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MiND – Fresh Fruit and Vegetable Program 
(FFVP) Claim System Quick Guide 

Introduction:  
Michigan Department of Education (MDE) is pleased to unveil its Michigan Nutrition Data System (MiND) to 

enable agencies participating in the Fresh Fruit and Vegetable Program (FFVP) to submit claim data 

electronically and draw down funds from the Cash Management System (CMS) on a periodic basis. 

 

Requirements: 
1. A complete and certified FFVP application for the current fiscal year in MEGS; 
 
2. An agency user who has a MEIS account and has completed the security access form; and 
 
3. A computer workstation with internet connectivity. Recommended browser is Internet Explorer 6.0 or 

later versions. 
 
 
Process flow: 
 

 
 

Agency user (Level 2 or above) inputs items on  
the cost report on a monthly basis. It is 

recommended that claims be submitted no later 
than the 10th of the month following the claim 

period. 

Agency user (Level 3) certifies items on the cost 
report. All certified costs are moved to “Waiting to 

be approved” status. 

MDE Consultant approves the costs.

MDE Fiscal Reporting processes  
payments on a monthly basis. 

Payments are generated based on the schools 
FFVP recommended for funding amount and time 

frame of the processing. 

 

 

Agency  

MDE  



 
 

 
2 of 6 

MiND – Fresh Fruit and Vegetable Program 
(FFVP) Claim System Quick Guide 

Steps to enter and submit FFVP Costs. 
 
Step I: Login to the MiND System 

1. On your browser, go to www.michigan.gov/meis 

2. Click on the link MiND - Michigan Nutrition Data System in the Child Nutrition Programs (CNP) 
section. 

 

 
 

3. Login with a valid MEIS Login and password.  Insure your Child Nutrition Programs- Security 
Access Form is up to date, includes the FFVP MiND access.  If not, submit an updated form.  
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Step II: MiND Home Page 
 

1. This page lists the payments received for the FFVP for the given fiscal year and provides users with the 
option to edit the cost maintenance. 

 

 
2. The Cost Maintenance link also navigates the user to the “Cost Item Maintenance” waiting to be 

certified. 
 
3. The Cost Maintenance link navigates the user to the “Cost Item Maintenance” waiting to be approved. 
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Step III: Cost Item Maintenance Page - Entering FFVP costs. 

1. Select a cost item from the description drop-down. 

2. Type in the product details (i.e. apples, 4 cases of 138 count) in the specify box. 

3. Select the applicable month of the cost. 

4. Enter the corresponding cost of the product in the amount box; Click “Add”. 

1 

3 

2 

4
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5. On clicking “Add”, the entered cost will be listed in the “Cost Items Waiting To Be Certified” section. 

 Note: Level-2 users can add costs for their agency but cannot “Certify” the information. 

6. To modify an entered value, click “Edit”.  

 The “Amount Entered” column will become an editable text box  

 The “Edit” button will be replaced by “Update” and “Cancel” buttons. 

 Modify the “Amount Entered” and click “Update”. 
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Step IV: Certifying FFVP costs. 
 

Level-3 user has to log into MiND using their authorized Login and password. Level-3 user will be able to 

see the “Cost Items Waiting To Be Certified” section along with the “Certify” button. 

 
1. On clicking “Certify”, the costs listed in “Cost Items Waiting To Be Certified” section will be transferred 

to the “Cost Items Waiting To Be Approved” section. 
 

 
 

 
Step V: Approval of Costs. 

 
1. Michigan Department of Education will approve the “Cost Items Waiting To Be Approved”.  On 

approval, the costs listed in “Cost Items Waiting To Be Approved” section will be transferred to the 
“Approved Cost Items” section. 
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