Michigan Department of Education

Child and Adult Care Food Program (CACFP)

How to Apply i Centers

The application for the Child and Adult Care Food Program (CACFP) for child
care centers and sponsors of centers is a web -based application.

Step 1 Regis ter with the Contract and Payment Express (C&PE).
Registering with the Office of the State Budget is required to receive
payment from the State of Michigan. If your institution is already
registered with the C&PE go to Step 2.

e Goto www.michigan.gov/cpexpress on the Internet

e Click on Go to C&P Express
¢ Click on the New User button to register
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IMPORTANT NOTICE REGARDING ELECTRONIC PAYMENTS DEPOSITED INTO FOREIGN ACCOUNTS
After September 18, 2009, if electronic payments from the State of Michigan are deposited into a U.S. account and then are
automatically redirected to a foreign account, the electronic transmission may fail. Please contact your financial institution to

determine what options are available to ensure continued electronic transmission of your payments.

State of Michigan payees are able to direct EFT payments into multiple bank accounts. The direct deposit {EFT) sign

up process is completely paperless.

Multiple Bank Accounts Overview Training Suggested for previously registered business payees

C&PE Pre-Registration Overview Training

Suagested for those registering for the first time



http://www.michigan.gov/cpexpress

Step 2 Create Agency Profile in Education Entity Master ( EEM).

Creating a profile in EEM is required in orde r to access Michigan
Department of Education (MDE) web -based applications. This step is
necessary to:

¢ Generate your agency entity number/agreement number

e Grant users access to EEM

A five page manual provides directions for creating your agency
profile.  If your agency already has a profile, go to Step 3

e Goto www.michigan.gov/cacfp on the Internet

Scroll down to  How To Apply

Click on Create Agency Profile in EEM

Print manual for easy reference

What's New

* Fiscal Year 2012 Program Analyst Territories by County I
* CACFP Staff Directony I

* CACFP Meals Served/Payment Fact Sheet EEE

* Fiscal Year 2011 School Data for Tiering and At-Risk R

* Fiscal Year 2011 School Data for Tiering and At-Risk EE

Program Information

* Afterschool Snacks

* Emergency Shelters

* Child Care Centers

* Family Day Care Home Sponsors

FAQs

* What are frequently asked questions related to centers?

* What are frequently asked questions related to day care homes?
* What are frequently asked questions about emergency shelters? IR
* What are frequently asked questions related to at-risk afterschool

snack/suppers? I
* What are the meal pattern requirements? =0

* What are the infant meal pattern requirements? I

* What are the current reimbursement rates for centers? IEE
* What are the reimbursement rates for day care homes? 5

* What are the reimbursement rates for sponsors of day care
homes? =

How to Apply

* Create Agency Profile in EEM G
* How to Apply - Centers IEEA

* View Sample Application EEE

* For-Profit Eligibility Procedures I

Click on Create Agency
Profile in EEM



http://www.michigan.gov/cacfp

Step 3 Cre ate a Michigan Education Information System (MEIS)
account number.
An MEIS account is required to access Michigan Department of
Education (MDE) web -based applications. If you already have an
MEIS account number go to Step 4
e Goto www.michigan.gov/meis on the Internet
e Under Authorization Information click on Create an MEIS Account
e Create your MEIS account number
e Print or write down  the MEIS account number, login and password
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Authorization Information

* Create an MEIS Account
* MEIS Authorized User Bemn
* Verifying Your MEIS Authorized Mers

Click on Create an
MEIS Account



http://www.michigan.gov/meis

Step 4 Complete and submit a Child Nutrition Security Agreement.
The security agreement is required to gain access to the CACFP
application.

Go to www.michigan.gov/meis on the Internet

Under Child Nutrition Programs click on Child Nutriti on Program
Security Agreement

Print a copy of the Security Agreement

Complete the agreement and fax to Ruby Zavala at 517 -373-4022
Wait 24 1 48 hoursto allow tim e to process the agreement



http://www.michigan.gov/meis

