Michigan Test for Teacher Certification
Professional Readiness Exam
Alternative Workkeys Score
Process for Districts to Follow

The WorkKeys® Assessment may be used as an alternative assessment.  Please click on the following link for additional information:  http://www.act.org/products/workforce-act-workkeys/
The WorkKeys® Assessment is used for an educational paraprofessional and has been approved by the State Board of Education.  WorkKeys does not substitute as a technical skills assessment for all CTE programs.
Note:  If a student would like college credit, taking the PRE may be required.  It is important that the student checks with their selected Postsecondary institution to determine whether the PRE is a requirement to receive college credit and/or if the college accepts the alternative pass measures.
The procedure documented below will allow CTE students to use Workkeys scores as a substitute for the Professional Readiness Exam.

Procedure to Follow
1) Each CEPD obtains documentation showing the official WorkKeys scores for students demonstrating that they meet the SBE requirements for employment as a paraprofessional (Passing scores: Reading for Information – 4, Applied Mathematics – 4, Writing – 3).
2) The official WorkKeys score documents must be scanned to a pdf file by the district and submitted on the OCTE Moodle site at the time scores are reported. Remember that a copy of the report will need to be maintained on site for five years and will be subject to verification as part of the TRAC data review.
3) Each CEPD must submit the following information for each student qualifying: Valid primary UIC, Student First Name, Student Last Name, Gender, Date Of Birth (these are the fields CEPI uses to validate UICs), Building Code, Building Name, PSN for the program completed by the student, and the three WorkKeys Scores.
4) District officials are to submit both the student WorkKeys scores and the pdf of the official score report online at: https://octemoodle.com/course/view.php?id=11
a. Registration for the site will be required and you will need to enter a room key for your first time entry.
b. The room key is:  f@$1OQ79BnWxgw0V*IFp
5) The WorkKeys score documentation and required data must be submitted by the appropriate date in which all assessments must be completed.  For the 2014-2015 school year, the assessment deadline date is Friday, May 15, 2015.  If the information is not submitted by this date, then the student’s score will not be included for 2S1 federal reporting.
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