Michigan Department of Education

Child and Adult Care Food Program
Automatic Eligibility for Head Start

Head Start agencies may claim Category A meals in the Child and Adult Care Food Program (CACFP) for children enrolled in the Head Start.
Eligibility Criteria

The child must be enrolled as a participant in a Head Start Program authorized under the Head Start Act.  Enrolled as a participant means “the official acceptance of a child by a Head Start program and the completion of all procedures necessary for the child to begin receiving services.”  This is limited to the participating child and does not include siblings and other family members.

Documentation Required

The following documentation must be on file with your CACFP records for children automatically eligible:

· CACFP Automatic Eligibility List and Certification Statement – A list of the names of Head Start participants attached to a certification statement.  The certificate includes a statement certifying that the children in the list are enrolled as participants in Head Start.  The certification statement must be signed and dated by a Head Start employee authorized to provide the certification on behalf of the Head Start Program.

The list of names and certification statement are valid for one year.  An addendum may be attached to include children enrolled after the compilation of the original list.  

A current list of names and certification statements are required each year.

Records Retention

The Head Start list of eligible children and Certification Statement must be retained and readily available for review by the U.S. Department of Agriculture, the Michigan Department of Education, or auditors for three years after the end of the fiscal year to which they pertain, or if an audit is outstanding, until the audit is closed.

Instructions for Head Start Authorized Official
At the beginning of each fiscal year, prepare a list of names of children enrolled as participants in Head Start.  List the names in alphabetical order with the first and last names of eligible children.  

As new qualified children enroll, add their names to the list.  Do not delete the names of children who are no longer enrolled.

Sign and date the certification statement and attach to the list of names.
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      I certify that the children whose names are on the attached list are enrolled as participants in Head Start.
                                      Signature of Head Start Authorized Official                                                                                  Title

                                                                                                               Date










