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FISCAL YEAR 2011

CHILD AND ADULT CARE FOOD PROGRAM

FAMILY DAY CARE HOME SPONSOR MEMORANDUM #12
TO:

Family Day Care Home Sponsors
FROM: 
Mary Ann Chartrand, Director



Grants Coordination and School Support

DATE:
May 25, 2011

SUBJECT: 
Daily Attendance Records Requirements
To promote consistency and integrity in recordkeeping requirements for all providers who participate with a Family Day Care Home (FDCH) Sponsor, the Michigan Department of Education (MDE) is requiring all providers, licensed and unlicensed, to maintain daily attendance records in accordance with Department of Human Services (DHS), Bureau of Children and Adult Licensing requirements.  DHS licensing requires daily attendance records to include the child’s first and last names, time of arrival, and time of departure.  The Child and Adult Care Food Program (CACFP) will now require daily attendance records for all children participating in CACFP.

Daily attendance records are needed to conduct required five-day meal count reconciliations.  Daily attendance records help to support meals and snacks claimed in the CACFP.  

A provider’s responsibilities, according to the CACFP Provider/Sponsor Agreement, regarding daily attendance, under “The Child Care Provider Will” include: 

(12.) Maintain all required records including daily attendance, enrollment, meal counts, and menus in the provider’s home for three years.  The provider will have on hand, for immediate review, all records that support the CACFP activities for the current month as well as the previous twelve months.
This provision is effective immediately.  However, to provide adequate time for training and technical assistance, full compliance must occur no later than    October 1, 2011.
If you have any questions regarding this memorandum, contact the CACFP office at 517-373-7391.
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