Office of School Improvement

Field Services Unit

Guidance Regarding Line Items in the Consolidated Application

· Personnel – the description on the Budget Detail page must include a headcount, contractual days or hours, pay rate (or range if for more than
1 person) and name of school where services are provided.

· Professional Development (PD) – the description in the Budget Detail page must include the topics of the PD, how many staff will be participating, the number of days being budgeted for and the average cost per teacher.  The PD paid for with federal dollars may only be used for PD that trains participants in “how to.”  Use FC 221 for instructional staff and FC 283 for non-instructional staff.

· Professional Development Stipends – the description in the Budget Detail page must include the rate of pay (may not be the teacher’s daily contract rate).  Staff may be paid stipends using federal dollars as long as the training takes place OUTSIDE of the contract day/time and is above and beyond the number of PD days/hours mandated by the State.

· Professional Development Provided by Contractor – the description in the Budget Detail page must include the topic or title of the training that is being provided, the number of days contracted for, the rate of pay and the number of staff participating in the training.

· Private Non Profits (PNPs) – the description in the Budget Detail page must include the name of the PNP, the purpose/intended use of the funds, topics of the training (if applicable), and the formula – with the related figures, used to calculate the amount of funds the PNP is receiving.

· Supplemental Supplies and Materials – the description in the Budget Detail should be sufficient enough to establish the supplemental nature of the purchases.  Typically such allowed materials are only consumables as those materials that are non-consumable are the responsibility of the district.
· McKinney-Vento (Homeless) Set Aside – the description in the Budget Detail should include how the set-aside amount was calculated.  The set-aside is calculated by averaging the headcount of identified McKinney-Vento students over the last three (3) years in the non-Title 1 school/s and multiplying that headcount by the average per pupil amount allocated to Title I schools in the district (see the Title I School Selection (TISS) Application if applicable).

Sources:  Office of School Improvement Field Services Unit Consolidated Application Checklist, Brustein & Manasevit Workshops, Conference Calls and Publications, U.S. Department of Education Non Regulatory Guidance and On Site Audit Reports


