
2013-14 Michigan School Accountability Scorecards on the Secure Site



DOWNLOAD YOUR AYP STUDENT DATA FILE
Authorized users login to the Michigan School Scorecard at:

https://baa.state.mi.us/BAASecure/Login.aspx

Click on the “Scorecard” menu item and then the “Scorecard” option in the dropdown box.
Next, search for your district/building scorecards, then click the overall status color to view 
your specific scorecard details. 

Click the below the building scorecard summary that states: 
“Download Student Information”

Open the downloaded file in Microsoft Excel.
Excel may warn you that the file is a different format than the file extension shows and if 
you want to proceed in opening the file. Click yes to open the file.

Not authorized to view your district's preliminary school scorecard? 
Have your district administrator on the new secure site give you “District 

Accountability” access or “School Accountability” access. You can automatically 
request access from your district admin by logging into the secure site with your 

MEIS account. You will be directed to the “request access” screen.

https://baa.state.mi.us/BAASecure/Login.aspx


FILTER COLUMNS IN MS EXCEL

You will need to filter the data file appropriately so that you can view the 
students that contribute to your school’s accountability data. Only full 
academic year (FAY) students count toward your school’s accountability 
performance results (AYP, Top-to-Bottom, etc.) Only enrolled students count 
toward your school/district assessment participation rates.

Turn on the filtering feature in Microsoft Excel. If you do not know how to filter in 
MS Excel, watch this video on YouTube: http://youtu.be/zQMA9lw4EyU

Next, we will review the specific columns you will need to filter. You will need to 
know your district code (dcode) and building code (bcode) to filter the data 
appropriately. District and school codes can be found at www.mi.gov/eem

http://youtu.be/zQMA9lw4EyU
http://www.mi.gov/eem


2 CATEGORIES OF THINGS TO FILTER FOR:

Assessment Participation
-Enrolled students in your building/district during the testing 

window and tested/not tested.

Assessment Proficiency
-Full Academic Year (FAY) students for your building/district 

that contribute to your proficiency rate, including bottom 
30%, middle 40%, and top 30% students.



FILTERING FOR ASSESSMENT PARTICIPATION

1. Filter column M “Enrollment” for TRUE.



PARTICIPATION CONTINUED

2. Filter column N “Enrollment District Code” to your district code.

3. Filter column O “Enrollment Building Code” to your building 
code. Do not set a filter on this field if trying to match your 
district scorecard numbers. 



PARTICIPATION CONTINUED

1. From here, you can add a filter to column G (Grade) to show only grades 
relevant to the subject of interest. MTH & RD (3-8, 11), 
SCI (5, 8, 11/12), WRI (4, 7, 11/12), SS (6, 9, 11/12)

*These are your expected to test students.

1. Filter for the subject of interest’s valid column to be set to 1 to only show 
students with a valid test in that subject. 

2. Filter to exclude “EE” (excluded enrollment) from the assessment type column 
for the subject.

*These are your students considered as tested.

Subject: Math Reading Science Social St. Writing

Grades: 3-8, 11/12 3-8, 11/12 5, 8, 11/12 6, 9, 11/12 4, 7, 11/12

Subject: Math Reading Science Social St. Writing

Column: BA AF BM BV AR

Subject: Math Reading Science Social St. Writing

Column: AX AC BJ BS AO



FILTERING FOR ASSESSMENT PROFICIENCY

1. Filter column S “meap D Code Feeder” to your district code.

2. Filter column T “meap B Code Feeder” to your building code.



PROFICIENCY CONTINUED

3. Filter column AA “District FAY” and column AB 
“School FAY” to True. If you are attempting to match 
or verify district numbers, do not set school FAY to 
true.

*These are your FAY students. 



PROFICIENCY CONTINUED

4. From here, you can add a filter to column G (Grade) to 
show only grades relevant to the subject of interest.

5. Filter for the subject of interest’s valid column to be set 
to 1 to only show students with a valid test in that 
subject.

6. Doing this you can derive the specific students 
contributing to your scorecard proficiency rates.



FILTER FOR YOUR BOTTOM 30% FAY STUDENTS

You can filter for a subset of your FAY proficient students to 
identify bottom 30% students. The bottom 30 subject 
columns show:
“1” to identify a top 30% student
“2” to identify a middle 40% student
“3” to identify a bottom 30% student

Subject Bottom 30% Column Location

Reading AG

Writing AS

Math BB

Science BN

Social Studies BW



*SPECIAL NOTE FOR FILTERING PROFICIENCY*
(MIXED TEST TYPES AND SEE/S2E2 STUDENTS)
• For schools and districts with individual students having been assessed a mix of 

assessment types, (ie, they take MEAP-Access for reading and MI-Access for 
math): 
You will also need to filter column M “Enrollment” for TRUE.

• For SEE/S2E2 Participating Districts: 
• While working with district download files, not school files, it is necessary to 

remove students that are marked “1” in the column  “SEE Student” field (column 
L) having a Resident District Code (column P) of your district. 



ATTENDANCE AND GRADUATION RATES

• Attendance and graduation rates utilized in this year’s Scorecards are derived 
from student data collected during the 2012-13 school year. 

• Scorecard datafiles do not necessarily contain student data for those contributing 
to your 2012-13 attendance or graduation rate data.

• Those that appeal attendance rates will be provided their attendance data to 
correct and return to the Secure Site by uploading the edited excel spreadsheet 
into your existing, submitted attendance appeal.

