
religious holy daysreligious holy days
–– Contact MEAP OfficeContact MEAP Office

New Science and Social Studies content New Science and Social Studies content 
standards are possible by end of the year standards are possible by end of the year ––
assessments to follow approximately two assessments to follow approximately two 
years lateryears later
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New for 2007New for 2007--0808

Missing or incorrect barcode labelsMissing or incorrect barcode labels
–– Approximately 10,000 last yearApproximately 10,000 last year
–– Slowed down processing and reportingSlowed down processing and reporting
–– Cost issue to the StateCost issue to the State
–– $5 per answer document charged to school$5 per answer document charged to school
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New for 2007New for 2007--0808

Revised Ethical Practices documentRevised Ethical Practices document
–– August 2007 approved by OEAA Advisory August 2007 approved by OEAA Advisory 

CouncilCouncil
–– Minimal changesMinimal changes

MEAP reports revisedMEAP reports revised
–– New Performance Levels DescriptorsNew Performance Levels Descriptors
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New for 2007New for 2007--0808

Level 1: AdvancedLevel 1: Advanced
–– The student’s performance exceeds grade The student’s performance exceeds grade 

level expectations and indicates level expectations and indicates 
substantial understanding and application substantial understanding and application 
of key concepts defined for Michigan of key concepts defined for Michigan 
students. The student needs support to students. The student needs support to 
continue to excel.continue to excel.
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New for 2007New for 2007--0808

Level 2: ProficientLevel 2: Proficient
–– The student’s performance indicates The student’s performance indicates 

understanding and application of key understanding and application of key 
grade level expectations defined for grade level expectations defined for 
Michigan students. The student needs Michigan students. The student needs 
continued support to maintain and continued support to maintain and 
increase proficiency.increase proficiency.
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New for 2007New for 2007--0808

Level 3: Partially ProficientLevel 3: Partially Proficient
–– The student needs assistance to improve The student needs assistance to improve 

achievement. The student’s performance achievement. The student’s performance 
is not yet proficient, indicating a partial is not yet proficient, indicating a partial 
understanding and application of the understanding and application of the 
grade level expectations defined for grade level expectations defined for 
Michigan students.Michigan students.
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New for 2007New for 2007--0808

Level 4: Not ProficientLevel 4: Not Proficient
–– The student needs intensive intervention The student needs intensive intervention 

and support to improve achievement. The and support to improve achievement. The 
student’s performance is not yet student’s performance is not yet 
proficient and indicates minimal proficient and indicates minimal 
understanding and application of the understanding and application of the 
grade level expectations defined for grade level expectations defined for 
Michigan students.Michigan students.
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New for 2007New for 2007--0808

Reporting Performance Level Change Reporting Performance Level Change 
–– Significant Improvement (SI)Significant Improvement (SI)
–– Improvement (I)Improvement (I)
–– No Change (N)No Change (N)
–– Decline (D)Decline (D)
–– Significant Decline (SD)Significant Decline (SD)
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New for 2007New for 2007--0808

Low Mid High Low Mid High Low Mid High Low Mid High
Low N I I SI SI SI SI SI SI SI SI SI
Mid D N I I SI SI SI SI SI SI SI SI
High D D N I I SI SI SI SI SI SI SI
Low SD D D N I I SI SI SI SI SI SI
Mid SD SD D D N I I SI SI SI SI SI
High SD SD SD D D N I I SI SI SI SI
Low SD SD SD SD D D N I I SI SI SI
Mid SD SD SD SD SD D D N I I SI SI
High SD SD SD SD SD SD D D N I I SI
Low SD SD SD SD SD SD SD D D N I I
Mid SD SD SD SD SD SD SD SD D D N I
High SD SD SD SD SD SD SD SD SD D D N

Not 
Proficient

Partially 
Proficient

Advanced

Proficient

Proficient

Fall 2006 
Achievement

Fall 2007 Achievement
Not

Proficient
Partially

Proficient Advanced
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New for 2007New for 2007--0808

# Science/social studies are not measured in every grade, so 
year-to-year progress cannot be reported. 

**The writing assessment is not long enough to precisely 
categorize students’ year-to-year progress.
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New for 2007New for 2007--0808

Report performance level change example:Report performance level change example:
–– Fall 2006 Performance: Mid Basic (level 3)Fall 2006 Performance: Mid Basic (level 3)
–– Fall 2007 Performance: High Proficient (level 2)Fall 2007 Performance: High Proficient (level 2)
–– Performance level change: Significant Performance level change: Significant 

Improvement (SI)Improvement (SI)
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New for 2007New for 2007--0808

Reported on parent reports, Reported on parent reports, 
individual student reports, and class individual student reports, and class 
rostersrosters
–– Reading, Total ELA and MathReading, Total ELA and Math
–– Writing assessment is not long enough Writing assessment is not long enough 

to categorize yearto categorize year--toto--year progressyear progress
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New for 2007New for 2007--0808

Summary ReportsSummary Reports
–– Performance Level Change Performance Level Change ––

SummarySummary
–– YearYear--toto--Year TransitionsYear Transitions
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New for 2007New for 2007--0808
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New for 2007New for 2007--0808
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Work Continuing in 2007Work Continuing in 2007--0808

Education YES! and NCLB AYP processes may Education YES! and NCLB AYP processes may 
change because of the expanded MEAP change because of the expanded MEAP 
assessmentsassessments
Growth portion of Growth portion of EducationYESEducationYES! is likely to be ! is likely to be 
based on school performance level changebased on school performance level change
MDE hopes to use school performance level MDE hopes to use school performance level 
change as another method of making Safe Harbor change as another method of making Safe Harbor 
under NCLBunder NCLB
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MEAP Coordinator MEAP Coordinator 
BriefingBriefing

