Michigan Department of Education
Child and Adult Care Food Program

For-Profit Center Eligibility Procedures
Centers that do not have federal tax exempt status under the IRS Code of 1986 are defined as for-profit centers.  To be approved for Child and Adult Care Food Program (CACFP) participation, a for-profit center must:

· receive Title XX payment for at least 25% of its enrolled children or licensed capacity, whichever  is less, during the calendar month prior to the center’s initial application or annual reapplication for the CACFP; 
or
· demonstrate at least 25% of the enrolled children or licensed capacity, whichever is less, are eligible for free or reduced price meals.

Once approved for CACFP participation, for-profit centers may only claim reimbursement for months in which 25% of their enrolled children or licensed capacity, whichever is less, are Title XX beneficiaries or eligible for free and reduced price meals.

1.
Before submitting a CACFP application, the for-profit center needs to determine if the center is eligible for CACFP participation.  This is done by dividing the total number of Title XX children (beneficiaries) or the total number of Income Eligibility Statements approved for free or reduced price meals identified for the month, by the total number of children enrolled in the center or the capacity (whichever is less), for the same month.  Eligibility is determined by data from the most recent, previous, calendar month.  For example, if you are applying in May, the most recent, previous, calendar month is April.  

· Count the number of enrolled children or licensed capacity, whichever is less, for the month.  Include children who were “enrolled”, even if the child did not attend the center during the month.  (This may occur when slots are saved for children.)

· Count the number of children whose care was paid with Title XX funds for the month.  Use the Department of Human Services (DHS) CH 151 Child Day Care Statement of Payments, to identify the children whose care was actually paid for by D.H.S. for the month or the total number of Income Eligibility Statements approved for free or reduced price meals.

· Determine the percent by dividing the total number of Title XX children (beneficiaries) or total number of Income Eligibility Statements for free or reduced price meals identified for the month, by the number of enrolled children or licensed capacity, whichever is less, for the same month.

· If the percent of Title XX children or Income Eligibility Statements eligible for free or reduced price meals is less than 25% of enrollment or capacity, the center is not eligible for CACFP participation.  Repeat the procedure described in Item #1 the following month.

· If the percent of Title XX children or Income Eligibility Statements eligible for free or reduced price meals is 25% or more of enrollment or capacity, the center is eligible for CACFP participation.  
2.
If the center is eligible based on Title XX eligibility, submit the following two items with the CACFP application:

· A certified list of all enrolled children, in alphabetical order, last name first, for the most recent, previous, calendar month.  Be sure the list includes all children who were enrolled.  Use the attached form, For Profit Center Enrollment List;
or
Prepare your own list of enrolled children, in alphabetical order, last name first.  Attach the following certification statement:  I certify that the enrollment list is complete and correct and includes the names of all children enrolled for the month of:                                   .  The certification statement must be signed and dated.

· Clear photocopies of the D.H.S. CH 151 Child Day Care Statement of Payments showing payments the center received for care provided during the most recent, previous, calendar month.  The payment period should correspond to the enrollment month. 
3.
If the center is eligible based on Free/Reduced Price Eligibility, submit the following item with the CACFP application:

· Clear photocopies of the Income Eligibility Statements approved for free or reduced price meals (Category A or B).  Do not submit originals.  

Note:
This information must be submitted for each center and/or site applying for CACFP application.

The CACFP office will notify you when a decision has been rendered regarding your application. If you have any questions, please contact the Child and Adult Care Food Program office at (517) 373-7391.
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Michigan Department of Education
Child and Adult Care Food Program
For-Profit Center Enrollment List
Center Name:                                   D.H.S. License #:                    Data for (mo/yr):               
      
Please type or print.  List the names of all children, in alphabetical order, who were enrolled last month (the most recent, previous, calendar month).  Attach additional copies of this form if necessary.  If you are applying for more than one location, submit data separately for each site.  Attach copies of your Department of Human Services (DHS) CH-151 Child Day Care Statement of Payments for care provided during the last month or copies of approved Income Eligibility Statements.

	   Last Name,   First Name 
	   Last Name,   First Name

	 1. 
	18.

	 2. 
	19.

	 3. 
	20.

	 4. 
	21.

	 5. 
	22.

	 6. 
	23.

	 7. 
	24.

	 8. 
	25.

	 9. 
	26.

	10. 
	27.

	11. 
	28.

	12. 
	29.

	13. 
	30.

	14. 
	31.

	15. 
	32.

	16. 
	33

	17. 
	34.


I certify that the enrollment list is complete and correct and includes the names of all children enrolled for the month of:                                

Signature:                                                                                                  Date:                         
      
	FOR STATE USE ONLY
# of Title XX Children:                   ÷ # of Enrolled Children/Capacity                     =  Title XX Eligibility %                
# of F/RP Income Eligibility Statements:                  ÷ # of Enrolled Children/Capacity                    = F/RP Eligibility %:                
Center is eligible for CACFP participation:     Yes     No          Staff Initials:
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