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Introduction
This document is intended as a guide for navigating Michigan’s Dynamic Score Reporting Site. The Dynamic 
Score Reporting Site will provide Michigan score reports for the MME, M-STEP, MI-Access, and Early Literacy 
and Mathematics test administrations.  

Student-Level data is data from one student’s performance. It provides the educator with information about 
how one student performed relative to Michigan’s standards at one point in time. It is a snapshot of what one 
student knows and is able to do, again, at one point in time.

Aggregate data measures groups of students’ performance relative to Michigan’s standards at one point in 
time. This data can be used to look at program effectiveness, how a building’s program is serving students 
in different demographic groups, or how a program serves students in one grade level over time. It can also 
be used to compare program effectiveness within one building compared to another building in the district, 
compared against the district as a whole, the ISD, or even the state. 

Accessing Reports
The Dynamic Score Reporting Site must be accessed through the Secure Site using your MEIS login. Supported 
browsers for the Dynamic Score Reporting Site are Chrome, Internet Explorer, and Firefox. 

Reports are available through the Secure Site (https://baa.state.mi.us/BAASecure) under the Reports tab. 
Secure Site access is only available to district and school employees with authorized user roles and permissions 
granted by their district. You must have a Michigan Education Information System (MEIS) login in order to 
access the Secure Site.  For instructions on how to obtain a MEIS login, go to MEIS (https://www.mi.gov/
securesitetraining) and click How do I get access to the Secure Site?

STEP 1:  �Log in to the Secure Site using your MEIS login. Choose the appropriate profile that allows access 
to the desired school or district assessment data from the required Choose the profile to be used 
dropdown (see Figure 1). Once the profile is selected, click the OK button.

NOTE: If a user does not have access to multiple profiles, this option will not be provided. These users will go 
directly to Step 2. 

Profile available for login Smith, John (SmithJ)

*Choose the profile to be used*

Set Default

Choose User Profile

Select a profile

Figure 1

https://baa.state.mi.us/BAASecure
https://www.mi.gov/securesitetraining
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STEP 2:  �Click on Reports in the menu bar and select Dynamic Score Reports (see Figure 2). 

If you are looking for the Aggregate and Student Data Files, they can found on th menu. Click here to acces

*Indicates required field
*Test Cycle

Select a Test Cycle Select an ISD

*ISD

Home Admin Assessment Registration Student Assessments Accountability Review RequestsSecurity Reports

Student Test Scores

Student Record Labels

Potential Combine Issues Report

Dynamic Score Rports
Dynamic Score Reports

Figure 2

STEP 3:  �On the Search Criteria page section, select the appropriate test cycle (i.e., Spring 2016 M-STEP, Spring 
2016 MI-Access, etc.) from the required Test Cycle dropdown (see Figure 3). 

*Indicates required field
*Test Cycle

Select A Test Cycle Select an ISD

*ISD

Home Admin Assessment Registration Student Assessments Accountability Review RequestsSecurity Reports

Select a Test Cycle

Select a Test Cycle

Spring 2015 M-STEP

Spring 2015 MI-Access

Spring 2016 M-STEP

If you are looking for the Aggregate and Student Data Files, they can found on the Student Test Score Page under the Reports menu. Click here to acc

Search Criteria

Dynamic Score Reports

Figure 3 
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STEP 4:  �Next, select the appropriate ISD in the required ISD dropdown. If you only have access to one ISD, that 
ISD will be pre-populated in the dropdown (see Figure 4). 

