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A non-strike/cap version of the Procedures is provided for ease of reading
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DRAFT -1/29/07
PROCEDURESAb P91::I61E5

OF THE
STATE BOARD OF EDUCATION

1. State Board of Education B¥-Laws. PROCEDURES. AND POUCIES

It is the ~eliey ef The STATE Board OF EDUCAnON (SBE) SHALL REVIEW ITS
BY-LAWS AND THESE PROCEDURES BIENNIALLY IN EACH ODD NUMBERED
YEAR TO ENSURE EFFEcnVE LEADERSHIP AND GENERAL SUPERVISION OF
ALL PUBLIC EDUCAnON te maiAtaiA aA~1 as Aeeessa:-; I te ameA~ eo; la...,;s
tFeatiA~ the eF~aAi~atieA ef the ee~1' aA~ its eMeial aetr.ities.

THIS REVIEW SHALL INCLUDE A REPORT OF STATUTES AND EXECUTIVE
ORDERS THAT AFFECT PUBUC EDUCATION, AND ADMINISTRATION OF THE
MICHIGAN DEPARTMENT OF EDUCATION AND OTHER RELEVANT AGENCIES.

Any policy of the State BeaFe ef Ee~eatieA SBE ReFeiABef~Fe set f~FtR
PREV10USL Y ADOPTED BY THE STATE BOARD may be revised or deleted by a
vote of the majority of the voting members of the Board. SBE POUCIES
SHALL BE REVIEWED EVERY FOUR (4) YEARS UNLESS OTHERWISE
SPECIFIED.

2. eeBa~ffieA~ ef PUBUC Education FINANCIAL PLANNING e~eFa~iAg B~age~

IN ORDER FOR THE BOARD TO SERVE AS THE GENERAL PLANNING AND
COORDINATING BODY FOR ALL PUBUC EDUCATION, AND TO ADVISE THE
LEGISLATURE AS TO THE FINANCIAL REQUIREMENTS THEREOF, THE BOARD
SHALL REVIEW THE FINANCIAL REQUIREMENTS FOR PUBUC EDUCATION.
The Superintendent shall submit t..is FeeeffiffieAeatieAS '&~F tt..e eepaffffieAt ef
Ee~eatieA epeFatiA~ budget RECOMMENDATIONS to the Board ANNUALLY,
ALLOWING SUFFICIENT TIME (MINIMUM OF 60 DAYS) FOR DISCUSSION
AND DECISION BY THE BOARD BEFORE TRANSMISSION OF THE
RECOMMENDATIONS TO THE EXECUTIVE OFFICE AND THE LEGISLATURE. ,.

Fe'wie':: ef said FeeeffiffieAeatieAs.

It is the iAteAt ef this ~Fe'yisieA that she~le the date .c~F the s~bmissieA ef the
~Fe~esee b~eget te the BeaFe be aej~stee, s~eh aej~stmeAt shall aile..";
S~meieAt time .c~F eise~ssieA aRe eeeisieA bo, the BeaFe be.c~Fe tFaAsmissieA
ef its FeeemmeAeatieAs te the E*ee~ti'y'e emee aRe the l::egislat~Fe.

AT LEAST EVERY THREE YEARS, THE SBE WILL DISCUSS POSSIBLE
REFORMS FOR HOW EDUCAnON IS DEliVERED, AND HOW TO FINANCE
EFFEcnVE AND EFFICIENT EDUCAnON DELIVERY.
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3. Board Resolutions

Resolutions presented by members of the Board for the agenda ffl:tI5t SHALL
be in writing aAe ffia.,. Ae~ Be aeee ~~eA ~A~il ~Ae Ae~ ffiee~iA~ ea',. et: ~Ae
BeaFe. Once adopted, such resolutions shall be transmitted by the STATE
BOARD EXECUTIVE AeffiiAis~Fa~iYe 5eeFe~a:-,. to any affected parties, and a
public listing of such resolutions shall be maintained in the Board Office,

4, A~~ointment of State Board for Public CommunitY and Junior Colleges

The State BeaFe e¥ Ee~eatieR SBE has the constitutional responsibility to
appoint the State Board for Public Community and Junior Colleges, WHICH
SHALL ADVISE THE SBE CONCERNING GENERAL SUPERVISION AND
PLANNING FOR SUCH COLLEGES AND REQUESTS FOR ANNUAL
APPROPRIATIONS FOR THEIR SUPPORT aRe iR eFeeF te ~e:-f~Fm tt'tis f"':RetieR
t'tas aee~tee a set e¥ ~elie'; ~Feeee~Fes.

THE STATE BOARD FOR PUBLIC COMMUNITY AND JUNIOR COLLEGES
CONSISTS OF EIGHT MEMBERS. THE SBE SHALL APPOINT THE MEMBERS
WHO SHALL HOLD OFFICE FOR TERMS OF EIGHT YEARS. WHEN MEMBERS
ARE FIRST APPOINTED, 2 MEMBERS EACH SHALL BE APPOINTED FOR TERMS
OF 2, 4, 6 AND 8 YEARS. THE SBE SHALL FILL A VACANCY ON THE BOARD
FOR THE UNEXPIRED TERM. THE SUPERINTENDENT OF PUBUC
INSTRUCTION SHALL BE EX OFFICIO A MEMBER OF THE BOARD WITHOUT
THE RIGHT TO VOTE.

A~~ointment sf AND OVERSIGHT OF STATE BOARD OF EDUCATION AND
DEPARTMENT Adviso[¥ GROUPS Ee~Aeil. EemmissieAs. Eemmi~ees

5.

