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FOOD SERVICE

ADMINISTRATIVE POLICY NO. 3
SCHOOL YEAR 2008/2009
SUBJECT:   
CLARIFICATION OF RESPONSIBILITIES OF LOCAL EDUCATIONAL AGENCIES AND FOOD SERVICE MANAGEMENT COMPANIES

DATE:  
August 20, 2008
In January 2008, the United States Department of Agriculture (USDA), Food and Nutrition Service (FNS) posted a new, interim edition of the Eligibility Manual for School Meals, Federal Policy for Determining and Verifying Eligibility.  The policy defines the responsibilities of Local Educational Agencies (LEAs) and Food Service Management Companies (FSMCs).  As a result of the new guidance, the Michigan Department of Education (MDE) would like to define areas of responsibility for each. 
The LEA shall be responsible for the following: 
1. Conducting any hearings related to determinations regarding eligibility for free and reduced price meals and free milk. 
2. Performing the annual on-site reviews for each building participating in the National School Lunch Program (NSLP), School Breakfast Program (SBP), and After School Snack Program.
3. Evaluating the monthly meal claim information submitted by the FSMC and verifying that the information is accurate and then submitting the claim for reimbursement using the Michigan Education Information System (MEIS). 
The LEA may delegate responsibility of the following to the FSMC: 
1. Implementing an accurate point of service meal/milk count using the meal  

counting system submitted by the SFA in its application to participate in the Child Nutrition Programs and approved by the MDE, as required under 7 CFR Part 210.8.  Such meal/milk counting system must eliminate the potential for the overt identification of free and reduced price eligible students under 7 CFR Part 245.8.  
    2.  Developing, distributing, and collecting the Letter to Parents and the 
         Family Application for Free and Reduced Price Meals and/or the Family 
         Application for Free Milk. 

3. Annually accessing the Direct Certification report available from the Center for Education Performance and Information (CEPI) for the purpose of determining students eligible for free meals.  
4. Certifying the eligibility for free and reduced price meals and free milk.     
This may include responsibilities such as the Eligibility Determination Official. 

5. 
Verifying eligibility for free and reduced price meals. This may include 
     responsibilities such as the Verification Official, Confirmation Review Official,    

     or Follow-up Attempt Official. 

The LEA is ultimately responsible for the ensuring that all requirements are being met.  

The information on the application remains the property of the LEA and cannot be used or possessed by the food service management company for any use other than to determine eligibility for the free and reduced price meals.  All confidentiality USDA requirements apply.
	This memo supersedes language issued in the Michigan Department of Education’s Request for Proposal (RFP) Food Service Management Contract prototype documents used for rebidding contracts with an effective date of July 1, 2008, as well as those contracts that were reviewed with an effective date of July 1, 2008.


The complete Eligibility Manual for School Meals, Federal Policy for Determining and Verifying Eligibility is available at:  
http://www.fns.usda.gov/cnd/Guidance/eligibility_guidance.pdf
Questions regarding this memo may be directed to 517-373-2077.
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