[bookmark: _GoBack]Michigan Department of Education
Office of School Support Services 
School Nutrition Programs
Fresh Fruit and Vegetable Program (FFVP)
Justification of Large Equipment Purchase Form
Overview: Large equipment purchased with FFVP funds must be approved in advance. Allow at least one week for MDE to process this request. Once reviewed, Michigan Department of Education will notify the FFVP contact with its determination. This form must be submitted to Adrienne Davenport by December 1, 2015. Equipment should be purchased by January 30, 2016.
How to Submit: Send the completed form via email (davenporta1@michigan.gov) or fax (517-373-4022) to Adrienne Davenport. 
Required Information:
[bookmark: Text1]School District Name: Enter Name Here
[bookmark: Text2]Agreement Number: Enter Number Here
[bookmark: Text3]School Building/Site Name: Enter Building Name Here
[bookmark: Text4]Contact Name: Enter Contact Name Here
[bookmark: Text5]Contact Email: Enter Email Here
[bookmark: Text6]Type of Large Equipment Requested: Equipment Description
[bookmark: Text7]Total Cost of Requested Equipment: $Enter Cost
Will this equipment only be used for FFVP? 

[bookmark: Text8]If “No,” what percentage will be used for other programs?[footnoteRef:1] If "No," Enter Percentage (%) [1: Equipment purchased with FFVP funds that will be used for other School Nutrition Programs must be prorated among the programs. If claiming 100% under FFVP, please explain why the equipment will not be shared with other School Nutrition Programs (i.e. School Breakfast Program, National School Lunch Program, Summer Food Service Program, etc.)  If claiming less than 100%, explain which other School Nutrition Programs the equipment will be shared and specify the percentage breakdown.] 

[bookmark: Text9]Justification (why the current equipment is not sufficient for FFVP operations): Enter Justification
How many times will the fruits and vegetables be offered per week? 
[bookmark: Text10]Insert Number times per week
How frequently are deliveries received for FFVP? 
[bookmark: Text11]Insert Frequency
Please include any other information below that will support the large equipment purchase.
[bookmark: Text12]Add Text, If Needed 
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