The 5~a~e BeaFe et: Ee~ea~ieA SBE'S has aee~~ee a f~Fffial procedure for the
appointment of members to its AND THE DEPARTMENT'S YaFie~s advisory
groups s~eh ~Feeee~Fe ~e Be f~lle..';ee BY s~a" iA s~Bffii~iA~
FeeeffiffieAea~ieAs. IS AS FOLLOWS:

=FAe aej~stee ~Feeee~FeS aFe s~ellee e~t iA aA aemiAistFatiye eee~meAt
__&o:&ol_~ "TL.- n_l- _& A~..: r :I- ff ~_&o_~ "A_.."O 1n"'7A
'-II"""'-~, 111'- "V"- VI r-.~YI"'VI 7 ""V~'I"""', ~~..'-~ 11~7 ~,;o;-"-,--r.

The 5~a~e BeaFe ef Ee~ea~ieR SBE shall a~~Fe';e all Beeies as aFe
Fe~~iFee BY I a..'; , APPOINT MEMBERS TO ADVISORY GROUPS IN
ACCORDANCE WITH LAW, or as are established by action of the 5~a~e
BeaFe SBE, whether permanent or ad hoc.

-loa.

UNLESS THE TERM OF EXISTENCE FOR A GROUP IS SET BY LAW,
SUCH TERM SHALL BE AT THE DISCRETION OF THE SBE.

B.

~,e, =Ft'le f~lle'y';iA~ titles 'y';ill Be ~sea e*el~si'w'el't f~F ~Fe~~s a~~Fe';ea B'; tt'le
State BeaFa ef Ea~eatieA ~

a. BeaFe
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b. 6emmissieA. .
e. 6e~Aeil
d~ =FaslE FeFee

3.e; =Fhe gFe~~s a~~FeYee by the State BeaFe et: Ee~eatieA shall be
eeAsieeFee ae..ise:-i te the State BeaFe et: Ee~eatieA.

MICHIGAN DEPARTMENT OF EDUCATION (MDE) STAFF SHALL BE
ASSIGNED TO WORK WITH SBE ADVISORY GROUPS.

The Superintendent of Public Instruction or ~ A Deputy shaH MAY
appoint eeeies ADVISORY GROUPS other than those appointed by the
5~a~e BeaFe et: Ee~ea~ieA SBE, as he/she deems necessary in order to
facilitate the work of the Department. In such instances, the
Superintendent wtH SHALL inform the 5~a~e BeaFe et: Ee~ea~ieA SBE of
such action without delay.

The information to the State BeaF8 et: E8~eatieA SBE wm SHALL
include the following iAf~FffiatieA:

a.
b.
c.
d.
E.

Name of group
Purpose
Membership
Expected duration of the group
EXPECTED OUTCOMES

5.e. AemiRistFatiye aRe s~~e;-yise;-i sta~ ..".-itl=tiR tl=te ee~aFtmeRt may ..".-eFk:
..".-itl=t ~Fe~~s te seek: iR~~t eR eitl=teF a semi ~eFmaReRt Basis eF ae I=tee
Basis aRe ..'.-ill SHAl::l:: e*eFeise 1~e~meRt as te tl=te a~~Fe~FiateRess ef
s~el=t ~Fe~~s aRe tl=teiF memBeFsl=ti~ iR teFms e~ 1, ~, aRe 3 a, B, aRe e
aBe';e, aRe ..".-ill SHAl::l:: iRf~Fm tl=teiF Fes~eetiYe Asseeiate
S~~eFiRteReeRt e¥ tl=te f~FmatieR e~ s~el=t ~Fe~~s.

6,¥, =Fhe ad'wise:-, ~Fe~~s a~~eiR~ed B', ~he 5~~eFiR~eRdeR~ e¥ P~Blie
IRs~F~e~ieR, ~he ee~~t'" aRe ~he s~a" 'y';ill ~~ili~e ~i~les as f~lle'y';s~

a. 6effi~i~ee
e. '.A!eF~iRg GFe~~
e.5t~ey GFe~~
e.. Ref~FeRt GFe~~

=Ft'tis list is Aet all iAel~sry'e, 5~t titles Fese;- y'ee ';'~F State BeaFe ef
Ee~eatieA ~se ,-'.-ill Aet 5e ~tili~ee 5,' staff:.

Unless the term of existence for a group is set by law, such term shall
be at the discretion of the Superintendent.

3
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The role of the ALL newly created advisory groups a~~Fe'..ee by tAe
State BeaFe e¥ Ee~eatieA eF ~tili~ee by staft: should be clearly defined,
especially in relation to existing advisory groups.

. ,EAae~tea BY State BeaFa et: Ea~eatieA eA ~~Ae 4, 1989)

Reimbursement of Travel and Meal Ex~enses

CONSISTENT WITH STATE POUCIES, the Department of Education wiH
SHAl::l:: MAY reimburse each advisory eetfAeil GROUP member upon
request for reasonable travel and meal expenses which result from his
or her attendance at a scheduled advisory council meeting. This policy
does not apply to those individuals who receive reimbursement for
their travel from their employer, institution, or organization. In those
circumstances in which the distance traveled is of extreme length and
requires overnight accommodations, lodging may be reimbursed if
funds are available. Unless otherwise approved by the
Superintendent, all reimbursement m~st SHALL be limited to one
meeting per month.

=FI'te BeaFe Fe~~es~s ~I'ta~ This policy SHALL be submitted to each
member of each S~a~e BeaFe ef: Ee~ea~ieA a~~eiA~ee advisory ee~Aeil
GROUP at the initial meeting following appointment of the membership
B,' ~I'te S~a~e BeaFe ef: Ee~ea~ieA SBE and to all existing members at
the time of the adoption OF THESE PROCEDURES,

9. Eiti2eA ~~effiBeFs~i~ eA Aa'y1se:-f Ee~Aeils

=Ft'le State BeaFe et: Ee~eatieA aee~tee a ~eli::; tt'lat eiti~eA ffieffiBeFS Be
iAeFeasee t:Feffi s;':;~F te si* eA ae';ise:-j ee~Aeils ~';itt'l tt'le ~AeeFstaAeiA§
tt'lat, ~.;t'leFe a~~Fe~Fiate, st~eeAt ffieffiBeFS ~';ill Be FeeeffiffieAeee,

