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This short presentation: .

1. Provides key information about participation in the 2012 Michigan EXPLORE-PLAN
Pilot and the schedule.

2. Shows you how to enter an online test materials order using ACT’s College and
Career Readiness Information System.

Key points:
1. Only Grade 8 students are eligible for EXPLORE and Grade 10 students for PLAN.

2 To be eligible for the pilot, districts must submit a District Participation Agreement
(DPA) form to BAA. This form is located at: www.michigan.gov/baa . This form lists
all the schools in the district that will participate in the program.

Districts will receive an email from BAA confirming the district and schools are
approved to participate in the pilot program.

Districts must receive the confirmation email before ordering test materials
and Pre-ID labels (use of Pre-ID labels is optional but recommended).

To receive district reports, districts must place the test materials order.
Districts should order test materials for all the approved schools in their district.

Districts must place their test materials order before placing their Pre-ID label
order.

Districts must create an ACT account before ordering test materials or Pre-1D
labels (optional).

Large districts may place multiple orders, e.g. submit one order for 5 schools, then
place another order.

g
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If there is only one school in a district, the school can order following these instructions.
No district reports will be provided.
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The recommended test window is March 5, 2012 through April 13, 2012.

Time frame needed for ordering materials

e Districts will receive the confirmation email from BAA within five business
days after submitting their District Participation Agreement Form (DPA).

e Districts will order test materials 5 business days after receiving the
confirmation email from BAA.

e Districts should order test materials at least 10 business days before their
test date to avoid expedited shipping charges. Funding for expedited
shipping charges due to late ordering is not part of this pilot, therefore
expedited shipping charges will be billed to the district.

» |f districts opt to use Pre-ID labels, districts should allow 15 business days
for Pre-ID labels to arrive from the date they submit a valid encrypted file to
ACT. Information about Pre-ID labels is located at:
http://www.act.org/education/order/preid/index.html

The Checklist of Critical Dates for Districts and Schools is located at:
www.michigan.gov/baa.
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Step 1

=3 College and Career Readiness Information System | Sign in to Order Materials and View Roports | - Microsoft Internet Explorer ] 5 &
e —— |  Logonto ACT’s site:
o e e S ——— .g. .- WWwW.Act.org/education/order

Sign in to Order Materials and View

Step 2

Don't have an account?
Slgn up for an ACT account

Set up an ACT user account.

I forgat my password.

If you have an account: Log on using
your email and password.

If vou don’t have an account: Click
Sign up for an ACT account, then
follow the instructions.

—— Important Note: If you are a district
T i w s B ordering for multiple schools, verify
that on the second screen of your user
account setup, the Organization field
is set to your district. Otherwise you
will only be able to order for the school
selected in that field.
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3 Site: Specially Sites - Microsoft Internet Explorer
Fle Edt View Favortes Tools Hep

Choose a Program to Order

Education
| |
ENGAGE EXPLORE . PLAN
Ty = | g
o \
| | |
ENGAGE EXPLORE PLAN
Youtellus ... ACT will... Youwill need ...

o The date you wank tesi matenals to amive
o Grades being tested

e When you need test materials « Process your student and school reports within 14
» When to generate your agmregate reports days o receipt
o Bill you only for the tests you use

Contact ACT

¢ CustomerServices@act.org
o 877-789-2925

B & Localintranet
B@ e a7em
LS Thusday

BN E ez

5L, B9 ElabltyPatcostioy | B Meroscft Word ] Bl Summaies - AR * 4 IneretExcheer -

Step 3

Verify your school district appears
in the upper right-hand corner. If
this is not correct, contact ACT
Customer Services at 877-789-
2925 or

CustomerServices @act.orqg

Step 4

Select the assessment for which
you want to order test materials.

For this example we will use the
EXPLORE link. Ordering for PLAN
is similar.

Important Note: You must submit
separate orders for EXPLORE
Grade 8 and PLAN Grade 10. If
you are testing other grades, you
must submit separate orders, as
costs for these grades are not
covered by this pilot. 5




A Site: Contracts Management - Microsaft Inferne! Faplorer

Cheose Program m
Please selecl 2 Program

REVIEW
FARTICRATION
AGREERENT

@ - C scHooL DiSTRICT

8 < Loceintrznet

Step 5

Click the Choose Program list.

Step 6

From the drop down menu, select
EXPLORE National Testing
Program (003).

For PLAN testing, select PLAN
National Testing Program (058).



