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Instructions to access and read the discipline report in the MSDS

Task 1 – Access the discipline report
Step 1: Click Certified Data Reports to view submenu
Step 2: Click Certified Reports on submenu
Step 3: Enter districts name or code and select LEA from list
Step 4: Select Collection: Fall, Spring, End of Year, or Student Record 

Maintenance
Step 5: Select Report: Disciplinary Incident and Consequence Summary
Step 6: Select output format: CSV, Excel, or PDF
Step 7: Click View Report button

Task 2 – Read and understand the report 
Level 1 is Summary
Levels 2 & 3 add headings
Level 4 shows student detail data and you can differentiate students in 
special education

Note: In July the design of the report will be enhanced, see slide 9



Select Report and Enter LEA in Steps 1 thru 3

Step 1: Click Certified Data Reports

Step 2: Click Certified Reports on submenu

Step 3: Enter district 
name or code

Go to https://cepi.state.mi.us/msds for Authorized User login



After LEA is entered in step 3, 
the rest of the menu appears for steps 4 - 7

Step 4: Select 
Collection

Step 5: Select Report: 
Disciplinary Incident and 
Consequence Summary

Step 7: Click View Report

Step 6: Select output format: CSV, 
Excel, or PDF

Big City Public Schools (99090)



Looking at the data in Excel:  4 levels of the report

Summary includes 
total count of 

expelled students 
in special 
education



Level 1: Summary Data

*********************************************************************



Level 2: School

Level 3: Grade



Level 4: Student Detail

Notes: 
On the row with the student name, Length of Action counts the number of days for that action
On the row with the grade and school, Length of Action provides the total incidents



Mid-July enhancements: More Student Detail
(based on feedback from ISD Special Education Directors)

Primary disability code 
and description listed in 
Special Ed column

Note: Middle Name and Date of Birth have been removed

New Columns: 
• 1: Ethnicity
• 2: Incident ID
• 3: Date of Incident
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