=FRe ffieffiBeFSRi~ ef ee~aiA ee~Aeils is ~FeseFiBea eitReF BY stat~te eF
BY f::aeFal g~iaeliAes. IA tRese iAstaAees tRe ~eliey --A.-ill Aet a~~ly.
(Aae~tea 3~Ae ~, 1976}

-1:Q.;H. Procedure for State Board of Education ~~effiiAatieA APPOINTMENT to
ADVISORY 6e~Aeil5 GROUPS

A list of all current members, their attendance record for their term of
service, and their qualifications shall be submitted to the Board at
least four (4) weeks prior to the end of their term. No
recommendations for reappointments shall be made by staff prior to
the deadline set for Board members to submit nominees. Board
members shall have four (4) weeks TO SUBMIT NAMES OF NOMINEES
prior to the meeting date set for appointments te s~Bmit Aames ef
AemiAees.

4
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*1. Notification of Excessive Absences

On behalf of the Board, staff for each respective advisory ee~Aeil
GROUP shall notify in writing the tit~laF president or executive
DIRECTOR seeFeta:-j or, if none, ANother appropriate officer of each
organization or body having a representative on the council in each
instance where the representative has been absent e~FiAg FROM SO
percent or more of the scheduled meetings during his or her term of
appointment, s~ggestiAg REQUESTING that a different individual, able
to attend the majority of the meetings, be RECOMMENDED eesi~Aatee
by the organization.

Tenure and Dual Service

IN ORDER TO ASSURE THAT MEMBERSHIP ON ADVISORY GROUPS IS
DYNAMIC AND FORWARD-THINKING, IN PLANNING FOR THE FUTURE
OF EDUCATION IN MICHIGAN, no individual shall serve more than four
consecutive ooe-yearS ~eFffiS of appointment or its equivalent on any
Board advisory GROUP ee~Aeil. NO INDIVIDUAL SHALL,-fl6f serve
concurrently on two or more ee~Aeils GROUPS unless at the specific
request of an organization or body entitled by the Board to seleet
RECOMMEND a representative to the GROUP ee~Aeil.

Citizen. Communitv. Lav. and Parent ReRresentative

A citizen or community representative or lay or parent representative
to a Board advisory ee~Aeil GROUP ~ SHALL not be employed by or
receive remuneration from any educational body, public or private,
affected by the actions of the council.

AAetheF eate~e~j ef ffieffiBeFshi~ eA a6';ise~j ee~Aeils is that ef "BeaF6
MeffiBeF's ~~effiiAee." =FheFe shall Be Ae FestFietieAs as te the
effi~leYffieAt ef these a6';ise~j ee~Aeil ffieffiBeFs.

Relation of Ee~Aeil ADVISORY GROUP Members to State Board of
Education Members

No individual shall be eligible for appointment to a Board advisory
ee~Aeil GROUP if related within the fourth degree of affinity or
consanguinity* to a member of the State BeaF6 ef E6~eatieA SBE.

* Related by blood or marriage up to and including parents, sisters
and brothers, grandparents, aunts and uncles, nieces and nephews,
first cousins.

5

6



&o;:M. ReQresentatives on Adviso~ Ee~Aeils GROUPS

Communications to organizations concerning appointment of
individuals to serve on advisory ee~Aeil5 GROUPS should include the
5~a~e BeaF6 et: E6~ea~ieA'5 SBE'S wtsR DESIRE that consideration be
given to DIVERSITY AND INCLUSION Faeial et=laFaeteFi5~ie5, e~t=lAie
~-;-;- -~~ --~ -~~ ~;__I I~ ;~- ~& ..~~ --~-~-~~ ;_..~~

VI '~"I, ~"A,gITU ~~gPTTn;.-gT~-g"IVTTVI~I"-prvpV~""" ..."""V",

6, Audits

I~ is ~Ae BeaFe ~elie7' ~Aa~ The Superintendent shall submit to the Board fef
i~s iAt:eFffia~ieA aAY si~AifieaA~ RAeiA~s eF eeffiffieA~S eeA~aiAee iA a ~eA~atiYe
A~ei~eF 6eAeFal's Fe~eFt eF a ~FeliffiiAa:-i A~ei~eF 6eAeFal's Fe~eFt bef~Fe s~eA
Fe~e ,$ beeeffie final aRe, iA aeei~ieA Fe~eFt ~e ~Ae s~a~e beaFe ..a;AeA a RAal
Fe~eFt is REPORTS received from the Auditor General, PROPOSED
CORRECTIVE ACTION, AND QUARTERLY STATUS REPORTS UNnL
COMPLEnON.

~,;eelegatieA ef A~theFit'f te {;eAa~e PFiyate ~Faae Seheel HeaFiA~s

=fAe 5~a~e BeaFe et: Ee~ea~ieA ...;ill eeA~iA~e ~e eelega~e ~e ~t'te 5~~eFiA~eAeeA~
iA ~Ae aFea et: ~Fi';a~e ~Faee seAeels, ~Ae a~~t'teFit'j ~e (1) iss~e lieeAses aRe
~eFA~eFa;-j ~eFFAi5, 9~) iss~e a eAaAge et: lieeAse, (3) iss~e ~e e~5~a~e
seAeels a~~AeFi~a~ieA ~e seliei~ ~-~ieAigaA s~~eeA~s, aRe 94) a~~FeYe aFtieles ef
: &.:_- -- : 1 L A~ ~~"'7 n A _& 1n~1 &_- __L I- 1: 1 1--
'I"""",","""""""I"'~ ,..."t""""~ "', r "'60', I .r-.. "" , "'" ~""""""~ ,,""",,~"'~ u.-TU~

Ae~ 148, P.A. et: 1943.