*Indicates required field
*Test Cycle

Select A Test Cycle Select an ISD

*ISD

Home Admin Assessment Registration Student Assessments Accountability Review RequestsSecurity Reports

If you are looking for the Aggregate and Student Data Files, they can found on the Student Test Score Page under the Reports menu. Click here to acc

Select A Test CycleSelect an ISD

Select an ISD

Demo ISD

Sample ISD

ABC ISD

Spring 2016 M-STEP

Search Criteria

Dynamic Score Reports

Figure 4

The Search Criteria of District and School are optional (See figure 5). If you have access to more than one 
district within the ISD selected and search without selecting a specific district, all districts that you have access 
to will be returned in the search results. If you only have access to one district within the ISD selected, that 
district will be pre-populated. Similarly, if you have access to more than one school within the ISD and district 
selected, all schools that you have access to will be returned in the search results if you don’t select a specific 
school in the search criteria. If you only have access to one school, that school will be pre-populated. Click 
Search. 

Select an ISD
*ISD
Select A Test Cycle Select a District

Select a District

Sample School District
Demo School District

ABC School District

Select a School

District School

ABC ISDSpring 2016 M-STEP

If you are looking for the Aggregate and Student Data Files, they can found on the Student Test Score Page under the Reports menu. Click here to access the M-STEP Guide to Reports, MME Guide to Reports, and How to Navigate Michigan’s Dynamic Score Reporting Site.

Home Admin Student Assessments Accountability Review RequestsSecurity ReportsAssessment Registration

Search Reset

Figure 5
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After you select the test cycle and ISD (required), and district and/or school (optional), a Search Results grid 
(Figure 6) will be returned with all the options that you have access to within your searched criteria. Both 
district-level records and school-level records will be returned if you have district-level access. If you do not 
have district-level access, only school records will be returned. You will be able to see: (A) which schools 
or districts have score data in the Data Available column; (B) whether the scores are suppressed in the 
Suppressed column; (C) the report level (school or district) in the Report Level column; (D) the district name in 
the District column; (E) the school name (or “—All Schools—” for district-level records) in the School column; 
(F) and the date that scores were last modified in the Scores Last Modified Date column. All columns are 
filterable and sortable. 

STEP 5: �To access the report for a specific school or district, you will need to select the check box in the far left 
column of the record (G) and then click the “Open Report” button in the bottom right corner of the 
Search Results grid (H). Only one record can be selected at a time (see Figure 6). 

Dynamic Score Reports
If you are looking for the Aggregate and Student Data Files, they can found on the Student Test Score Page under the Reports menu. Click here to access the M-STEP Guide to Reports, MME Guide to Reports, and How to Navigate Michigan’s Dynamic Score Reporting Site.

Search Criteria

ReportsHome Admin Assessment Registration Student Assessments Accountability Review RequestsSecurity

*Indicates required field

*Test Cycle

Demo School District (00000)

*ISD

Spring 2016 M-STEP ABC ISD

District School

Select a School

Yes

Yes

Yes

Yes

No No

No

No

No

No

No

No

No

No

No

No

No

Yes

Yes

Yes

District

School

School

School

School

School

School

School

School

School

Demo School District (00000)

Demo School District (00000)

Demo School District (00000)

Demo School District (00000)

Demo School District (00000)

Demo School District (00000)

Demo School District (00000)

Demo School District (00000)

Demo School District (00000)

Demo School District (00000)

- - All Schools - -

Demo Elementary (00000)

Sample Middle School (00000)

ABC Elementary School (00000)

Sample High School (00000)

123 Elementary School (00000)

ABC High School (00000)

123 Middle School (00000)

Demo High School (00000)

Sample Middle School (00000)

8/2/2016 5:20:06 PM

8/2/2016 5:20:02 PM

8/2/2016 5:20:05 PM

8/2/2016 5:20:06 PM

8/2/2016 5:20:04 PM

8/2/2016 5:20:04 PM

8/2/2016 5:20:06 PM

10 items in 1 pagesPage size: 50

DATA AVAILABLE SUPPRESSED REPORT LEVEL DISTRICT SCHOOL SCORES LAST MODIFIED DATE

A B C D E FG

H

Figure 6

STEP 6: �While the system is retrieving data, you will see a message letting you know that you are connecting to 
the Dynamic Score Reporting Site. (see Figure 7).