Fax in questions: 734Fax in questions: 734--334334--18571857

Email questions: Email questions: answers@resa.netanswers@resa.net
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Sue Peterman, AnalystSue Peterman, Analyst
MEAP Administration & ReportingMEAP Administration & Reporting

Office of General Assessment Office of General Assessment 
and Accountabilityand Accountability

MEAP Assessment MEAP Assessment 
AdministrationAdministration
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Fall 2007 MEAPFall 2007 MEAP

October 8 October 8 –– 26, 200726, 2007

October 31 deadline for schools October 31 deadline for schools 
to ship materials to scoring to ship materials to scoring 
contractorcontractor
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New for Fall 2007New for Fall 2007

New Student Registration Forms or ‘Slip New Student Registration Forms or ‘Slip 
Sheets’ have been eliminated Sheets’ have been eliminated –– use the use the 
OEAA Secure Site for online registration OEAA Secure Site for online registration 
to produce barcode labelsto produce barcode labels

oeaa@michigan.govoeaa@michigan.gov

877877--560560--83788378
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New for Fall 2007New for Fall 2007

One answer document per One answer document per 
grade/subject areagrade/subject area

Multiple forms of test bookletsMultiple forms of test booklets
ELA, Math, Science = 10 formsELA, Math, Science = 10 forms
Social Studies = 7 formsSocial Studies = 7 forms
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New for Fall 2007New for Fall 2007

“Spiraling” of test booklets within “Spiraling” of test booklets within 
classroomsclassrooms

Spiral Set A Spiral Set A 
Spiral Set BSpiral Set B
Very important for students to fill Very important for students to fill 
in the correct form of test they in the correct form of test they 
are usingare using
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New for Fall 2007New for Fall 2007

Strict adherence to timelines for Strict adherence to timelines for 
returning returning scorablescorable materialsmaterials
Late returns could result in charges Late returns could result in charges to to 
district for scoringdistrict for scoring
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New for Fall 2007New for Fall 2007

New Performance LevelsNew Performance Levels
Level 1 = Advanced (was “Exceeded”)Level 1 = Advanced (was “Exceeded”)
Level 2 = Proficient (was “Met”)Level 2 = Proficient (was “Met”)
Level 3 = Partially Proficient (was Level 3 = Partially Proficient (was “Basic”)“Basic”)
Level 4 = Not Proficient (was Level 4 = Not Proficient (was 
“Apprentice”)“Apprentice”)
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Receipt of Materials Receipt of Materials 

Due to arrive in schools the Due to arrive in schools the 
week of September 24week of September 24thth

Initial shipment will include Initial shipment will include 
Administrator Manual, Administrator Manual, 
Coordinator Handbook, and Coordinator Handbook, and 
accommodated versionsaccommodated versions
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Receipt of Materials Receipt of Materials 

Barcode labels to arrive in a Barcode labels to arrive in a 
separate shipment week of separate shipment week of 
October 1October 1
District coordinators should District coordinators should 
verify quantities upon receiptverify quantities upon receipt



09/18/200709/18/2007 3232

Additional OrdersAdditional Orders

Gather additional material request Gather additional material request 
from all schools within districtfrom all schools within district
District Coordinator is responsible District Coordinator is responsible 
for ordering all additional materialsfor ordering all additional materials
Can be done on the OEAA Secure Can be done on the OEAA Secure 
Site (Site (www.michigan.gov/oeaawww.michigan.gov/oeaa--
securesecure) ) 
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Grades 3Grades 3--9 MEAP 9 MEAP 
AssessmentsAssessments

Administer in any orderAdminister in any order
No. 2 pencil on ALL itemsNo. 2 pencil on ALL items
Math Math –– No calculators on Part 1 onlyNo calculators on Part 1 only
No Additional Sheets AllowedNo Additional Sheets Allowed

Unless for approved accommodationUnless for approved accommodation
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No preNo pre--printed Grade 3 answer printed Grade 3 answer 
documents/bookletsdocuments/booklets
PrePre--printed labels must be placed on printed labels must be placed on 
answer documents/bookletsanswer documents/booklets
Students mark answers in bookletStudents mark answers in booklet
ALL grade 3 documents (used and ALL grade 3 documents (used and 
unused) must be returnedunused) must be returned

Grade 3 Answer Document Grade 3 Answer Document 
Assessment BookletAssessment Booklet
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Manuals and HandbooksManuals and Handbooks

District and Building Coordinator District and Building Coordinator 
HandbookHandbook
One Administrator Manual One Administrator Manual ––
Grades 3Grades 3––99
Test directions are in manualTest directions are in manual
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Administration GuidelinesAdministration Guidelines

Assessment SecurityAssessment Security
Assessment MaterialsAssessment Materials

Reporting Assessment Irregularities and   Reporting Assessment Irregularities and   
Administrative ErrorsAdministrative Errors

Availability of Emergency AssessmentsAvailability of Emergency Assessments

Monitoring Assessment AdministrationMonitoring Assessment Administration
Prohibited Student BehaviorProhibited Student Behavior
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Transcribing Responses: Transcribing Responses: 
Accommodated VersionsAccommodated Versions

Enlarged Print versionsEnlarged Print versions
School staff must transcribe student School staff must transcribe student 
responses exactly as written into a responses exactly as written into a 
regular/regular/scannablescannable student answer student answer 
documentdocument
Return with other used student answer Return with other used student answer 
document under School/Grade Header document under School/Grade Header 
SheetSheet
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Transcribing Responses: Transcribing Responses: 
Accommodated VersionsAccommodated Versions

Scribes, Tape Recorders, Scribes, Tape Recorders, BraillewritersBraillewriters
School staff must transcribe student School staff must transcribe student 
responses exactly as written into a responses exactly as written into a 
scannablescannable student answer documentstudent answer document
Return with other used student answer Return with other used student answer 
document under School/Grade Header document under School/Grade Header 
SheetSheet
Return enlarged print and Braille version of Return enlarged print and Braille version of 
test booklets with other nontest booklets with other non--scorablescorable
materialmaterial
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Transcribing Responses: Transcribing Responses: 
Accommodated VersionsAccommodated Versions
Word Processed PagesWord Processed Pages

