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FISCAL YEAR 2011

CHILD AND ADULT CARE FOOD PROGRAM

OPERATIONAL MEMORANDUM #18
TO:

Child and Adult Care Food Program Institutions

FROM:
Mary Ann Chartrand, Director



Grants Coordination and School Support

DATE:

September 14, 2011
SUBJECT:
New Recordkeeping Requirements for Participating Institutions
To  promote program integrity and ensure that institutions are complying with Child and Adult Care Food Program (CACFP) recordkeeping requirements, the Michigan Department of Education (MDE) is requiring participating institutions to have on-site, for immediate review, all CACFP records for the current month, as well as the previous twelve months of operation.  

Sponsors of centers may store records at the administrative office of the sponsor.  For unaffiliated centers (legally distinct from the sponsor), records should also be maintained on site at sponsored centers.  Participating institutions may store the remaining records off-site, but they must be readily available for review.  Failure to maintain such records shall be grounds for the denial of reimbursement or assessment of overclaims per 7 CFR 226.15(e) and 226.17(c).

This provision is effective immediately.  However, to provide adequate time for training and implementation, full compliance must occur no later than October 1, 2011.  Beginning October 1, 2011, MDE will evaluate compliance with this provision and implement corrective action for failure to maintain records per this memorandum.  Institutions that cannot provide records to support claims will be considered to have filed false claims per 7 CFR 226.6(c)(5)(ii), which may lead to termination and disqualification from the CACFP.
In addition, Fiscal Year 2007 Operational Memorandum #7, Child and Adult Care Food Program Record Retention, is still in effect.  That memorandum can be found be clicking the link above.

If you have any questions regarding this memorandum, you may contact the Child and Adult Care Food Program at (517) 373-7391.
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