Michigan Department of Education
Child and Adult Care Food Program (CACFP)
Instructions for Determining Eligibility for All Other Households
(Non-FAP, Non-FIP or Non-FDPIR households)
A household not receiving Food Assistance Program (FAP), Family Independence Program (FIP), Food Distribution Program on Indian Reservations (FDPIR) or other categorically eligible benefits must report the monthly income (gross) received by each household member, identified by source (such as earnings, wages, welfare, pensions, support payments, unemployment compensation, social security, and other cash income received or withdrawn from any other source, including savings, investments, trust accounts, and other resources).
1. Review the Household/Provider Income Eligibility Application for completeness.  If an application is not complete, return it to the family/provider to complete.  Otherwise, you cannot determine eligibility for Tier 1 benefits and the applicant would be classified as Tier 2.  A complete form must include:
Part 1:
This part does not need to be completed for households that are reporting income in Part 2.
Part 2:
Names of all household members;

An “X” in the next column for children enrolled in the day care home for child care; and
Monthly income received for each household member identified by source.
Part 3:
Signature of an adult household member and his/her social security number or the word “none” if he/she does not possess a social security number.

2. Determine the eligibility for Tier 1 benefits using the following steps:

· Total the number of household members and monthly income reported in 

Part 2. 
· Enter the totals in the “For Sponsor Use Only” section of the application.
· Apply the total number of household members and the monthly income to the income eligibility guidelines.  If the total monthly income is less than the highest monthly amount in Category B the applicant is eligible for Tier 1 benefits. 
· Sign and date the form.  Check (√) if the application is approved or denied for Tier 1 reimbursement. 
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