Student written responses DO NOT need to Student written responses DO NOT need to 
be transcribed into a student answer be transcribed into a student answer 
documentdocument
Each wordEach word--processed page MUST be processed page MUST be 
printed and identified with student and printed and identified with student and 
assessment information (including test cycle assessment information (including test cycle 
grade, subject area, and item number)grade, subject area, and item number)
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Transcribing Responses: Transcribing Responses: 
Accommodated VersionsAccommodated Versions
Word Processed PagesWord Processed Pages

Word processed pages must be inserted Word processed pages must be inserted 
into a student answer document into a student answer document 

DO NOT return word processed pages DO NOT return word processed pages 
without the student answer documentwithout the student answer document

Return in orange envelopeReturn in orange envelope
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Materials ReturnMaterials Return

MEAP Security Compliance FormMEAP Security Compliance Form
RequiredRequired

MEAP Class/Group ID SheetMEAP Class/Group ID Sheet
OptionalOptional

MEAP School/Grade Header SheetMEAP School/Grade Header Sheet
RequiredRequired
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Materials ReturnMaterials Return

Return Materials KitReturn Materials Kit
Regular test formsRegular test forms
Emergency test formEmergency test form
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Contact Information Contact Information 
Joseph Martineau, Interim Director, OGEAJoseph Martineau, Interim Director, OGEA

Dave Judd, Project ManagerDave Judd, Project Manager
James Griffiths, Manager, Test Administration & ReportingJames Griffiths, Manager, Test Administration & Reporting

Bill Brown, Manager, Test DevelopmentBill Brown, Manager, Test Development
Sue Peterman, MEAP Department AnalystSue Peterman, MEAP Department Analyst

Rodger Rodger EppEpp, Science Assessment Consultant, Science Assessment Consultant
Ruth Ruth IsaiaIsaia, Social Studies Assessment Consultant, Social Studies Assessment Consultant
Kyle Ward, Mathematics Assessment ConsultantKyle Ward, Mathematics Assessment Consultant

Wendy Gould, Contractual ELA Assessment ConsultantWendy Gould, Contractual ELA Assessment Consultant
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Contact InformationContact Information

MEAP OfficeMEAP Office

Phone 877Phone 877--560560--83788378
FAX 517FAX 517--335335--11861186
oeaa@michigan.govoeaa@michigan.gov
www.michigan.gov/meapwww.michigan.gov/meap
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Contact InformationContact Information

MEAP Scoring ServicesMEAP Scoring Services

Phone 800Phone 800--204204--41094109
FAX 319FAX 319--358358--42934293
meap@pearson.commeap@pearson.com
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MEAP Coordinator MEAP Coordinator 
BriefingBriefing

Fax in questions: 734Fax in questions: 734--334334--18571857

Email questions: Email questions: 
answers@resa.netanswers@resa.net



Participation of ELLsParticipation of ELLs

Marilyn Roberts, DirectorMarilyn Roberts, Director
Special Populations AssessmentSpecial Populations Assessment
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Participation of ELLsParticipation of ELLs

Can English language learners (ELLs) Can English language learners (ELLs) 
be excused from MEAP be excused from MEAP 
assessments?assessments?

All ELLs are to be assessed with  contentAll ELLs are to be assessed with  content--
based tests. based tests. 

The only exception involves “recently The only exception involves “recently 
arrived” students.arrived” students.
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Participation of ELLsParticipation of ELLs

Who are “recently arrived” students?Who are “recently arrived” students?

These are ELLs who have enrolled in a These are ELLs who have enrolled in a 
U.S. Public School for 12 months or less. U.S. Public School for 12 months or less. 

The date of entry is drawn from section 10 The date of entry is drawn from section 10 
on ELPA demographic pages.on ELPA demographic pages.



09/18/200709/18/2007 5050

Participation of ELLsParticipation of ELLs

Who are “recently arrived” students?Who are “recently arrived” students?

Students meeting this criterion may be Students meeting this criterion may be 
“excused” from taking the ELA portions of “excused” from taking the ELA portions of 
contentcontent--based tests provided that the based tests provided that the 
ELPA has been administered and the ELPA has been administered and the 
student is eligible for services.student is eligible for services.

An ELPA for Initial Screening is available An ELPA for Initial Screening is available 
for new students.for new students.

This is a oneThis is a one--time exemption. “Excused” time exemption. “Excused” 
students are reported as a substudents are reported as a sub--category category 
for AYP.for AYP.



09/18/200709/18/2007 5151

Participation of ELLsParticipation of ELLs

How do we notify the State that How do we notify the State that 
we have an ELL who is eligible we have an ELL who is eligible 
for services?for services?

•• Enter ELPA screener  information on Enter ELPA screener  information on 
the OEAA Secure Website to identify the OEAA Secure Website to identify 
the student for Title III count.  the student for Title III count.  

•• Indicate eligibility for LEP services Indicate eligibility for LEP services 
with SRSD informationwith SRSD information——including including 
entrance, exit dates.entrance, exit dates.
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Accommodations for ELLsAccommodations for ELLs

How do we determine if an ELL How do we determine if an ELL 
needs an accommodation?needs an accommodation?

Assessment accommodations are Assessment accommodations are 
based on ELL performance levels and based on ELL performance levels and 
language of instruction for content language of instruction for content 
area being assessed.area being assessed.

Spanish, Arabic and English videosSpanish, Arabic and English videos

Decisions are to be made on studentDecisions are to be made on student--
byby--student basis.student basis.
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Accommodations for ELLsAccommodations for ELLs

How do we determine if an ELL needs How do we determine if an ELL needs 
an accommodation?an accommodation?