=Fhe BeaFe --a.-ill eeAtiAt:te te delegate at:ttheFit'; te eeAet:tet pFivate eeet:tpatieAal
seheel heaFiAgs te a pFivate eeet:tpatieAal seheel eeffiffiittee te Be appeiAtee
BY the St:tpeFiAteAeeAta =Fhat eeffiffiittee shall ffialEeFeeeffiffieAeatieAs te the
St:tpeFiA~eAeeA~ Fela~r..e ~e appFeval ef pFr..ate eeet:tpatieAal seheels --a.-hieh aFe
eeFtifiee, Basee t:tpeA st:teh Fea..ie--a.-, --a.-ith a FepeFt ef appFe'.'al pFeseAtee ~e the
State BeaFe ef Eet:teatieA ~t:taFteFly. ReeeffiffieAeatieAs Felati'..e te Fe'..eeatieA
ef lieeAses shall eeAtiAt:te te Be pFeseAtee te the BeaFe f:;F ae~ieA,

&:7. Pro~em TransferS A~~eals

=FAe BeaFe -.";ill eeA~iA~e ~e eelega~e ~e a HeaFiAg emeeF all ~Fe~eFt;. ~FaAs~eF
a~~eals. =fAe HeaFiAg emeeF -.';ill ~FeseA~ ~Ae emeial FeeeFe e~ s~eA AeaFiAgs
aRe FeeeFAFAeAea~ieAs ~e ~Ae BeaFe. \A:AeA ~Ae BeaFe eif'!~FS -.';i~A ~Ae s~a"
FeeeFAFAeAea~ieAs, ~Ae BeaFe FAeFAeeF FAakiAg ~Ae FAe~ieA -.';ill ieeA~if',. ~Ae
FeaseAs f~F ~Ae ~esi~ieA FAevee aRe FAa',. ask s~aff ~e ~~~ s~eA FeaseAS iA
-.';Fi~iAg ~FieF ~e ~Ae ve~e.

If t~e ~Fe~e;-';:'i ~AeeF eeAsieeFatieA is leeatee iA a se~eel eistFiet iAvel'w'ee iA
eesegFegatieA litigatieA, t~e State BeaFe ef Ee~eatieA s~all eeA'i t~e ~Fe~e;-';:'i
tFaAsf~F ..';it~e~t ~Fej~eiee, ~Aless t~e ~etitieAeFS seelEiAg t~e tFaAsf~F see~Fe
a sti~~latieA sigAee by t~e ~laiAtiff:; te t~e eesegFegatieA litigatieA statiAg
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"'Y"~'~' ,~ grr ~-~ ". ~~ o#,"~""~~~.,,.., ... -~o#'" ~.,'" ~..~..'" ~"YIY VI.

aee~tee eeeemeeF 6, 1978~

=FHE BeARe 5HAl::l::e~':El::ep E~,..~E~~A ,=,pe~~ '.a:HIEH =FHE 5'='PERI:'~r;E:'~eE:'~=F
SHAl::l:: MAKE eE=FER~~I~~~~e~~5 RE6ARel~~6 PRePE~;,;, =F~~
e~~E 5EHeel:: el5=F~~E=F =Fe A:'~e=FHER.

THE SUPERINTENDENT SHALL REPORT HIS/HER PROPERTY TRANSFER
DECISIONS TO THE SBE AT ITS NEXT REGULAR MEETING.

9;.8.. Pelie'; RegaFeiAg IAeiyie~als PROCEDURES FOR Making Oral Statements
Before State Board of Education

the geAeFal ~~blie e~FiAg Feg~laF meetiAgs ef the BeaFe. Re~eR te the

gFe~~s eF these iAei'wie~als iA';itee b'i the BeaFe.

s~s~eAa ~"'is F~le ~eFmi~iAg aA iAaryia~al ~e aaaFeSS ~"'e BeaFa.

A ~~e~e ~e PaFtiei~aA~s

~ All documents distributed during the SBE meetings are part of the
public meeting and, therefore, shall be considered public documents,

-2:0;-- The presentations made by ~Ae ~aFtiei~aAt:S INDIVIDUALS during the
public participation should take into consideration the rules of common
courtesy. The presenters should keep in mind that all statements
made at a public meeting become a matter of public record. It is the
responsibility of the presenter that all statements made are accurate
and based on facts.

~ It is the practice of THE SBE State BeaF8 memeeFS not to respond to
comments heard during the public participation portion of the meeting.
Questions for clarification are appropriate, but a presenter should not
expect to carry on a dialogue with any Board Member(s).

Re'.isee 3aA~a:-; 7, 1998
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tHE FOLLOWING FORM WlI:I:: SHALL BE USED TO REQUESTING AN OPPORTUNITY
TO ADDRESS THE BOARD:

STATE BOARD OF EDUCATION
REQUEST TO ADDRESS THE MEETING

Date

Yes, I would like to speak to the State Board of Education at this meeting,

NAME

ADDRESS

CIiY/STATE ZIP

* TELEPHONE NUMBER

* E-MAIL ADDRESS

I want to speak about (subject)

* Organization Represented

Official Spokesperson for Organization: Yes No

* SUBMISSION OF THIS INFORMATION IS OPTIONAL, AND IF GIVEN, BECOMES

PUBUC INFORMATION.

+++++++++++++++'+++++"

18; EA~eFiAg 5~a~emeAts iA~e ~t:te ~-~iA~~es

=F"'e BeaFd ,-'.-ill t:elle,-'.- t"'e ~Feeed~FeS e~tliAed iA Reeeff'S R~les et: 9FdeF
Felative te eAteFiA§ statemeAts iAte t"'e miA~tes et: t"'e BeaFd.

Boafe mem8efS ,-'.-ill ROt e*~laiR tt:teif "Ra,'" 'y'ote iR :=~fmal statemeRt iR tt:te
miR~tes, =Ft:te feaSORS :=~f a eisseRtiR~ 'y'ote ..'.-ill 8e feeofeee iR tt:te miR~tes if
fe~~estee 8,' a mem8ef ~fiof to tt:te yote 8eiR~ failed.

