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MICHIGAN TECHNICAL ASSISTANCE PROJECT (MiTAP)

MONITORING PROTOCOL

This document is intended to assist consultants in preparing for monitoring reviews by describing the scope of the information that the Michigan Department of Education (MDE) expects to review and analyze.  Consultants will use this document as a tool to guide questions and conversations designed to ensure a full understanding of the procedures a district has implemented to meet the “Highly Qualified Teacher” and paraprofessional requirements of the ESEA/NCLB.  The monitoring review will identify areas in which a school district can improve, as well as areas in which the district has made notable progress or can be commended for innovative and effective practices.
The review will cover the statutory requirements in Title I, Part A and Title IX (§9101(23)) of the ESEA governing Highly Qualified teachers, as well as those that govern the ESEA Title II, Part A program.  The site review team will want to examine evidence of a district’s adherence to both sets of requirements.  Any areas of non-compliance identified will be reported to the district.  In addition to reviewing a district’s progress in carrying out its statutory responsibilities, we are interested in learning about “promising practices” that a district may share with other states, school districts, and state institutions of higher education.

District/School/PSA: _____________________________________________
Date of Monitoring Visit:  ______________________________
Number of Buildings: ________   
Number of Core Subject Area Classes: _______ (current year)
Title I Allocations (08-09)

_________________________

Title II Allocations (08-09)
_________________________

Title III Allocations (08-09)
_________________________
Title I Allocations (09-10)

_________________________
Title II Allocations (09-10) 
_________________________

Title III Allocations (09-10)
_________________________

Title I Allocations (10-11)

_________________________

Title II Allocations (10-11)
_________________________

Title III Allocations (10-11)
_________________________

THE HIGHLY QUALIFIED TEACHER REQUIREMENTS

1(a).  DISTRICT PROCEDURES TO IDENTIFY HIGHLY QUALIFIED TEACHERS 

The statutory definition requires a “highly qualified teacher” to:  hold at least a bachelor’s degree, be fully certified by the State, and demonstrate subject-matter competency in ways the law permits in each core academic subject the teacher teaches (§9101(23)).

1.1  
Has the district developed and implemented procedures, consistent with the statutory definition of highly qualified, to determine whether all teachers of core academic subjects are highly qualified (§9101(23))?

 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No 
Has the district established procedures to ensure through its hiring and placement processes that all teachers identified as highly qualified hold full State certification/licensure?

For teachers without full State certification, is the district ensuring through its hiring and placement processes that these teachers, in accordance with the alternate route programs stipulation (34 CFR 200.56(a)(2)(ii)): 
1) hold appropriate authorizations/permits through the State;

2) receive high-quality professional development that is sustained, intensive, and classroom-focused in order to have a positive and lasting impact on classroom instruction before and while teaching; 
3) participate in programs of intensive supervision that consist of structured guidance and regular ongoing support for teachers, or a teacher mentoring program; 
4) assume functions as a teacher for a period not to exceed three years; and 
5) demonstrate satisfactory progress toward full certification as prescribed by the State?
 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No
Has the district established procedures to ensure that all teachers (including special education teachers, as appropriate) who are identified as highly qualified demonstrate subject-matter competency in EACH core academic subject they teach?  
Comments:

1.2    FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No
Is the appropriate documentation (ex. “Official Michigan HQT Report”) located in each teacher and paraprofessional’s personnel file?
Comments:

1(b).  HIRING PRACTICES

§2123(a)(2)(B) permits ESEA Title II, Part A funds to be used to recruit and hire highly qualified teachers to reduce class size.

1.3  FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No
Has the district ensured, since the beginning of the 2002-03 school year, that ESEA Title II funds are used to not only reduce class size, but also hire only highly qualified teachers for such positions?
Comments:

1(c). PLANS FOR HIGHLY QUALIFIED TEACHERS
Each district must have a plan to ensure that all teachers teaching in core academic subjects within the district are highly qualified (§1119(a)(2)).