MEAP accommodations marked as MEAP accommodations marked as 
standard result in scores that are standard result in scores that are 
reportable for Adequate Yearly Progress reportable for Adequate Yearly Progress 
(AYP) and EducationYES!  (AYP) and EducationYES!  



MEAP Assessment MEAP Assessment 
Accommodations for Accommodations for 
Students with DisabilitiesStudents with Disabilities

Peggy Dutcher, ManagerPeggy Dutcher, Manager
State Assessment for Students State Assessment for Students 

with Disabilities Programwith Disabilities Program
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Presentation includes:Presentation includes:

Students with disabilities with an IEPStudents with disabilities with an IEP
General Education Students with a General Education Students with a 
Section 504 PlanSection 504 Plan
Accommodated VersionsAccommodated Versions
Special HandlingSpecial Handling
Rapid Onset of a Medical DisabilityRapid Onset of a Medical Disability
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Students with DisabilitiesStudents with Disabilities

MustMust have a a have a a valid IEPvalid IEP
indicating the student is indicating the student is 
eligible for special educationeligible for special education
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Only the IEP Team Can Only the IEP Team Can 
DetermineDetermine

Participation in MEAP and/or MIParticipation in MEAP and/or MI--
AccessAccess
Accommodations neededAccommodations needed
––Routinely used during Routinely used during 
instructioninstruction

––Must be documented in the IEPMust be documented in the IEP
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General Education General Education 
StudentsStudents

MustMust have a have a validvalid Section 504 Section 504 
PlanPlan
Accommodations neededAccommodations needed
––Routinely used during Routinely used during 
instructioninstruction

––Must be documented in the 504 Must be documented in the 504 
PlanPlan
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Standard Standard 
AccommodationsAccommodations

Do Do NOTNOT change the construct change the construct 
being assessedbeing assessed

Scores Scores DODO count towards a count towards a 
valid MEAP scorevalid MEAP score
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Nonstandard Assessment Nonstandard Assessment 
AccommodationsAccommodations

DODO change the construct being change the construct being 
assessedassessed

If used If used –– do do NOTNOT result in a result in a 
valid MEAP scorevalid MEAP score
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Invalid MEAP ScoresInvalid MEAP Scores

Student will be considered Student will be considered 
NOT PARTICPATINGNOT PARTICPATING when when 
NCLB participation rates are NCLB participation rates are 
calculatedcalculated
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State Provided State Provided 
Accommodated VersionsAccommodated Versions

Form #1Form #1
BrailleBraille
Assessment Administrator Assessment Administrator 
Booklet for BrailleBooklet for Braille
Enlarged PrintEnlarged Print
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State Provided State Provided 
Accommodated VersionsAccommodated Versions

Audio versionsAudio versions
Cassette tapesCassette tapes
Compact Discs (CDs)Compact Discs (CDs)

MUSTMUST be administered be administered INDIVIDUALLYINDIVIDUALLY!!
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Ordering Accommodated Ordering Accommodated 
VersionsVersions

OEAA Secure SiteOEAA Secure Site
www.mi.gov/oeaawww.mi.gov/oeaa--securesecure
Additional OrdersAdditional Orders
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English Language ArtsEnglish Language Arts
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Other Content AreasOther Content Areas
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Scribes, Tape Recorders, Scribes, Tape Recorders, 
and and BraillewritersBraillewriters

A school staff member A school staff member MUSTMUST
transcribe into answer foldertranscribe into answer folder

Spelling, punctuation, Spelling, punctuation, 
indentation and so forth indentation and so forth MUSTMUST
be transcribed be transcribed EXACTLYEXACTLY
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Word ProcessorsWord Processors

Spell check, grammar check, Spell check, grammar check, 
dictionary, and thesaurus dictionary, and thesaurus 
MUSTMUST be deactivatedbe deactivated

Does Does NOTNOT need to be need to be 
transcribed!transcribed!
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Additional PaperAdditional Paper

Assessment AccommodationAssessment Accommodation
Large handwriting Large handwriting 
Equivalent of the space Equivalent of the space 
provided in the student answer provided in the student answer 
documentdocument
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Returning Word Processed Returning Word Processed 
Documents and Additional Documents and Additional 
PaperPaper

BEST BEST -- Print student labelsPrint student labels
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Returning Word Processed Returning Word Processed 
Documents and Additional Documents and Additional 
Paper Paper –– EVERY PAGE!EVERY PAGE!

Student NameStudent Name
Birth dateBirth date
Student UICStudent UIC
District Name and CodeDistrict Name and Code
School Name and CodeSchool Name and Code
Assessment WindowAssessment Window
Grade Content AreaGrade Content Area
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Returning Word Processed Returning Word Processed 
Documents and Additional Documents and Additional 
PaperPaper

Insert in completed student answer Insert in completed student answer 
folderfolder
DO NOT staple, tape, paper clip, or DO NOT staple, tape, paper clip, or 
glue to answer documentsglue to answer documents
Orange Envelope Orange Envelope –– “Special Handling “Special Handling 
and /or Word Processed Documents”and /or Word Processed Documents”
Put on Put on toptop of materials in “1 of X” box of materials in “1 of X” box 
of answer folders being returnedof answer folders being returned
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Rapid Onset of Medical Rapid Onset of Medical 
DisabilityDisability

Such asSuch as
–– Broken armBroken arm
–– Undergone surgery and is homeboundUndergone surgery and is homebound

Document in student’s fileDocument in student’s file
–– DisabilityDisability
–– Accommodation providedAccommodation provided
–– Bubble in “Standard Accommodation”Bubble in “Standard Accommodation”
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Contact Information for Contact Information for 
Students with DisabilitiesStudents with Disabilities