8
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. . .
~~.AeffiiAis~Fa~r..e PFeeee~FeS .&~F ee~eFffiiAiAg BeaFe AgeAea l~effiS

PFeeee~Fe ..';t:tiet:t ~Fe'yiees tt:tat ee~aiA state ee~eatieA eFgaAi~atieAs

AsseeiatieA e¥ 5et:teel BeaFes, ~4iet:tigaA eeAgFess e¥ 5et:teel AeffiiAistFateF

..';t:teA a~~Fe~Fiate, ..';ill Be Fe~~estee te Fe'yie..-; FeeeffiffieAeatieAs e¥ tt:te staff
~FieF te BeaFe aetieA.

~9. State Board of Education Agenda

=Ft'te S~~eFiAteAaeAt st'tall ~FeseAt te tt'te BeaFa .&::F its a~~Fe';al at eaet't ef its
ffieetiA~s a ~Fe~esea a~eAaa .&::F tt'te Ae*t ffieetiA~. AT EACH MEETING OF
THE BOARD, MEMBERS OF THE BOARD ARE ASKED TO SUBMIT SUGGESTED
AGENDA ITEMS TO MEMBERS OF THE BOARD'S AGENDA PLANNING
COMMITTEE. THIS COMMITTEE IS MADE UP OF REPRESENTATIVES
INCLUDING THE PRESIDENT, VICE PRESIDENT, SECRETARY,
SUPERINTENDENT OF PUBUC INSTRUCTION, AND STATE BOARD
EXECUTIVE. ANG OTHERS IN ATTENDANCE SHAbb MAY INCLUDE OTHER
SBE MEMBERS, THE S~PERI~~=FE~~eE~~=F, S-r;~-r;E BeARe E*EE~~:E, A~~e
DEPUTY SUPERINTENDENTS, CHIEF OF STAFF, AND OTHERS AS NEEDED.
AGENDA PLANNING MEETINGS OCCUR APPROXIMATELY THREE WEEKS
PRIOR TO A STATE BOARD MEETING, AT WHICH TIME THE AGENDA FOR TH~
NEXT MEETING IS DETERMINED. SBE MEMBERS SHALL BE NOTIFIED OF
THE DATE AND TIME OF AGENDA PLANNING MEETINGS. At the f~lle'w';iA~
BOARD meeting any Board member, including the Superintendent, may
identify items which did not appear on that agenda, and those items wtH
SHALL be added at that time unless objection thereto is made by any
member. In the event of an objection, an affirmative vote BY A MAJORITY of
the Board is required to add the item. All added items wtH SHALL be placed
at the end of the agenda.

By consensus or a majority vote the State BeaFe e¥ Ee~eatieA SBE may agree
to suspend this rule allowing a reordering of the agenda.

Ho;iO.Reorganization of DeRartment of Education

Changes in the organization of the Department of Education may be made by
the Superintendent at aRT' le'y'el eele..': the majeF se:- yiee aFeas, The Board
ffltt5t SHALL be ~Fem~tl'y' informed of any change in organization, Afty
FeeF~aRi~atieR at the se:- yiee aFea le'y'el aRd aee'y'e m~st Feeery'e ~FieF
a~~Fe..'al e',' the BeaFd,

-l4;oll.Press Polic~

19~9. '
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THE SBE SHALL HAVE A POUCY REGARDING COMMUNICATIONS AND
RELATIONS WITH THE MEDIA.

-:15o:o12.AmFffiati...e AetieA iA HiFiA~ EOUAL EMPLOYMENT OPPORTUNITY

It is the policy of the SBE AND MDE TO PURSUE EQUAL EMPLOYMENT
OPPORTUNITY REGARDLESS OF RACE, REUGION, COLOR, GENDER
IDENTITY, SEXUAL ORIENTATION, HEIGHT, WEIGHT, MARITAL STATUS,
NATIONAL ORIGIN, AGE, OR DISABIUTY AS DEFINED BY FEDERAL AND
STATE LAW IN ITS RELATIONSHIP WITH APPUCANTS FOR EMPLOYMENT,
EMPLOYEES OF THE DEPARTMENT/AGENCY, AND THE PUBUC BeaFe te

at all le'.'els et: the ee~aFt:FAeAt, :J:he BeaFe's AffiFFAati".'e AetieA PFegFaFA is
FAaiAtaiAee iA f~Fee.

~6. 5eleetieA ef tAe BeaFe'S VetiAg Re~FeseAtatr;e te ~~A5BE

Fe~FeseAtati'.'e at meetiAgs et: tt'te :'~atieAal AsseeiatieA et: State BeaF6s ef
E6~eatieA (~~ASBE).

~13.State Board of Education Per Diem AND TRAVEL REIMBURSEMENT

EaeA memeeF ef tAe BeaFs is alleeates e'i tAe le~islat~Fe a eeFtaiR R~meeF ef
~eF siems eaeA 'ieaF f~F meetiR~s aRe e~siRess Felates te memeeFsAi~ eR tAe
BeaFs, Per Diems AND TRAVEL REIMBURSEMENTS shall be provided TO
EACH MEMBER OF THE SBE upon individual submission of documentation to
the AsmiRistFati'w'e 5eeFeta:-i STATE BOARD EXECUTIVE, not to exceed the
R~meeF ef sa'is UMITS AND ALLOCATIONS allotted by the Legislature,

-l&-14.EeAtFaet f~F APPOINTMENT OF State Su~erintendent of Public Instruction

~~e f~..';eF tt1aA si* meAtt1s ~FieF te tt1e e*~iFatieA ef tt1e State
S~~eFiAteAeeAt's eeAtFaet, tt1e State BeaFe ef Ee~eatieA st1all eYal~ate tt1e
eff~eti'w'eAess ef tt1e State S~~eFiAteAeeAt aAe eise~ss ..';itt1 tt1e
S~~eFiAteAeeAt ..';itt1iA tt1iFty says ef tt1e eYal~atieA its eeeisieA as te ...;t1ett1eF
eF Aet te eff~F tt1e S~~eFiAteAeeAt a Ae..'; eF e*teAeee eeAtFaet.

