School Year 2012–2013
Dear Administrator:

The purpose of this letter is to provide you with the information you will need, should you decide that you will be accepting bids for a Vended Meals Food Service Contract for the 2012-2013 school year.  School Food Authorities (SFAs) participating in the National School Lunch Program (NSLP) may utilize an outside vendor to provide their meals if the SFA procures a Vended Meals Food Service Contract with that vendor. 
A prototype Request for Proposal (RFP) and guidance for preparing and processing the document is explained on the following pages.  It is strongly recommended that you use the Michigan Department of Education (MDE) prototype.  The document should remain essentially as written with the SFA adding only its specific information.  Any additions or changes to this prototype must be approved by MDE prior to issuance.  The resulting contract may be for one (1) year with the option of four (4) one (1) year renewals.  
All prototype documents related to the RFP process (listed below) must be approved by the MDE before being released to potential bidders.  
All contracts and contract renewals must be reviewed and approved by the MDE before being taken to the school district’s Board of Education for approval.  The school district will receive an approval letter from the MDE after contracts and/or renewals are approved.

USDA Foods Agreement Form
SFAs participating in the NSLP are eligible to receive USDA Foods.  Beginning in School Year 2008–2009, all SFAs planning to receive USDA Foods must join a consortium that orders the foods on behalf of the SFA.
To authorize the delivery of USDA Foods to the contracted vendor, the provided USDA Foods Agreement form must be completed.  The SFA is ultimately responsible to insure that the requirements stipulated in the National School Lunch Agreement to receive, use and dispose of USDA Foods are followed.  Additional details pertaining to USDA Foods regulations can be found at the following web site: www.fns.usda.gov/fdd.  The SFA is responsible for the payment of processing and delivery fees related to the USDA Foods, however, the USDA Foods Agreement may specify that the vendor will issue the payment for these fees.

Attached are the Steps in Bidding a Vended Meals Food Service Contract and the following prototype documents:
· General Information (distributed at the pre-bid meeting)  

· Vended Meals Food Service Contract 

· USDA Foods Agreement Form 

· Legal Notice for publication in newspapers

· Letter to Vendor from District 
· Letter from District with a check list of required documents that must be sent upon bid completion to MDE
· List of Companies currently providing vended meal services
Please distribute the electronic format to bidders, it will be easier for them to calculate their bid as formulas are built into the spreadsheets.
Send completed copies of the prototype documents above for MDE approval to:

ATTN: Katherine Fuller
Michigan Department of Education

Grants Coordination and School Support

P.O. Box 30008

Lansing, MI 48909

Questions should be referred to Katherine Fuller by e-mail at fullerk@michigan.gov, by phone at 517-373-4017, or fax number at 517-373-4022.