Peggy Dutcher, ManagerPeggy Dutcher, Manager
State Assessment for Students with State Assessment for Students with 
Disabilities ProgramDisabilities Program
Dutcherp@mi.govDutcherp@mi.gov

℡℡ (517) 241(517) 241--44164416



09/18/200709/18/2007 7575

MEAP Coordinator MEAP Coordinator 
BriefingBriefing

Fax in questions: 734Fax in questions: 734--334334--18571857

Email questions: Email questions: 
answers@resa.netanswers@resa.net
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OEAA Secure SiteOEAA Secure Site
From PreFrom Pre--ID to Tested ID to Tested 

RosterRoster

Dave Judd, Project ManagerDave Judd, Project Manager
Office of Educational Assessment and Office of Educational Assessment and 

AccountabilityAccountability
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Student Record SearchStudent Record Search

New screen enables you to claim a student New screen enables you to claim a student 
and assign to a test cycle in one step and assign to a test cycle in one step 
instead of multiple.instead of multiple.

Always search for a student prior to adding Always search for a student prior to adding 
a new student record.a new student record.

New student button now on Student Search New student button now on Student Search 
Result sectionResult section

Student Summary Screen lists HistoryStudent Summary Screen lists History
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Student Summary ScreenStudent Summary Screen
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PrePre--Identified Student Identified Student 
ReportReport

Click on PreClick on Pre--Identified Students from Identified Students from 
the menu at the leftthe menu at the left
Leave Leave Report TypeReport Type as Preas Pre--IDID
Select ISD, district, school and test Select ISD, district, school and test 
period, click the period, click the Submit Submit buttonbutton
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PrePre--ID Mass UpdatesID Mass Updates

The PreThe Pre--ID Mass Update screen is an ID Mass Update screen is an 
efficient way to change the following efficient way to change the following 
information for a group of students:information for a group of students:
UnassigningUnassigning a group of students from a group of students from 
the test cyclethe test cycle
Moving a group of students from one Moving a group of students from one 
building to another within the districtbuilding to another within the district



09/18/200709/18/2007 8181

PrePre--ID Mass Updates ID Mass Updates ––
cont’dcont’d

Changing the grade level field for a Changing the grade level field for a 
group of studentsgroup of students
Assigning test subjects to a group of Assigning test subjects to a group of 
studentsstudents
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PrePre--ID Mass Updates ID Mass Updates ––
cont’dcont’d
Select the desired ISD, District, School, Test Select the desired ISD, District, School, Test 
Cycle and Grade to be updated, then click Cycle and Grade to be updated, then click 
SearchSearch
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PrePre--ID Mass UpdatesID Mass Updates–– Cont’dCont’d
This screen will be displayed which provides Update 
Fields.  Select all or a sub-group of students and use any 
combination of Update Fields, then click Save.
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Demographic UpdatesDemographic Updates

OEAA student demographic load for OEAA student demographic load for 
public districts/schools will occur after public districts/schools will occur after 
the Fall 2007 SRSD submission is the Fall 2007 SRSD submission is 
complete and prior to the Tested complete and prior to the Tested 
Roster period, and will include the Roster period, and will include the 
following fields from the Fall 2007 following fields from the Fall 2007 
SRSD submission:SRSD submission:
–– Economically DisadvantagedEconomically Disadvantaged
–– English Language LearnersEnglish Language Learners
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Demographic Updates Demographic Updates ––
Cont’dCont’d

–– EthnicityEthnicity
–– Feeder School CodeFeeder School Code
–– HomelessHomeless
–– Less than Full Academic Year (LTFAY)Less than Full Academic Year (LTFAY)
–– MigrantMigrant
–– Special EducationSpecial Education

The demographic load of these fields will The demographic load of these fields will 
take place after the Fall 2007 assessments take place after the Fall 2007 assessments 
have been completed and before the have been completed and before the 
tested roster period.tested roster period.
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Demographic Updates Demographic Updates –– Cont’dCont’d

Public districts/schools should not enter Public districts/schools should not enter 
the above demographic information for the the above demographic information for the 
Fall 2007 MEAP or MIFall 2007 MEAP or MI--Access Assessments Access Assessments 
in the OEAA Secure Site prior to the in the OEAA Secure Site prior to the 
Tested Roster period. Any data that is Tested Roster period. Any data that is 
entered into the above student entered into the above student 
demographic fields will be replaced with demographic fields will be replaced with 
fall SRSD data at the time of the OEAA fall SRSD data at the time of the OEAA 
demographic load.demographic load.
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Demographic Updates Demographic Updates ––
Cont’dCont’d

Districts/schools will have the ability to 
view and modify the student demographic 
data in the OEAA Secure Site during the 
tested roster period prior to reporting. 
Also, make sure any modifications are 
also reflected in your local student 
management system.
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Barcode LabelsBarcode Labels

You should print barcode labels for all students 
that did not come pre-identified. 
Click Barcode Labels from the menu on 
the left on the web page.
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Barcode LabelsBarcode Labels

You should then see this:



Barcode Labels Barcode Labels --
ContinuedContinued

Above the list of student names, you have the option to select 
the number of labels that you want to print for the selected 
students and also the starting position on the labels.

To generate a list of all the students assigned to the 
given test cycle, select from the drop down menus 
the ISD, District, School, Grade and Test cycle.  
Then click the Submit button.
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Barcode Labels Barcode Labels -- ContinuedContinued

You may use the Select All button to select 
all of the students listed.

When you have selected the students and are 
ready to print, click the Submit button.  Adobe Acrobat will 
open a new window and display an image of your labels.  

If everything looks correct, click on the printer 
icon, which normally is located near the top left corner of 
the window.
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Barcode Labels Barcode Labels --
ContinuedContinued

On the Printer Dialog window that appears next, 
ensure the shrink oversized pages or fit to page 
(depending on your version of Adobe) option is 
NOT checked.  If you have an auto-rotate and 
center pages option, please make sure that is 
checked.

