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MICHIGAN DEPARTMENT OF EDUCATION 

Division of Accountability Services 

2015 Principal Training Grant Application Instructions 

All ISD, LEA, and PSA districts are eligible to apply for the Principal Training Grant 

Application. All level 5 or higher users in the MEGS+ system for these entity types 

will see the grant as available for submission. 

Please visit the MEGS+ website and login to follow these instructions. You will want 

to have the Personnel Identification Code (PIC) for your principals and assistant 

principals that were submitted in the 2015 End-Of-Year Collection of the REP to 

submit a Principal Training Grant Application for your district’s principals and 

assistant principals. Note: for personnel that were not submitted in your 2015 End-

Of-Year REP Collection, you may submit PICs as long as they are reported in your 

Fall 2015 REP Collection as that collection will be used to process additional PICs for 

approval.  

1. Click “View Available Applications/Tasks” to continue. Note that if 

you have already started or submitted a Principals Training Grant 

Application, you can view/modify it by clicking “My 

Applications/Tasks” on this screen. 
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2. Scroll down to the Principal Training grant listing and click, “Initiate” 

to begin the application. 

 
 

3. Agree to initiate the application. 

 
 

4. Click “View/Edit.”
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5. Click “Cover Page” to review your application cover page. Click 

“Assurances and Certifications” to review application assurances and 

certifications. Click “Important Information” to review important 

information associated with the application. Click “Principal Training 

Requests” to submit PICs for training grants.
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6. On the requests screen, select the MDE approved program that your 

principal(s) attended or will be attending. Next, enter a principal’s 

PIC from the REP and click Save. To request more principals be 

covered under the grant, click “Add” to enter additional PICs. 

Remember to click “Save” after adding additional PICs. When 

finished adding additional PICs, click “Management Tools.”
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7. Click “Add/Edit People to assign contacts for this grant application.
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8. Set MEGS+ user to “Main Contact.” Additional contacts can be set to 

“Additional Email Recipient,” however, only 1 Main contact is 

allowed. Click Save after assigning contacts and then click “Change 

Status.” 
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9. Click “Submit Application” to finalize and submit your application for 

the Principal Training Grant. 

 
 

 

 
****Please not that all principal training grant applications must be 

submitted in MEGS+ by 11:59pm on September 15, 2015.*** 
 

 
Training Program Descriptions/Contact/Registration Information are Located Here:  
http://www.michigan.gov/documents/mde/Approved_Program_Descriptions_44950

5_7.pdf  
 

FAQs on Principal Training Grants: 
http://www.michigan.gov/documents/mde/Principal_Training_Grant_FAQs_494478
_7.pdf 

Memos and other information are located at: 
http://www.mi.gov/educatorevaluations  
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