• Graduation rates are calculated by CEPI and appealed/corrected during the GAD 
window, as such these rates are not appealable during the Preliminary Scorecard 
window.



QUESTIONS?

Email: mde-accountability@michigan.gov
-or-

Call: 877-560-8378

mailto:mde-accountability@michigan.gov

	HOW TO Filter SCORECARD student data file
	Download your AYP student data file
	Filter columns in ms Excel
	2 Categories of things to filter for:
	Filtering for assessment Participation
	Participation Continued
	Participation Continued
	Filtering for assessment PROFICIENCY
	Proficiency continued
	Proficiency continued
	Filter for your Bottom 30% FAY Students
	*SPECIAL NOTE FOR FILTERING PROFICIENCY*�(MIXED Test Types and SEE/S2E2 Students)
	Attendance and graduation rates
	Questions?		


<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /All
  /Binding /Left
  /CalGrayProfile (Gray Gamma 2.2)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Error
  /CompatibilityLevel 1.7
  /CompressObjects /All
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /DetectCurves 0.1000
  /ColorConversionStrategy /sRGB
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams true
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveDICMYKValues true
  /PreserveEPSInfo false
  /PreserveFlatness true
  /PreserveHalftoneInfo false
  /PreserveOPIComments false
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Remove
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
    /Arial-Black
    /Arial-BlackItalic
    /Arial-BoldItalicMT
    /Arial-BoldMT
    /Arial-ItalicMT
    /ArialMT
    /ArialNarrow
    /ArialNarrow-Bold
    /ArialNarrow-BoldItalic
    /ArialNarrow-Italic
    /CenturyGothic
    /CenturyGothic-Bold
    /CenturyGothic-BoldItalic
    /CenturyGothic-Italic
    /CourierNewPS-BoldItalicMT
    /CourierNewPS-BoldMT
    /CourierNewPS-ItalicMT
    /CourierNewPSMT
    /Georgia
    /Georgia-Bold
    /Georgia-BoldItalic
    /Georgia-Italic
    /Impact
    /LucidaConsole
    /Tahoma
    /Tahoma-Bold
    /TimesNewRomanMT-ExtraBold
    /TimesNewRomanPS-BoldItalicMT
    /TimesNewRomanPS-BoldMT
    /TimesNewRomanPS-ItalicMT
    /TimesNewRomanPSMT
    /Trebuchet-BoldItalic
    /TrebuchetMS
    /TrebuchetMS-Bold
    /TrebuchetMS-Italic
    /Verdana
    /Verdana-Bold
    /Verdana-BoldItalic
    /Verdana-Italic
  ]
  /AntiAliasColorImages false
  /CropColorImages true
  /ColorImageMinResolution 150
  /ColorImageMinResolutionPolicy /OK
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 150
  /ColorImageDepth -1
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.76
    /HSamples [2 1 1 2] /VSamples [2 1 1 2]
  >>
  /ColorImageDict <<
    /QFactor 0.76
    /HSamples [2 1 1 2] /VSamples [2 1 1 2]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 15
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 15
  >>
  /AntiAliasGrayImages false
  /CropGrayImages true
  /GrayImageMinResolution 150
  /GrayImageMinResolutionPolicy /OK
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 150
  /GrayImageDepth -1
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.76
    /HSamples [2 1 1 2] /VSamples [2 1 1 2]
  >>
  /GrayImageDict <<
    /QFactor 0.76
    /HSamples [2 1 1 2] /VSamples [2 1 1 2]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 15
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 15
  >>
  /AntiAliasMonoImages false
  /CropMonoImages true
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /OK
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /CheckCompliance [
    /None
  ]
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile (None)
  /PDFXOutputConditionIdentifier ()
  /PDFXOutputCondition ()
  /PDFXRegistryName ()
  /PDFXTrapped /False

  /CreateJDFFile false
  /Description <<


    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000410064006f006200650020005000440046002065876863900275284e8e55464e1a65876863768467e5770b548c62535370300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200036002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>
    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef69069752865bc666e901a554652d965874ef6768467e5770b548c52175370300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200036002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>
    /CZE <>
    /DAN <>
    /DEU <>
    /ESP <>
    /ETI <>
    /FRA <>



    /HUN <>
    /ITA (Utilizzare queste impostazioni per creare documenti Adobe PDF adatti per visualizzare e stampare documenti aziendali in modo affidabile. I documenti PDF creati possono essere aperti con Acrobat e Adobe Reader 6.0 e versioni successive.)
    /JPN <>
    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020be44c988b2c8c2a40020bb38c11cb97c0020c548c815c801c73cb85c0020bcf4ace00020c778c1c4d558b2940020b3700020ac00c7a50020c801d569d55c002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200036002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>
    /LTH <>
    /LVI <>
    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken waarmee zakelijke documenten betrouwbaar kunnen worden weergegeven en afgedrukt. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 6.0 en hoger.)
    /NOR <>
    /POL <>
    /PTB <>


    /SKY <>

    /SUO <>
    /SVE <>
    /TUR <>

    /ENU (Use these settings to create Adobe PDF documents suitable for reliable viewing and printing of business documents.  Created PDF documents can be opened with Acrobat and Adobe Reader 6.0 and later.)
  >>
>> setdistillerparams
<<
  /HWResolution [600 600]
  /PageSize [612.000 792.000]
>> setpagedevice