Click on OK to print.
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It gives you a complete listing of:It gives you a complete listing of:
students for whom answer folders students for whom answer folders 
were received by the contractorwere received by the contractor
student demographic information student demographic information 
pulled together from the answer pulled together from the answer 
document and the secure websitedocument and the secure website

Why is Tested Roster Why is Tested Roster 
important?important?
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It gives you your last opportunity to:It gives you your last opportunity to:
verify that all answer folders were received verify that all answer folders were received 
and accounted for by the contractorand accounted for by the contractor
request OEAA to research any missing request OEAA to research any missing 
students and or missing assessmentsstudents and or missing assessments
update student demographic information update student demographic information 
before MEAP reports are printed and the before MEAP reports are printed and the 
AYP file is createdAYP file is created

Tested Roster Tested Roster –– cont’dcont’d
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Ensure that the following has been validated Ensure that the following has been validated 
(again this is the final opportunity to update (again this is the final opportunity to update 
this information):this information):

Verify that students who are marked with 
an unethical practice/prohibitive behavior or 
nonstandard accommodation are correct. 

Tested Roster Tested Roster –– cont’dcont’d
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Tested Roster Tested Roster –– cont’dcont’d
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Resource InformationResource Information

Instructions for website usage can be Instructions for website usage can be 
found on the login page of the secure found on the login page of the secure 
website, website, www.michigan.gov/OEAAwww.michigan.gov/OEAA--
securesecure by clicking on the pink link by clicking on the pink link 
titled OEAA Secure Site User Manualtitled OEAA Secure Site User Manual
MIMI--Access help can be found at Access help can be found at 
www.michigan.govwww.michigan.gov/mi/mi--accessaccess
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MEAP Coordinator MEAP Coordinator 
BriefingBriefing

Fax in questions: 734Fax in questions: 734--334334--18571857

Email questions: Email questions: 
answers@resa.netanswers@resa.net
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Assessment ProcessingAssessment Processing

Larry Ehret, Program ManagerLarry Ehret, Program Manager
PearsonPearson
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Assessment ProcessingAssessment Processing

Pearson is the Assessment Pearson is the Assessment 
Administration contractor for OEAAAdministration contractor for OEAA
The 2007 administration year will be The 2007 administration year will be 
the 3the 3rdrd year Pearson and OEAA have year Pearson and OEAA have 
worked together on the MEAP worked together on the MEAP 
assessment.assessment.
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Assessment ProcessingAssessment Processing

Prior to testingPrior to testing
–– Additional OrdersAdditional Orders
–– Staff preparationStaff preparation

During testingDuring testing
After testingAfter testing
–– Preparing materialsPreparing materials
–– Returning materialsReturning materials
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Prior To Testing...Receive Prior To Testing...Receive 
MaterialMaterial

Receive and Inventory Answer Folders Receive and Inventory Answer Folders 
and Assessment Bookletsand Assessment Booklets——due in due in 
districts the week of September 24districts the week of September 24thth

–– Extensive Field Testing requires each Extensive Field Testing requires each 
school to have a different spiral set.school to have a different spiral set.

–– 5% district/school overage sent5% district/school overage sent
–– Assessment Booklets are Assessment Booklets are SECURE!SECURE!
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Prior To Testing...cont’dPrior To Testing...cont’d

All materials will arrive the week of All materials will arrive the week of 
September 24September 24thth.  This includes:.  This includes:
–– BrailleBraille
–– Enlarged PrintEnlarged Print
–– Audio versionsAudio versions
–– Manuals  Manuals  
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Prior To Testing...Additional Prior To Testing...Additional 
OrdersOrders

After materials have been inventoried After materials have been inventoried 
if there is a need for additional if there is a need for additional 
materials they can be ordered via the materials they can be ordered via the 
OEAA secure site by clicking the OEAA secure site by clicking the 
additional orders and shipment additional orders and shipment 
tracking link. tracking link. 
Limit orders to the number that is Limit orders to the number that is 
actually needed. actually needed. 
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Prior To Testing...Additional Prior To Testing...Additional 
OrdersOrders

Accommodated Versions (All are Form Accommodated Versions (All are Form 
1)1)
–– Braille; Enlarged Print; English Audio; Braille; Enlarged Print; English Audio; 

Videotapes for ELL students (Spanish, Videotapes for ELL students (Spanish, 
Arabic, and English)Arabic, and English)
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Create an order for Additional Create an order for Additional 
MaterialsMaterials

1.1. From within your district’s version of From within your district’s version of 
SchoolHouseSchoolHouse, click on the ORDERS tab., click on the ORDERS tab.

2.2. In the In the subnavigationsubnavigation, click on Order , click on Order 
Additional Materials.  Additional Materials.  
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3.   The page 3.   The page ““OrderOrder OrderOrder AdditionalAdditional
Materials”Materials” requests the shipping information requests the shipping information 
and materials needed.and materials needed.
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4.4. Fill in the order screen’s required fields and click “Next” to cFill in the order screen’s required fields and click “Next” to create reate 
the order. Prior to creating the order, you may wish to see all the order. Prior to creating the order, you may wish to see all the the 
materials you are ordering on one screen instead of spread out materials you are ordering on one screen instead of spread out 
over multiple screens. You have two choices related to display oover multiple screens. You have two choices related to display of f 
materials.  The original list (shown to the left in the table bematerials.  The original list (shown to the left in the table below) low) 
is many pages long. Once you have input the quantity for is many pages long. Once you have input the quantity for 
amount requested, you can click the amount requested, you can click the show selectedshow selected link. The list link. The list 
will be compressed (as shown to the right in the table below) will be compressed (as shown to the right in the table below) 
showing only those materials ordered. To get the entire list showing only those materials ordered. To get the entire list 
shown again, click the shown again, click the show allshow all link.link.
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After clicking “Next,” you will see:After clicking “Next,” you will see:

Click “Submit Order” to order your materials.Click “Submit Order” to order your materials.
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Once you click “Submit Order,”Once you click “Submit Order,”
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Order History and Order History and 
Tracking Tracking 

1.1. From within your district’s version of From within your district’s version of 
SchoolHouseSchoolHouse, click on the ORDERS tab., click on the ORDERS tab.