IN ACCORDANCE WITH THE CONSTITUTION AND STATE LAW, THE SBE
SHALL BY THE AFFIRMATIVE VOTE OF A MAJORITY OF ITS MEMBERS
APPOINT A SUPERINTENDENT OF PUBliC INSTRUCTION WHOSE TERM OF
OFFICE SHALL BE DETERMINED BY THE BOARD. S/HE SHALL BE THE
CHAIRMAN OF THE BOARD WITHOUT THE RIGHT TO VOTE, AND SHALL BE
RESPONSIBLE FOR THE EXECUTION OF ITS POliCIES. S/HE SHALL BE THE
PRINCIPAL EXECUTIVE OFFICER OF THE STATE DEPARTMENT OF EDUCATION
WHICH SHALL HAVE POWERS AND DUTIES PROVIDED BY LAW. (ARTICLE
VIII, SECTION 3 OF STATE CONSTITUTION)
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IN ACCORDANCE WITH STATE LAW, THE SBE MAY BY THE AFFIRMATIVE
VOTE OF A MAJORITY OF ITS MEMBERS REMOVE A SUPERINTENDENT OF
PUBLIC INSTRUCTION.

-I9o:o15.SalarYtes of the State SuDerintendent OF PUBUC INSTRUCTION aRe ee~~t'f
5~~eFiR~eReeR~

l-:I~eFl ae':iee fFem ~he Asseeia~e 5~~eFiFl~eFleeFl~ ,":;F B~siFiess aFie fiFiaFlee ef
~he ee~aFt:meFl~ ef Ee~ea~ieFl, The Board shall annually, UPON THE
APPOINTMENT OR EVALUATION, ESTABUSH FeeemmeFie a salary for ffl
5e~~emeeF FeeemmeFie a sala;- j feF i~s ~y';e ~Flelassifiee ~esi~ieFi the State
Superintendent of Public Instruction, aFie ~he ee~~~7' 5~~eFiFl~eFleeFl~, =Fhe

~16.Annual Leave. Sick Leave. and Other Fringe Benefits for SuRerintendent of
Public Instruction

=Fhe BeaFd ~elie.,. eA Annual leave, sick leave, and other fringe benefits of the
State Superintendent aAd ~he ee~~t:; 5~~eFiA~eAdeA~ shall be contained in a
written ffieffieFaAd~ffi ef agreement approved by the Board upon THE hiring
of s~eh iAdr.:id~als THE SUPERINTENDENT OF PUBUC INSTRUCTION.

*--17. State Board of Education Priorities

I~ is ~Ae ~elie1' ~Aa~ iA ~aA~a;- i e¥ eaeA .,.eaF ~Ae 5~a~e BeaFa e¥ Ea~ea~ieA THE
SBE shall ANNUALLY establish a lis~ ef ITS priorities f~F ~Aa~ ealeAaaF yeaF
after reviewing the priorities of previous years and determining whether they
should be continued, deleted, or modified.

~~.18.RE\':IE'.A:. Re'wisieA. eeletieA. aA~ S~s~eAsieA et: BeaF~ Peli:::ilES

Aft'; ~eli::; ef the State BeaFe ef Ee~eatieft heFeiftae~~Fe set ~~Ft;h ma'; ae
Fe'.:isee eF deleted ai' a '.'ete ef the majeFi~i ef the '.'etift~ memaeFS ef the
BeaFe,

(NOTE: This entire section was moved to earlier in the document)

~3. PFe~eFt.; =FFaA5f~F5

It st'tall ~e tt'te ~elie,' et: tt'te State BeaFe et: Ee~eatieA te Fe~~est all
iAteFffieeiate set'teel eistFiets, iA aetiA§ ~~eA ~Fe~e~,. tFaAsf~F eases, te state
tt'te FeaseAs f=F tt'teiF aetieA iA a~~Fe'.iA§, eeA',.iA§, eF ffieeif-,.iA§ s~et't
Fe~~ests f=F ~Fe~e~,. tFaAst:eFS aRe tt'tat s~et't statee FeaseAs, as eeAtaiAee iA
tt'te ffiiA~tes et: tt'te ffieetiA§ et: tt'te iAteFffieeiate ~eaFe et: ee~eatieA, aFe te ~e
eeAsieeFee ~aFt et: tt'te FeeeFe ~ef=Fe tt'te State BeaFe et: Ee~eatieA aRe its
HeaFiA§ emeeF. :J:t'Ie ~aFties te tt'te t'teaFiA§ ~ef=Fe tt'te State BeaFe ef
~~. ._~I-:_-'- u_~_:_- r\~--- ..,:11 L.- -- :_~ ~ L.., L.:- u, ,..".- I-L.- ~I-~I-~
-~~"'~"""'~ "~~"JJ~ ...,. " " ~ -, ,.".,. """""."", .., w
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BeaFe et: Ee~eatieR ..':ill, eR eae~ ~Fe~e:"t'i tFaRsf~F a~~eal, ~eaF t~e ease ee
Re'w'e t~Fe~~~ its HeaFiR~ emeeF, aRe it ..':ill eeeiee t~e ease ee Re';e. =F~e
State BeaFe et: Ee~eatieR's eeeisieR ..':ill Ret be limited te ..':~et~eF t~e FeaS6RS
~i':eR b,' t~e iRteFmeeiate beaFe et: ee~eatieR aFe s~~~eFtee by mateFial,
eem~eteRt, aRe s~bstaRtial e':ieeRee, EAee~tee A~~~st le, 1976~

~4. State BeaFS e¥ Es~eatieA Pelieies Re~aFsiA~ As'wise;- w' Ge~Aeils

(NOTE: This entire section was moved to earlier in the document)