2 Site: Contracts Management - Microsaft Internet Explorer
Fie Edt View Faveiles Tods Help

Qo= - 1] (3 s Srretes (- [

Leldress 'éimus:ﬂemm-ﬁn.wporabe.a:t.mnfo.i)mﬂactthec;dcu_t_a:ﬂnfn.isp?ﬁ e

Logmd

Home Salulicns QoderHison
REVIEW Bl BETRCT — Fagmrent REVIEW GRVER
PARTICIPATION EFDAT FLER COHFRMATION
AGREERENT

Choose Proggam EXLORE Nl Tsig rgan 69

Participation Agreement - EXPLORE National Testing Program (003)

# To ansurs propar reporing, orders must be placed by ihe District Testing Coordinator or the person responsible for ordering lest materlals for your diskict you are
ordering lest materials for a single school, Invoices will be also be mailed fa the same school,

= Dislricls/ Behoals must subrmit orders for test matzrials prior o June 1, 2012,

o Dislicts / Sehoals musl submit orders for test matznials prior to submitling orders for Pre-10 abels.

 Dislricls ! Schools are ibla for the accuracy znd of Pre-10 files.
& ACTwill generate Pre-ID in a sequence determined by the Pre-ID le. ACT will ship Pre-ID labels 15 days following receipt ofvalidaled and encryptad Pra-ID files,

« Dislricts 7 Schools thal do not elect ACT's aplional Pre-ID |abel senvice are responsibla for ensuring the presence of grid values far Student ID and olher demographic
fizlds.

@Yy - 5c1ooL DisTRICT |

&1Done | | 8| % Lacalinbranet

Bace um
% Thastay

I Biling Summaries - AR, ciamet Bxplorer LA | .H!:l:s":

LCCRISL,, B Eigbity-Partipstion I Muroscftword

Step 7

The online participation agreement
displays.

Important Note: Please disregard
all dates listed online. The online
agreement is superseded by the
District Participation Agreement
(DPA) your district signed and
submitted to the BAA.

The BAA District Participation
Agreement (DPA) lists the terms
and conditions outlined by BAA for
participating in the 2012 Michigan
EXPLORE-PLAN Pilot program.

Step 8

Click the | agree to the
Participation Agreement option.



A Site: Order Test Materials for Schuals -Microsoft Inier et Explorer

Fle Edt Vew Fawrtes Took Hep | qF
Qm- 8 1 E\ 1 /' seath 7 Favotes ) ‘,; L

fin =T

sz [ 2] Hepsfebsspl-

ke act,orgiOR_HTMLfactl

B g gy @R - ;. c scHooL DISTRICT

5 8L — Faymet v ODER
REFORT ORCER CORFIRMATIZN
FiNG

Order Test Materials - EXPLORE National Testing Pragram (003}

Select a school to enter testing detals.

K =lwd
LS et

ADAKS ELEWENTARY SCHOOL
ALMAWILEON SEEWIORTH ACADENY
ARTHUR ELENENTARY SCHOOL UBLIG SCHODL DISTRIGT SCHOOL
AETEC CHARTER MODLE SCHO BLIC SCHODL DISTRICT SCHOOL
BELLE ISLE ENTERPRISE MIDDLE SCHOOL UBLIC SCHOOL DISTRICT SCHAOL
BODINE ELENENTARY SCHOOL UBLIC SCHOOL DISTRICT SCHOOL
BRITTON ELEUERTARY BGHO0L UBLIG SCHODL DISTRICT SeHOOL

o, =
UBLIC SCHOOL DISTRICT SCHOOL
B8CHOOL

UBLIC SCHOOL DISTRICT

soofe e e e

oHUAMAN B EMENTARV @AUAnL SN 0l 1h couUnl RIGTEIAT  endnnt

Adda schoel or distnrt fo this st

| Enter Biling Informalion

| 3% Locaintransk

L. [ Eigtity-Farticpabon B Mcrosoft Word B eding Sunmaries - 8.

Step 9

All schools in your district will
display.

Step 10

To begin materials ordering, select
a school from the list and click

the School Name link, or the +Add
button. For this example we’ll use
the first school on the list, Adams
Elementary School.



Step 11

2 Site; Order Details for School - Micrasoft Internet Explorar
Fle Edt Wew Favortes Toolks Help &

Ge
@ Fer suppo cRIS L & Eipbity-Pamcoation BT Microsaft Weed

Click in the EXPLORE TEST

MATERIALS PACKAGE Quantity
field.

ADAMS ELEMENTARY SCHOOL Enter the number of materials
oo (student n-count) in the
‘—*W%m SRS Quantity fields. Enter exact
_— L figures, as ACT will provide an
e overage.
eI REE et 1. In the “EXPLORE TEST
— MATERIALS PACKAGE” field:
e i T Enter the number of students using
——— the standard test.
otV « 2. In the fields below, enter the

number of students testing with
accommodations as needed.