2.2. In the subIn the sub--navigation, click on Order History navigation, click on Order History 
and Tracking.and Tracking.
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3.3. Orders from PearsonOrders from Pearson——There are two choices There are two choices 
immediately from which to choose, Orders from immediately from which to choose, Orders from 
Pearson and Shipments to PearsonPearson and Shipments to Pearson.  .  

4.4. The view showing The view showing Orders from PearsonOrders from Pearson shows a list shows a list 
of all the orders which will be shipped from Pearsonof all the orders which will be shipped from Pearson to to 
your organization and the status of each order. your organization and the status of each order. 
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5.5. SelectingSelecting——
There is a filter that allows There is a filter that allows selectionselection of orders of orders 
by status. The list of selections can be seen by by status. The list of selections can be seen by 
clicking on the arrow to the left of the word clicking on the arrow to the left of the word 
“Status.” (See cursor below).“Status.” (See cursor below).
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6.6. The list for this field is shown:The list for this field is shown:

By selecting one, your list of orders will restricted By selecting one, your list of orders will restricted 
to those whose status you just selected.  To to those whose status you just selected.  To 
get a list of all orders awaiting approval, you get a list of all orders awaiting approval, you 
would just click on the would just click on the Awaiting ApprovalAwaiting Approval link link 
shown. To get all your orders listed again, shown. To get all your orders listed again, 
click the click the Clear FilterClear Filter link. link. 
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7.7. SearchingSearching——
Some fields can be Some fields can be searchedsearched as part of the Filtering as part of the Filtering 
process.  To select a specific order from a list of process.  To select a specific order from a list of 
hundreds of orders without scrolling and paging, hundreds of orders without scrolling and paging, 
enter the number in the Search Box in the filter enter the number in the Search Box in the filter 
dropdrop--down and click “Go.”down and click “Go.”

The specific order will be selected and displayed. The specific order will be selected and displayed. 
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8.8. SortingSorting——
In addition to selecting a subset of In addition to selecting a subset of 
orders using a filter, you can also orders using a filter, you can also sortsort
the entire list of orders by clicking on the entire list of orders by clicking on 
the underlined column heading (e.g., the underlined column heading (e.g., 
StatusStatus). The orders will be organized by ). The orders will be organized by 
status types in alphabetical order: status types in alphabetical order: 
Awaiting approval, Delivered, Awaiting approval, Delivered, 
Processing, Rejected. Clicking on the Processing, Rejected. Clicking on the 
underlined column heading a second underlined column heading a second 
time will organize the status types in time will organize the status types in 
reverse alphabetical order: Rejected, reverse alphabetical order: Rejected, 
Processing, Delivered, Awaiting Processing, Delivered, Awaiting 
approval. You may sort the list by any approval. You may sort the list by any 
underlined column heading.underlined column heading.
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9.9. By clicking on the By clicking on the linklink for a particular order,for a particular order,

You will be shown the detail related to that You will be shown the detail related to that 
order.order.



09/18/200709/18/2007 118118

10.10. By clicking on the View Packing List link,By clicking on the View Packing List link,

You will be shown the packing list for the You will be shown the packing list for the 
shipment.shipment.
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11.11. The backThe back--ordered materials listed in the last ordered materials listed in the last 
column of the Packing List (below) shows the column of the Packing List (below) shows the 
number of items backnumber of items back--ordered. ordered. 
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12.12. Confirm Shipment Confirm Shipment ——
When viewing the details of the shipment, you When viewing the details of the shipment, you 
will need to confirm the status of the will need to confirm the status of the 
shipment.shipment.

13.13. By clicking the By clicking the View ConfirmationView Confirmation link, you will link, you will 
have an opportunity to confirm its arrival have an opportunity to confirm its arrival 
status (enter date received, click radio button status (enter date received, click radio button 
indicating no problems or problems and enter indicating no problems or problems and enter 
description of any problems). Click Save.description of any problems). Click Save.
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14.14. Shipments to PearsonShipments to Pearson——
The view showing The view showing Shipments to PearsonShipments to Pearson
shows a list of all the shipments shows a list of all the shipments to Pearson to Pearson 
fromfrom your organization and the status of each your organization and the status of each 
order. order. 
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15.15. SelectingSelecting——
Just as on the Orders from Pearson screens, Just as on the Orders from Pearson screens, 
there is a filter that allows there is a filter that allows selectionselection of of 
shipments by status. The list of selections shipments by status. The list of selections 
can be seen by clicking on the           arrow can be seen by clicking on the           arrow 
to the left of the word “Status.”to the left of the word “Status.”
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16.16. The list for this field is shown:The list for this field is shown:

By selecting one, your list of By selecting one, your list of 
shipments will restricted to those shipments will restricted to those 
whose status you just selected.  To whose status you just selected.  To 
get a list of all shipments in transit, get a list of all shipments in transit, 
you would just click on the you would just click on the In TransitIn Transit
link shown. To get all your shipments link shown. To get all your shipments 
to Pearson listed again, click the to Pearson listed again, click the 
Clear FilterClear Filter link.link.
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17.17. SearchingSearching——
Some fields can be Some fields can be searchedsearched as part of the Filtering as part of the Filtering 
process.  To select a specific shipment from a list of process.  To select a specific shipment from a list of 
hundreds of shipments without scrolling and paging, hundreds of shipments without scrolling and paging, 
enter the Tracking Number in the Search Box in the enter the Tracking Number in the Search Box in the 
filter dropfilter drop--down and click “Go.”down and click “Go.”