Connecting to the Dynamic Score Reporting Site
Please Stand by. . .

 

Figure 7

IMPORTANT: Please be sure that your Pop-up Blocker is set to allow the Dynamic Score Reports. If your 
browser is configured to block all pop-ups, you will not be able to access the Dynamic Score Reporting Site 
until your browser’s Pop-up Blocker is disabled. In the event that further assistance is needed, please contact 
your district’s network administrator to configure your browser settings to allow access to the Dynamic Score 
Reporting Site. 
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STEP 7: �The Welcome page provides detailed directions for accessing the reports, based on your user role.  
(see Figure 8).

Michigan Dynamic Score Reporting Site

a) Select the desired report from the Report
dropdown at the top of the page.

b) Select desired school from the School dropdown 
(not applicable to District, ISD, or State level reports)

c) The page will refresh with available filters.

d) Select the desired criteria from the filters on the
left side of the page.

e) Select the Generate Reports button to open your
report.

a) Select the desired report from the Report
dropdown at the top of the page.

b) The page will refresh with available filters.
c) Select the desired criteria from the filters on the

left side of the page.
d) Select the Generate Reports button to open your

report.

District Users: School Users:

To access your reports:

Welcome to Michigan’s Dynamic Score Reporting Site!

ABC ISD Sample School DistrictISD: District:

M-STEP2016Year: Assessment: Report: Welcome Page

Demo School School:

Figure 8

STEP 8: �In the Report drop down, select the desired report (see Figure 9) and follow the directions on the 
screen.

Michigan Dynamic Score Reporting Site

a) Select the desired report from the Report
dropdown at the top of the page.

b) Select desired school from the School dropdown 
(not applicable to District, ISD, or State level reports)

c) The page will refresh with available filters.

d) Select the desired criteria from the filters on the
left side of the page.

e) Select the Generate Reports button to open your
report.

a) Select the desired report from the Report
dropdown at the top of the page.

b) The page will refresh with available filters.
c) Select the desired criteria from the filters on the

left side of the page.
d) Select the Generate Reports button to open your

report.

District Users: School Users:

To access your reports:

Welcome to Michigan’s Dynamic Score Reporting Site!

ABC ISD Sample School DistrictISD: District:
Demographic Report - District
Demographic Report - ISD
Demographic Report - School

Demographic Report - State

Individual Student Report
Parent Report

Student Overview Report

M-STEP2016Year: Assessment: Report: Welcome Page

Figure 9 
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Report Components
Michigan’s Dynamic Score Reporting Site presents data for a variety of reports, including individual student 
reports (ISR), student rosters, and aggregate-level reports such as school and district demographic reports. 
Regardless of the report selected, users will encounter the following components in each report type (see 
Figure 10). The sample reports included in this guide are from the M-STEP score reports. MI-Access and Early 
Literacy and Mathematics Benchmark Assessment reports will display unique features associated with each of 
those assessments.

1.	 �Search Results Header: The Search Results Header allows the user to see all pre-filtered data 
element inputs, such as Year, Assessment, ISD, District, and School. 

2.	 �Filter Pane: This section allows the user to filter by report characteristics such as grade, content 
area, and students. This pane also allows the user to generate reports. The options available in the 
Filter Pane will vary depending on the report.

3.	 �Go to Student Link: This allows the user to jump to a student selected in the Filter Pane.  
NOTE: The Go to Student Link is available on individual student-level reports only.

4.	 �Information, PDF and Bulk Print Buttons: These buttons allow the user to view detailed information 
about the reports, request a PDF of the generated reports, or download a file to print all reports 
based on the search criteria. NOTE: PDFs generated from the Chrome browser cannot be saved.

