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FISCAL YEAR 2012
CHILD AND ADULT CARE FOOD PROGRAM

OPERATIONAL MEMORANDUM #24
TO:

Child and Adult Care Food Program Institutions

FROM:
Kyle L. Guerrant, Director



Office of School Support Services
DATE:
August 9, 2012
SUBJECT:
Fiscal Year 2013 Child and Adult Care Food Program Application Renewal

Application renewal for the Child and Adult Care Food Program (CACFP) for Fiscal Year (FY) 2013 will be completed through Michigan Electronic Grant Systems Plus (MEGS+).  The MEGS+ application for the CACFP is scheduled to be available for independent child care centers and sponsors of child care centers on August 21, 2012.  MEGS+ can be accessed through the MEIS homepage at www.michigan.gov/meis.  

Independent center applications will be approved for a three-year period.  Each independent center is assigned a Group ID – “A,” “B,” or “C”.  For 

FY 2012, independent centers currently in “Approved and Certified” status that have a Group ID “B” or “C” will not be required to initiate and submit a FY 2013 application.  The FY 2012 application for these institutions will automatically roll over as “Approved and Certified” for FY 2013.

For FY 2013, independent centers with a Group ID “A” will be required to initiate and submit a FY 2013 application.  

In addition, the following institution types having a Group ID “D” will be required to initiate and submit a FY 2013 MEGS+ application: 
· Sponsors of affiliated facilities
· Sponsors of unaffiliated facilities
· Emergency shelters
· Afterschool programs in at-risk areas
· Tribal institutions
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· Military institutions
In addition, sponsors of centers, affiliated and unaffiliated, will be required to complete a budget worksheet as part of their FY 2013 application.  A link to the budget worksheet can be found in the Attachment section below.  This budget worksheet and supporting documentation must be uploaded as an attachment in MEGS+ prior to submitting the application. All Schools with Group ID “E” will be required to submit a full application for FY 2013.  Schools participating in the CACFP that operate only afterschool snack and supper programs will have a Group ID of “E” for FY 2013.  These institutions will typically not be required to complete the budget worksheets and the full management plan.  
If you are unsure if you need to complete a FY 2013 application, please refer to the attachment below titled “Institutions Required to Complete a FY 2013 Application.”
If your agreement number is on the attached list, you are required to initiate and submit a FY 2013 application.  If you are an independent center and your agreement number is not on the attached list, your application will automatically roll over as Approved and Certified for FY 2013.   

For those institutions required to complete the FY 2013 application, the application must be submitted, complete and correct, by September 30, 2012.  Attached is the 2013 Program Analysts’ Territories and a current list of the department staff for your assistance.  If you have questions regarding this operational memorandum, call the CACFP office at (517) 373-7391.

SPECIAL NOTES

Data Universal Numbering System (DUNS) - A reminder that a DUNS number is required for all recipients of Child Nutrition Program (CNP) funds.  This number must be included in the FY 2013 CACFP application.  It is recommended that you complete this process now, well in advance of the due date of the FY 2013 CACFP application, as this process may take several days to finalize.  Failure to complete this process may result in the loss of one or more claims.
Adult Day Services Programs – Coming Soon! The FY 2013 CACFP application contains some fields for Adult Day Service (ADS) programs.  ADS programs will become eligible to apply to CACFP in FY 2013, but this program is not yet available.  Please do not apply for Adult Day Service programs by the September 30, 2012, due date.  An Operational Memo will be sent when Adult Day Service programs can begin applying for participation in the CACFP. 
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Remember to update your application throughout FY 2013.  Per the permanent agreement with MDE, institutions must submit an amended application as changes occur.
Attachments:
· Institutions Required to Complete a FY 2013 Application
· FY 2013 Budget Worksheet (FOR SPONSORS OF CENTERS ONLY)
· 
2013 Program Analysts’ Territories
· CACFP Staff List 
�
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