9/10/10
2010-2011 New & Emerging 
CTE Application Process

Year One

1. Career and Technical Education (CTE) New and Emerging Applications are due to OCTE by November 1, 2010.  The 2010-2011 New & Emerging Application and related needs assessment form are attached.  

2. In order to be considered for approval, the new and emerging application must focus on programs that lead to nationally identified new & emerging occupation.  Only those listed on the ONET Center web sites as noted below will be considered.    

· http://www.onetcenter.org/taxonomy/2009/new_emerging.html
· http://www.onetcenter.org/dl_files/NewEmergingList.pdf
3. A business partner and the need for this program must be identified on the initial application.    

4. After OCTE staff review, these applications will be taken to our administrative team for approval.  If the new and emerging application is approved, OCTE will assign a CIP Code number for the program and establish a PSN on CTEIS so that enrollment can be entered on the 4483D report for up to 15 students at $125 per student hour for the initial current school year.  After approval is communicated, the instructor will need to be vocationally certificated (annually authorized) through the Department of Education’s Office of Professional Preparation.   

Year Two

· OCTE will contact the new & emerging applicant before the beginning of the school year and ask for responses to the following questions:

1.    How many students enrolled in the program during the first year? 

2.    What efforts do you have to receive parent/student feedback and what are the results of this feedback? 
3.    Describe how the business partnership has developed including active participation in the program advisory committee. 
4.    Has the program curriculum been aligned to National and State Program Standards designated by OCTE including: Career Cluster Foundation Standards, Career Cluster Pathway Standards, CTE Technical Standards, Michigan Technology Standards, Michigan Career and Employability Standards, and Michigan Department of Education Academic Content Expectations? 
5.    Has the instructional design of these standards by segment (i.e. courses, units, modules) been completed?

· OCTE will review the responses and determine whether the application is eligible to continue new & emerging approval during year two.  If approved, OCTE will reactivate the PSN on CTEIS that was assigned in year one so that enrollment can be entered on the 4483D report for up to 15 students at $125 per student hour for year two.  After approval is communicated, the instructor will need to be vocationally certificated (annually authorized) through the Department of Education’s Office of Professional Preparation.   

Year Three

· OCTE will contact the new & emerging applicant and ask for responses to the following questions:  

1. How many students enrolled in the program during year two?
2. What efforts were made to receive parent/student feedback and what are the results of this feedback?
3. Describe how the business partnership has developed including active participation in the program advisory committee.  Please submit a copy of the Advisory Committee roster.
4. Has the program curriculum been aligned to National and State Program Standards designated by OCTE including: Career Cluster Foundation Standards, Career Cluster Essential Standards, Career Cluster Pathway Standards, CTE Technical Standards, the new Michigan Technology Standards, Michigan Career and Employability Standards, and Michigan Department of Education Academic Content Expectations?  Please submit a copy of the standards and segments.  
5. Has the instructional design of these standards by segment (i.e. courses, units, modules) been completed?
6. What nationally recognized certification, licensure, or skills assessment have you identified for this program?    
· OCTE will review the responses to see if the applicant has responded adequately to the questions.
· OCTE will request that the applicant undergo a business and industry review with OCTE of the standards that it has identified and developed over the past two years.  
· If the business and industry review reveals that this program will meet employment demands, then the applicant will be allowed to apply for state-approval of a new CTE program.   
· If the business and industry review reveals that the standards are deficient, the applicant will have an opportunity to align to the required curriculum.  
· If OCTE approves this program under the new CTE program approval process, then a new PSN will be assigned to remove this from new & emerging status to a regular state-approved CTE program.  Enrollment for the program can be entered on the 4483-D in the year of its approval.  
· After approval of the new CTE program, it will be added to the list of state-recognized state-approved CTE programs and will be available for field application in future years and will be added to the next state ranking process cycle.  