The specific shipment will be selected and displayed.The specific shipment will be selected and displayed.
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18.18. SortingSorting——
In addition to selecting a subset of shipments In addition to selecting a subset of shipments 
using a filter, you can also using a filter, you can also sortsort the entire list the entire list 
of shipments by clicking on the underlined of shipments by clicking on the underlined 
column heading (e.g., column heading (e.g., StatusStatus). The orders will ). The orders will 
be organized by status types in alphabetical be organized by status types in alphabetical 
order: Delivered, In transit, None. Clicking on order: Delivered, In transit, None. Clicking on 
the underlined column heading a second time the underlined column heading a second time 
will organize the status types in reverse will organize the status types in reverse 
alphabetical order: None, In transit, Delivered. alphabetical order: None, In transit, Delivered. 
You may sort the list by any underlined column You may sort the list by any underlined column 
heading. heading. 
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19.19. Tracking NumberTracking Number——
By clicking on the Tracking Number link By clicking on the Tracking Number link 
for a particular order (for a particular order (eithereither being being 
shipped from Pearson shipped from Pearson oror to Pearson), the to Pearson), the 
details related to that shipment via UPS details related to that shipment via UPS 
are shown in a new window.are shown in a new window.
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Editing an Additional Materials Editing an Additional Materials 
OrderOrder

1.1. From within your district’s version of From within your district’s version of 
SchoolHouseSchoolHouse, click on the ORDERS tab., click on the ORDERS tab.

2.2. In the In the subnavigationsubnavigation, click on Order , click on Order 
History and Tracking.  History and Tracking.  



09/18/200709/18/2007 128128

The Additional Order screen shows the order details, The Additional Order screen shows the order details, 
shipping details and material selection.shipping details and material selection.

5. Once the Additional Order is approved, it will be shipped.
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Prior To Testing...Staff Prior To Testing...Staff 
PreparationPreparation

Assign unique numbers within school for Assign unique numbers within school for 
each teacher to use on Teacher/ Class each teacher to use on Teacher/ Class 
header.header.
Review instructions from Manuals and Review instructions from Manuals and 
HandbooksHandbooks
Emphasize Security and Ethical PracticesEmphasize Security and Ethical Practices
Emphasize importance of gridding any Emphasize importance of gridding any 
information consistentlyinformation consistently
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During Testing…During Testing…

Use #2 pencilUse #2 pencil
Grid the correct form on the Answer Grid the correct form on the Answer 
FolderFolder
Do NOT place a Student preDo NOT place a Student pre--ID Label ID Label 
over the Security Barcode Label. over the Security Barcode Label. 
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During Testing…cont’dDuring Testing…cont’d

Have students write their names in their Have students write their names in their 
own handwriting on their Answer own handwriting on their Answer 
Folders (to help match if needed)Folders (to help match if needed)
Do not use a preprinted preDo not use a preprinted pre--ID answer ID answer 
document for a different studentdocument for a different student
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After Testing…Prepare After Testing…Prepare 
MaterialsMaterials

Follow the instructions in the Handbook/ Follow the instructions in the Handbook/ 
Manual for correct assembly order of Manual for correct assembly order of 
documentsdocuments
Where possible, do not “split” a Where possible, do not “split” a 
grade/subjectgrade/subject
Separate Scorable Answer Folders from Separate Scorable Answer Folders from 
Secure Assessment BookletsSecure Assessment Booklets
Return all used Answer FoldersReturn all used Answer Folders
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After Testing…cont’dAfter Testing…cont’d

Return all used Answer FoldersReturn all used Answer Folders
Return all Grade 3 Booklets, even the Return all Grade 3 Booklets, even the 
unused ones (which are also secure)unused ones (which are also secure)
Return all Assessment Booklets (which are Return all Assessment Booklets (which are 
secure)secure)
Place Word Processed Responses (and Place Word Processed Responses (and 
associated Answer Folder) in Orange associated Answer Folder) in Orange 
EnvelopeEnvelope
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After Testing…Return After Testing…Return 
MaterialsMaterials

How to arrange for return of materialsHow to arrange for return of materials——
place them where FedEx normally picks up, place them where FedEx normally picks up, 
or call 1or call 1--800 Go FedEx (800800 Go FedEx (800--463463--3339) for 3339) for 
pickpick--upup
Place the appropriate labels on the boxesPlace the appropriate labels on the boxes
Do not send back blank Answer Folders Do not send back blank Answer Folders 
(other than Grade 3)(other than Grade 3)
Do not crumple unused Answer Folders to Do not crumple unused Answer Folders to 
use as packing materialsuse as packing materials
Return the materials as quickly as possible Return the materials as quickly as possible 
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Contact Contact 
Pearson…AnytimePearson…Anytime

TollToll--free:  1free:  1--800800--204204--41094109
FAX:  1FAX:  1--319319--358358--42934293
EE--mail:  mail:  meap@pearson.commeap@pearson.com
Why only District and nonWhy only District and non--public coordinators?public coordinators?
Access:  1,000 of you vs. 5,000 in buildingsAccess:  1,000 of you vs. 5,000 in buildings
Consistency:  Others in your district will ask the Consistency:  Others in your district will ask the 
same question you havesame question you have
Provide district/school code, to speed our effort.  If Provide district/school code, to speed our effort.  If 
you have called before and were given a ticket you have called before and were given a ticket 
number, please also provide that when calling back.number, please also provide that when calling back.
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MEAP Coordinator MEAP Coordinator 
BriefingBriefing

Fax in questions: 734Fax in questions: 734--334334--18571857

Email questions: Email questions: 
answers@resa.netanswers@resa.net