5.	 Report Body: The report body contains the results of the filtered input.

Michigan Dynamic Score Reporting Site

Expand All Collapse All Reset All

Generate Reports

Grade - All

Content Area - All

Reporting Code - All

Homeschooled

Performance Level - All

Students - All

1 Selected
No

All

Yes

Advanced
Proficient
Partially Proficient
Not Proficient

Student A
Student B
Student C
Student D
Student E
Student F

English Language Arts

Science
Mathematics

Social Studies

05

08

06
07

Showing 1-50 of 99 Students

ABC ISD Sample School DistrictISD: District: Demo School School:

Student H
Student G

 Most at risk of falling behind  Attention may be indicated  Adequate progress

UIC: 9999999999   Student Name: Smith, Jane K

Individual Student Report
Year: 2016 | Assessment: MSTEP | ISD Code: 00000 | ISD Name: ABCD ISD | District Code: 00000 | District Name: Sample School District | School Code: 00000 |
School Name: Sample Middle School | Reporting Code: None  

Smith, Jane K  |  Grade 06  |  English Language Arts

UIC: 9999999999    Student ID: 00000000    Gender: F    DOB: 01/30/2004    Ethnicity: White    Student with Disability: N    English Learner: N   
Formerly LEP: N    Designated Supports: None    Accommodations: None

English Language Arts Overall Performance Level and Scale Score

1616
Gray = margin of error

1508-1577 1578-1599 1600-1623 1624-1655

Subject Scale Score Margin of Error Performance Level Student Growth Percentile

English Language Arts 1616 ±6 Proficient NA

Claims

Claim Level Description

1: Reading Attention may be indicated

2: Writing Attention may be indicated

3: Listening

Student:

Filter Pane2

PDF

Report Body5

i
M-STEP2016Year: Assessment: Report: Individual Student Report

Information, PDF, and 
Bulk Print Buttons

4

Go to Student

Go to Student Link3Search Results1

Adequate progress

Figure 10
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Report Functionality
The following sections will describe in detail the functionality and purpose of each component in the Dynamic 
Score Reporting Site. NOTE: The actual report visuals may be different depending on user role and/or report.

Search Results Header

The Search Results Header at the top of the report screen displays the search criteria that was selected in the 
Secure Site (see Figure 11). The header displays the Year, the Assessment, the ISD name, the District name, 
and the School name. Users who have access to multiple schools will be able to change the schools within 
their districts using the Search Results Header. However, school-level users will only have access to the specific 
school’s data for which they are authorized. 

ABC ISD Sample School DistrictISD: District: Demo School School: School:

M-STEP2016Year: Assessment: Report: Individual Student Report

Demo School Student: Go to Student 

Figure 11 

In some reports, there is also a Go to Student link. This function will be discussed later in this guide. 

Filter Pane

The Filter Pane allows the user to select the content that will appear on the report. Once filters have been 
selected, click on the Generate Reports button at the top of the filter to view the requested report 
(see Figure 12). 

 Expand All Collapse All Reset All

Generate Reports

Grade - All

Content Area - All

Reporting Code - All

Homeschooled

Performance Level - All

Students - All

1 Selected
No

All

Yes

Advanced
Proficient
Partially Proficient
Not Proficient

Student A
Student B
Student C
Student D
Student E
Student F
Student G

English Language Arts

Science
Mathematics

Social Studies

05

08

06
07

Showing 1-50 of 99 Students

Filter options vary by report and assessment, but can include the following:

•	 Grade

•	 Content Area

•	 Reporting Code

•	 Home-schooled

•	 Performance Level

•	 Students    

•	 Student Population

-	 All Students
-	 Students with Disabilities
-	 All Students Except Students with Disabilities	

The available values under the filters will update to reflect only valid values 
based on current filter selections. For example, if grade 06 is selected, then the 
Content Area values will refresh and allow the selection of English Language Arts 
and Mathematics only.Figure 12
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The Reset All button resets all filter selections to the default setting. The buttons Expand All and Collapse All 
allow the user to expand all input filter tables, or collapse all input filter tables. To collapse one of the filter 
tables, click on the minus sign (─) on the right side of the filter pane, directly above the scroll bar. Once the 
filter table is collapsed, the minus sign will become a  plus sign (+), indicating that the table may be expanded.  
Users can also collapse the entire filter pane to expand the view of the selected report by selecting the  
symbol. To expand the filter pane again, select  a second time and the filter pane expands (see Figure 13).