~18.Inguiries or Investigation

. '

It shall be the policy of the State Board of Education that when the State
Board takes an official action to inquire or investigate a school or other
educationa+ institutions, circumstances, or situation, the individual designated
by the Superintendent of Public Instruction to undertake such inquiry or
investigation shall be responsible for informing the chief executive of the
educationa+ organization of such inquiry.

et: ~Re eeSi~Aa~ee iAei'.ie~al ~e iA::~Fffi ~Re eRiet: e~ee~~r.'e et: ~Re ee~ea~ieAal
eF~aAi~a~ieA ~Ra~ ~Re iA~~i;-i RaS BeeA eeffi~le~ee aRe ~Re ea~e ~Ra~ ~Re
Fe~eFt Ras Bee A seRee~lee ::~F ~FeseA~a~ieA ~e ~Re 5~a~e BeaFe,et: Ee~ea~ieA.

=FAese ~Feeee~FeS ~AeeF Ae eiFe~ffiS~aAeeS ..';ill Be 'y'ie..';ee as s~~eFSeeiA~ ~Ae
aeieAS assi~Aee ~e ~Ae AeffiiAis~Fa~ry'e 5eeFe~a;- i eA BeAalt: et: ~Ae 5~a~e BeaFe
et: Ee~ea~ieA iA s~eA ffia~eFS. EAee~~ee FeBF~a;-i 7, 1979}
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DRAFT -1/29/07
PROCEDURES

OF THE
STATE BOARD OF EDUCATION

1. State Board of Education B¥-Laws. Procedures. and Policies

The State Board of Education (SBE) shall review its By-Laws and these
Procedures biennially in each odd numbered year to ensure effective
leadership and general supervision of all public education.

This review shall include a report of statutes and Executive Orders that affect
public education, and administration of the Michigan Department of
Education and other relevant agencies.

Any policy of the SBE previously adopted by the SBE may be revised or
deleted by a vote of the majority of the voting members of the Board. SBE
policies shall be reviewed every four (4) years unless otherwise specified.

2. Public Education Financial Planning

In order for the Board to serve as the general planning and coordinating
body for all public education, and to advise the Legislature as to the financial
requirements thereof, the Board shall review the financial requirements for
public education. The Superintendent shall submit budget recommendations
to the Board annually, allowing sufficient time (minimum of 60 days) for
discussion and decision by the Board before transmission of the
recommendations to the Executive Office and the Legislature.

At least every three years, the SBE will discuss possible reforms for how
education is delivered, and how to finance effective and efficient education
delivery .

3. Board Resolutions

Resolutions presented by members of the Board for the agenda shall be in
writing. Once adopted, such resolutions shall be transmitted by the State
Board Executive to any affected parties, and a public listing of such
resolutions shall be maintained in the Board Office.

4. ADDointment of State Board for Public Communit¥ and Junior Colleges

The SBE has the constitutional responsibility to appoint the State Board for
Public Community and Junior Colleges, which shall advise the SBE concerning
general supervision and planning for such colleges and requests for annual
appropriations for their support.

1
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The State Board for Public Community and Junior Colleges consists of eight
members. The SBE shall appoint the members who shall hold office for
terms of eight years. When members are first appointed, 2 members each
shall be appointed for terms of 2, 4, 6, and 8 years. The SBE shall fill a
vacancy on the Board for the unexpired term. The Superintendent of Public
Instruction shall be ex officio a member of the Board without the right to
vote.

5. ARRointment and Oversiaht of State Board of Education and DeRartment
Adviso[¥ GrouRs

The SeE's procedure for the appointment of members to its and the
Department's advisory groups is as follows:

The SBE shall appoint members to advisory groups in accordance with
law, or as established by action of the SBE, whether permanent or ad
hoc.

a.

b. Unless the term of existence for a group is set by law, such term shall
be at the discretion of the SBE.

Michigan Department of Education (MDE) staff shall be assigned to
work with SBE advisory groups.

c.

d. The Superintendent of Public Instruction or a Deputy may appoint
advisory groups other than those appointed by the SBE, as he/she
deems necessary in order to facilitate the work of the Department. In
such instances, the Superintendent shall inform the SBE of such action
without delay.

The information to the SBE shall include the following:

a.
b.
c.
d.
e.

Name of group
Purpose
Membership
Expected duration of the group
Expected outcomes

Unless the term of existence for a group is set by law, such term shall
be at the discretion of the Superintendent.

e.

f. The role of all newly created advisory groups should be clearly defined,
especially in relation to existing advisory groups.

Reimbursement of Travel and Meal ExRensesg.

Consistent with state policies, the Department of Education may
reimburse each advisory group member upon request for reasonable
travel and meal expenses which result from his or her attendance at a

2
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scheduled advisory council meeting. This policy does not apply to
those individuals who receive reimbursement for their travel from their
employer, institution, or organization. In those circumstances in which
the distance traveled is of extreme length and requires overnight
accommodations, lodging may be reimbursed if funds are available.
Unless otherwise approved by the Superintendent, all reimbursement
shall be limited to one meeting per month.

This policy shall be submitted to each member of each advisory group
at the initial meeting following appointment of the membership and to
all existing members at the time of the adoption of these procedures.

h. Procedure for State Board of Education A~~ointment to Advisort
Grou~s

A list of all current members, their attendance record for their term
of service, and their qualifications shall be submitted to the Board
at least four (4) weeks prior to the end of their term. No
recommendations for reappointments shall be made by staff prior
to the deadline set for Board members to submit nominees. Board
members shall have four (4) weeks to submit names of nominees
prior to the meeting date set for appointments.

Notification of Excessive Absencesi.