1.4   FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No
Does the district utilize the Michigan School Improvement Framework to ensure that:

· 100% of the teachers teaching in core academic subject areas are highly qualified; and

· teachers are receiving high-quality professional development to become highly qualified and successful classroom teachers (§1119(a)(2)(A))?
Comments:
1.5   FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No
Does the district have data on whether or not poor and minority children are being taught at higher rates than other children by inexperienced, unqualified and out-of-field teachers?  

 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No
Has the district utilized the disaggregate data to develop a plan with specific steps to ensure that poor and minority children are not taught at higher rates than other children by inexperienced, unqualified and out-of-field teachers?  
 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No
Does the plan include measures to evaluate and continually   monitor the progress of such steps (§1111(b)(8)(C))?

Comments:
1(d).  STATE REPORTING REQUIREMENTS FOR HIGHLY QUALIFIED TEACHERS
In its Annual State Report Card, each State must report on “the professional qualifications of teachers in the State, the percentage of such teachers teaching with emergency or provisional credentials, and the percentage of classes in the state not taught by highly qualified teachers, aggregated and disaggregated by high-poverty compared to low-poverty schools…” (§1111(h)(1)(C)(viii).  In addition, in the Annual State Report to the Secretary in the Consolidated State Performance Report (CSPR), each State must provide “information on the quality of teachers and the percentage of classes being taught by highly qualified teachers in the State, local educational agency, and school (§1111(h)(4)(G).
1.6   FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No
Has the district accurately reported to the MDE, using the Registry of Educational Personnel (REP), the correct assignment(s) for each TEACHER (and PARAPROFESSIONAL) in the district and the teacher’s highly qualified status in each core academic subject taught, consistent with the statutory definition of highly qualified (§1111(h)(4)(G); §9101(23)) and (§1119(c)(1)(A); §1119(g)(2); §1119(c) and (d))?
 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No
Has the REP data been reviewed for accuracy by the district superintendent’s office?
Comments:
1.6  
For those CLASSES in core academic subjects being taught by teachers who are not highly qualified, estimate the percentages of those classes in the following categories (note:  percentages should add up to 100%): 

______ %
Middle school classes taught by teachers who have not yet demonstrated subject-matter knowledge in the core academic areas to which they are assigned, based upon 7-8 or K-8 All Subjects authorizations

______ %
Secondary school classes taught by teachers, certified prior to testing implementation (1993), who have not demonstrated subject-matter knowledge in the core academic areas to which they are assigned

______ %
Elementary, middle or secondary classes taught by teachers who are not authorized or certified for the core academic areas to which they are assigned (out-of-field placements) 

______ %
Elementary school classes taught by SECONDARY certified special education teachers who have not demonstrated subject knowledge

______ %
Secondary school classes taught by ELEMENTARY or SECONDARY special education teachers who have not demonstrated subject knowledge in some or all subjects 

______ %
Alternative Education classes taught by teachers who have not demonstrated subject knowledge in some or all subjects 

______% 
Class staffed by teachers on Full-Year Permits or Special Education Approvals who have not demonstrated subject knowledge
______ %
Other (please describe)
Example: 2 teachers teach 10 classes for which they are not HQ

· 1 teacher has not yet passed the MTTC subject test for his/her subject, which he/she is assigned 5 classes of
· 1 teacher is not certified and is out-of-field
Report -  

50 %
Secondary school classes taught by teachers, certified prior to testing implementation (1993), who have not demonstrated subject-matter knowledge in the core academic areas to which they are assigned
50% 
Elementary, middle or secondary classes taught by teachers who are not authorized or certified for the core academic areas to which they are assigned (out-of-field placements)
Comments:

1(e).  DISTRICT ASSURANCES
1.8   FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No
Has the district superintendent completed and signed the “Michigan Local Education Agency Highly Qualified Teacher Report”?
Comments:

1.9   FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No
Has Strand II of the Michigan School Improvement Framework been reviewed and implemented?
Comments:

1.10  FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No
Has Strand III of the Michigan School Improvement Framework been reviewed and implemented?
Comments:
1.11  FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No
Does the district have a mentoring and induction plan in place?

 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No
Has the district provided a summary of the:
_____ % of INEXPERIENCED teachers (within their first 3 years) in the district; and the
_____ % of EXPERIENCED teachers in the district?
Comments:
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