Expand All Collapse All Reset All

Generate Reports

Showing 1-50 of 99 Students

  

Figure 13

To generate reports:

1.	  �Select the grade level of the report to be generated. As each grade level is selected, there will be a 
brief pause as the system works to populate the filtered data. To select all grade levels, select all by 
clicking in the box to the left of Grade.

2.	  �Select the content area for the report to be generated. As each content area is selected, there will be 
a brief pause as the system works to populate the filtered data. To select all content areas, select all by 
clicking in the box to the left of Content Area. 

NOTE: Report generation is more efficient when only one grade and content area is selected at a time.

3.	  �In some reports, the user may select the students whose reports are to be generated. The Filter Pane 
defaults to listing students alphabetically by last name, in each grade level. If two or more grade  
levels/content areas are selected, the Filter Pane displays students in alphabetical order for all grade 
levels and content areas selected. To select all students, click in the box to the left of Students. 

REMINDER: Available filters will vary by report.

4.	 �After choosing all desired filters, click  the Generate Reports button (see Figure 13), and the filtered 
results will be displayed in the Report Body section.  If any search criteria are changed in the Filter 
Pane, users must click the Generate Reports button to refresh the results.

Go to Student Link

When individual student-level reports such as the ISR and the Student Overview have been generated, the Go 
to Student (see Figure 14) link will allow the user to go directly to the selected student, similar to the Filter 
Pane, and display the student results in the Report Body.

Student: Go to Student

Figure 14
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Information, PDF, and Bulk Print Buttons

These buttons allow the user to access additional information about the report and generate PDF files from the 
reports (see Figure 15). 

i PDFPDF

1 2 3

Figure 15

1.	 Information button

When clicked, this button will open a pop-up window containing a document called “About This Report.” 
This explains in detail the purpose and content of the report, and offers guidance on how to understand 
the information and data presented in the report. Each report will have its own specific “About This Report” 
document. 

Print Options 

The Individual Level Reports provide two different print options, dependent upon your needs: 

2.	� PDF button: To view a pdf of the selected reports, click the pdf icon on the upper-right corner of the 
report. This will open a pdf document of the reports, according to your selections in the filter area. Reports 
will open in a separate browser window, and can then be printed individually or in small groups and/or 
downloaded and saved to the user’s computer. NOTE: PDFs generated from the Chrome browser cannot  
be saved.

3.	� Bulk Print: To print all of a large group of reports, use the printer icon. This selection will open a zip file that 
will allow you to download all reports and print all reports for large groups of students.

NOTE: The PDF function may take some time to generate a PDF, depending on the number of pages being 
produced. 

Report Body

The Report Body is the main section of the report and contains the result of the user input from all filter tools. 
Depending on the type of report, the Report Body will contain different sections. In order to see all sections of 
the Report Body, users may need to scroll down using the scroll bar on the right side of the screen. 

The Report Heading (see Figure 16) is displayed at the top of the report. This heading is a static bar that 
provides the same information as the Search Results Heading, but also contains the name of the report, the 
ISD, district, and school codes, and where applicable, the reporting code.

Individual Student Report
Year: 2016 | Assessment: MSTEP | ISD Code: 00000 | ISD Name: ABC ISD | District Code: 00000 | District Name: ABC School District  School Code: 00000 | School Name: Demo School | Reporting Code: None  |

Figure 16
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In some reports, such as the Student Roster report, data may be sorted. The Sort Function is available in data 
columns where the header text at the top of the column is blue. This function is especially useful when sorting 
students by scale score, claim, or discipline performance in ascending or descending order (see Figure 17).

