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FISCAL YEAR 2010
CHILD AND ADULT CARE FOOD PROGRAM

FAMILY DAY CARE HOME SPONSOR 
MEMORANDUM #3
TO:

Family Day Care Home Sponsors
FROM:
Mary Ann Chartrand, Director



Grants Coordination and School Support

DATE:
June 15, 2010

SUBJECT:
Income Eligibility Forms and Dear Provider/Parent Letters

Attached are copies of the Provider, Household, and Foster Child Income Eligibility Applications, letters and instructions for the period beginning July 1, 2010, through and including June 30, 2011.  Due to recent Congressional action, the updated poverty guidelines issued by the Department of Health and Human Services have not been published yet.  Sponsors should utilize the current 2009-2010 Income Eligibility Guidelines (IEG) to make determinations.  A chart listing the IEG is attached.
Use the attached Household, Provider, and Foster Income Eligibility Applications and Letters to Parent/Guardians and Provider (dated 6/10) in the bottom left hand corner) for families and providers applying for Tier 1 benefits beginning July 1, 2010.

Before you print…

· Insert the sponsor’s name, address, and telephone number at the top of the Parent/Guardian and Provider Letters and the Household, Provider, Foster Child Income Eligibility Applications; and
· Do not make any changes to the letters or applications.  Federal regulations and policies require the items and language that are used.

Miscellaneous Notes

Federal law prohibits the income eligibility guidelines for free meals from being printed on the parent/guardian/provider letters and applications.
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Providers reporting zero income may be approved for Tier 1 benefits but must be re-evaluated after 45 days, at which time child care payments received from parents or Department of Human Services during the previous 45 days would be counted as part of the household’s income.

Use the Foster Child Income Eligibility Application for foster children.  Refer to enclosed instructions.

Refer to the Child and Adult Care Food Program (CACFP) Eligibility Guidance for Family Day Care Homes issued by USDA May 1997 and the Eligibility Manual for School Meals for general criteria for determining income eligibility.

Approving Applications

The family day care home sponsor is responsible for determining the eligibility for Tier 1 benefits of each application.  The person who makes this determination must:

· starting July 1, 2010, use the attached Income Eligibility Guidelines;

· review each application for completeness;

· if applicable, review documentation to support income reported on the Provider Income Eligibility Application;

· re-evaluate any Provider Income Eligibility Applications approved with zero income after 45 days;

· using the information reported on the applications, approve or deny eligibility for Tier 1 benefits; and

· sign and date the application to certify that the applicant is eligible for Tier 1 benefits.

Record Retention
All Household, Provider, and Foster Income Eligibility Applications collected and approved or denied by the institution must be retained for three years after the end of the fiscal year to which they pertain, or if an audit is outstanding, until the audit is closed.
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These forms are also available on the Michigan Department of Education CACFP website, www.michigan.gov/cacfp under Forms & Instructions, Family Day Care Home Sponsors.  Please contact our office at (517) 373-7391 if you have any questions.

Attachments (10)

Dear Provider Letter
Provider Income Eligibility Application
Parent/Guardian Letter (For Tier 2 families)
Household Income Eligibility Application
Categorically Eligible Programs List
Foster Child Income Eligibility Application
Foster Child Instructions
Income Eligibility Guidelines
FAP/FIP/FDPIR Household Instructions
Non FAP/FIP/FDPIR Household Instructions
State of Michigan


 Department of Education


Lansing
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