On behalf of the Board, staff for each respective advisory group
shall notify in writing the president or executive director or, if none,
another appropriate officer of each organization or body having
a representative on the council in each instance where the
representative has been absent from 50 percent or more of the
scheduled meetings during his or her term of appointment, requesting
that a different individual, able to attend the majority of the meetings,
be recommended by the organization.

j. Tenure and Dual Service

In order to assure that membership on advisory groups is dynamic and
forward-thinking, in planning for the future of education in Michigan,
no individual shall serve more than four consecutive years of
appointment or its equivalent on any Board advisory group. No
individual shall, serve concurrently on two or more groups unless at
the specific request of an organization or body entitled by the Board to
recommend a representative to the group.

3
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k. Citizen. Communit:¥. La~. and Parent Re~resentative

A citizen or community representative or lay or parent representative
to a Board advisory group shall not be employed by or receive
remuneration from any educational body, public or private, affected by
the actions of the council.

Relation of Advisor.y: Grou~ Members to State Board of Education
Members

No individual shall be eligible for appointment to a Board advisory
group if related within the fourth degree of affinity or consanguinity*
to a member of the SBE.

* Related by blood or marriage up to and including parents, sisters
and brothers, grandparents, aunts and uncles, nieces and nephews,
first cousins.

Re~resentatives on Adviso[¥ Grou~sm.

Communications to organizations concerning appointment of
individuals to serve on advisory groups should include the SBE's
desire that consideration be given to diversity and inclusion.

6. Audits

The Superintendent shall submit to the Board final reports received from the
Auditor General, proposed corrective action, and quarterly status reports
until completion.

Pro~e!:t¥ Transfers7.

The Superintendent shall report his/her property transfer decisions to the
SBE at its next regular meeting.

8. Procedures for Making Oral Statements Before State Board of Education

All documents distributed during the SBE meetings are part of the public
meeting and, therefore, shall be considered public documents.

The presentations made by individuals during the public participation should
take into consideration the rules of common courtesy. The presenters should
keep in mind that all statements made at a public meeting become a matter
of public record. It is the responsibility of the presenter that all statements
made are accurate and based on facts.

4

17



It is the practice of the SBE not to respond to comments heard during the
public participation portion of the meeting. Questions for clarification are
appropriate, but a presenter should not expect to carry on a dialogue with
any Board Member(s).

The following form shall be used to request an opportunity to address the Board:

STATE BOARD OF EDUCATION
REQUEST TO ADDRESS THE MEETING

Date

Yes, I would like to speak to the State Board of Education at this meeting,

NAME

ADDRESS

CITY/STATE ZIP

* TELEP'HONE NUMBER

* E-MAIL ADDRESS

I want to speak about (subject)

* Organization Represented

Official Spokesperson for Organization: Yes No

* Submission of this information is optional, and if given, becomes public
information.

++++++++++++++++++++

9. State Board of Education Agenda

At each meeting of the Board, members of the Board are asked to submit
suggested agenda items to members of the Board's Agenda Planning
Committee. This Committee is made up of representatives including the
President, Vice President, Secretary, Superintendent of Public Instruction,
and State Board Executive. Others in attendance may include other SBE
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members, the Deputy Superintendents, Chief of Staff, and others as needed.
Agenda planning meetings occur approximately three weeks prior to a State
Board meeting, at which time the agenda for the next meeting is determined
SBE members shall be notified of the date and time of agenda planning
meetings. At the Board meeting any Board member, including the
Superintendent, may identify items which did not appear on that agenda,
and those items shall be added at that time unless objection thereto is made
by any member. In the event of an objection, an affirmative vote by a
majority of the Board is required to add the item. All added items shall be
placed at the end of the agenda.

By consensus or a majority vote the SBE may agree to suspend this rule
allowing a reordering of the agenda.

lO~ Reoraanization of DeDartment of Education

Changes in the organization of the Department of Education may be made by
the Superintendent. The Board shall be informed of any change in
organization.

11. Press Polic¥

The SBE shall have a policy regarding communications and relations with the
media.

12. EQual Em~lo~ment O~~ortunit¥

It is the policy of the SBE and MDE to pursue equal employment opportunity
regardless of race, religion, color, gender identity, sexual orientation, height,
weight, marital status, national origin, age, or disability as defined by Federal
and State law in its relationship with applicants for employment, employees
of the Department! Agency, and the public.

13. State Board of Education Per Diem and Travel Reimbursement

Per Diem and travel reimbursements shall be provided to each member of
the SBE upon individual submission of documentation to the State Board
Executive, not to exceed the limits and allocations allotted by the Legislature.

14. ADDointment of State SuDerintendent of Public Instruction

In accordance with the Constitution and State law, the SBE shall by the
affirmative vote of a majority of its members appoint a Superintendent of
Public Instruction whose term of office shall be determined by the Board.
S/He shall be the Chair of the Board without the right to vote, and shall be
responsible for the execution of its policies. S/He shall be the principal
executive officer of the State Department of Education which shall have
powers and duties provided by law. (Article VIII, Section 3 of State
Constitution)
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In accordance with State law, the SBE may by the affirmative vote of a
majority of its members remove a Superintendent of Public Instruction.

Is: Salary of the State SuDerintendent of Public Instruction

The Board shall annually, upon the appointment or evaluation, establish a
salary for the State Superintendent of Public Instruction.

Annual Leave. Sick Leave. and Other Frinae Benefits for Su~erintendent of
Public Instruction-

Annual leave, sick leave, and other fringe benefits of the State
Superintendent shall be contained in a written agreement approved by the
Board upon the hiring of the Superintendent of Public Instruction.

17: State Board of Education Priorities

The SBE shall annually establish its priorities after reviewing the priorities of
previous years and determining whether they should be continued, deleted,
or modified.

InQuiries or Investigation

It shall be the policy of the State Board of Education that when the State
Board takes an official action to inquire or investigate a school or other
education institution, circumstance, or situation, the individual designated by
the Superintendent of Public Instruction to undertake such inquiry or
investigation shall be responsible for informing the chief executive of the
education organization of such inquiry.
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