Sample Middle School

Student, EFG H

Student, MNO P 

Student, ABC D

Student, IJK L

Student, QRS T

Scale Score sorted
in ascending order

Students Scale Score Margin of 
Error

Perf.
Level

Rea
di

ng

W
rit

in
g

Lis
te

ni
ng

Res
ea

rc
h

1508-1577
Not Proficient

(NP)

1578-1599
Partially Proficient

(P)

1600-1623
Proficient

(P)

1624-1655
Advanced

(A)

1525

1538

1540

1542

1549

- Most at risk of falling behind - Attention may be indicated - Adequate progress

(+12)

(+10)

(+8)

(+10)

(+9)

NP

NP

NP

NP

NP

Figure 17

When you hover over the Student Information i  symbol next to a student’s name, the student’s Unique 
Identification Code (UIC) and Date of Birth (DOB) will be displayed. (see Figure 18).

Sample Middle School

Student, ABC D

Student, EFG H

Student, IJK L 

9999999999UIC: DOB: 09/05/2003

Students
Scale Score Margin of 

Error
Perf.
Level

Rea
di

ng

W
rit

in
g

Lis
te

ni
n

1508-1577
Not Proficient

(NP)

1578-1599
Partially Proficient

(P)

1600-1623
Proficient

(P)

1624-1655
Advanced

(A)

1562

1565

1624

- Most at risk of falling behind - Attention may be indicated - Adequate prog

(+7)

(+7)

(+6)

NP

NP

A

Figure 18
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Some sections of the Report Body are dynamic, and will allow the user to customize the view (see Figure 
19). For example, in the District Demographic Report, users can expand and/or collapse this table as desired. 
In both the Demographic and Comprehensive reports, users can also click on a row  of information (which 
becomes highlighted in purple) to see a comparison graph for that particular selection.

District Demographic Report  
Grade 5  |  All Students  

English Language Arts
All grade 5 students

Grade 5 Economically Disadvantaged: No
students

 A  15241560 Advanced  

 P  15001523 Proficient  

 PP  14811499 Partially Proficient  

 NP  14091480 Not Proficient

Demographic Subgroups
No. of

Students
Assessed

Mean
Scale
Score

% at
NP

% at
PP

% at
P

% at
A

% at
A & P*

All 343 1503 13 30 38 19 56
Gender

Male 165 1501 19 28 36 17 53
Female 178 1505 8 33 39 20 60

Ethnicity
American Indian or Alaska Native <
Asian 11 1508 18 18 36 27 64
Black or African American 18 1487 39 39 22 0 22
Native Hawaiian or Other Pacific
Islander <

White 277 1506 9 30 40 21 61
Two or More Races 15 1494 33 27 33 7 40
Hispanic or Latino 20 1492 20 45 30 5 35

Additional Reporting Groups
Economically Disadvantaged: Yes 116 1498 17 41 29 13 42
Economically Disadvantaged: No 227 1506 12 25 42 22 63
ELs: Yes <
ELs: No 334 1503 13 30 37 19 57
Formerly LEP <
Migrant <
Homeless <

Accommodation
Standard Accommodation  all
students <

Nonstandard Accommodation 
all students <

A 19%

P 38%

PP 30%

NP 13%

A 22%

P 42%

PP 25%

NP 12%

^

Click to expand
or collapse

Click to highlight
and display a
comparison graph

Figure 19

Exiting the Dynamic Score Reporting Site
To return to the Secure Site, click Close Application (see Figure 20) in the upper right corner of the Dynamic 
Score Reporting screen. 

Welcome    District User

Close Application

Figure 20

When finished in the Secure Site, be sure to log out of your account.

For additional assistance, please contact baa@michigan.gov or call (877) 560-8378, option 3.
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