2 Site: Drdler Details for Schoal - Wicrosofi.Internet Explorer

Fle EGt View Fowrhes Tools Help

@ﬁatk- 3] d i N ) senth < Favtes )| -7,—; -

ADAMS ELEMENTARY SCHOOL

P - beOrdLineDetals. fpraci BoctOrghlame=ADAN +ELEMENTAR+SCHCOLE=ctOrgPartyld=1685

BEVISH
ORISR

T s
; ‘ EXPLORE TEST MATERIALS PACKAGE

T i e
| ‘WHYTAKE EXPLORE (SPANISH TRANSLATION)

" |EXPLORE GLASSIGROUP HEADER
[ |EXPLORETEST PACKET 048 - LARGE PRINT
| | EXPLORETEST BOOK 048~ BRAILLE

- "; EXPLORE TEST FORNM 048 - AUDIO €O

[ [EXPLORETEST FORM 04B- READERS 6CRIPT

(Angust 15 or Later)
Test Materials Delivery Date

D5Feba12 |

Sl CatatPeson o S RN

e

Grades Testing
O< O7 O8 038

FieEdn - se

@ Fosuppon CRISL. B Elghity-Partcpation T Mirosait Word E Bileg Summaries - AL

4 Interret Explorer >

Step 13

In the “Test Materials Delivery
Date” field, click the Select

Date button. Use the calendar to
enter the date you would like
materials to be received.

Important Note: This date is NOT
the test date, but rather the date
you want materials to arrive at the
school.

ACT recommends receiving
materials one week before the test
date; this ensure adequate time for
ordering additional materials (if
needed), completing pretest
activities, and distributing test
materials.
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8 Sife; Order Details for Schoal - #icrosaft Internel Explorer
Fie Edt Vew Fayorites Toos Help

Qsa—k & l]@ 3 se < Fanes

E T\II REFTRT IRDEF
SHFRIN

ADAMS ELEMENTARY SCHOQL

[ et tere Lo L i R
| " EXPLORE TEST MﬁTEHUlLSPACKAGE

| liitiahak Test Materials e S Sl R
“\WHY TAKE EXPLORE (SPANISH TRANSLATION)

| EXPLORE CLASS/IGROUP HEADER

|

| EXPLORE TEST PACKET 04B - LARGE PRINT
—

~ EXPLORE TEST BOOK D4B- BRALLE -

| "~ EXPLORE TEST FORM 048 - AUDIO CD
[777 EXPLORE TEST FORM 04B - READERS SCRIPT

{August 13 or Later)
Test Materials Delivery Date

106-Feb-2012

Grades Testmg.
O« O7 O8 O3

S e

8 ocalintrenet

.9 e

@ Fo: support CRISL

B Eighity-Patcoation 0 Mieoscit Wied

Step 14

In the Grade Testing field, select
the grade for which you are
ordering materials.

Imporiant Note: BAA funds only
Grade 8 for EXPLORE and Grade
10 for PLAN as part of the 2012
pilot program. Any other grades
your district chooses to select must
be placed as a separate order,
since funding will be provided by
the district, not BAA.
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24 Site: Order Details for School - Microsoff Internzt Explorer E—|@|®
Fe Edt View Favortes Toas  Help i’f

- 8 BN ANlS! By AW T ]
{;Bark s E} @ 7..‘\‘ pe Search . Favortes E}] [P = I =]
Adcress &} hitps:lebssup!-fin carparate.ac.orglOA_HTHL2ckDy jepRactQuoteLinald=1Gackor: +ELEMENTARY-SCHOOL BiactOrgPartyld= 168578338act Or ghctountid=10397 6B &ac tineStatus=geelCort ~'|Gn Lnks: ™

il

Step 15

ADAMS ELEMENTARY SCHOOL

‘E):PLORETEEACKA e . [
G D Use the drop down list in the

‘ WHY TAKE EXPLORE (SPANISH TRANSLATION)

[ {ontoet s s School Contact Person field to

|EXPLORE TEST PACKET 4B - LARGE PRINT
]

- identify your school contact.

| J EXPLORE TEST FORM 04B - AUDIO CD
| : | EXPLORE TEST FORM 048 - READERS SCRIPT

(Angust 15 or Later)

Test Materials Delivery D Grades Testy
E;-Fsh-;n’ ;ﬂ * Dad; Em;g 0g 09 Step 16

If you do not see the school
— __ contact listed, click the Add
= T ~ Contact link. Follow the

(2 2-Day Priority (Typically 2-3 days, charges apply)

= @ i G i ~instructions for adding a contact.

| Select - v

&] bore | | 8] %4 Local intranet

B it Sumrics - 46 4 fntsrmist Explorer
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A Site:. Order Delails for School - Microsoff Infernet Explarer
Fle Edt View Favorites Tools Help

ar

Q- % B (] D 57 ravanes 8| a- o

Adiress 2] hitps:jet i corporate.act,org/OA_HTML{actbeOrdineDetals.

ELEMENTARY-+5CHOOLBackOrgPartyld: Scont v | By 60 Lrks P

~

ADAMS ELEMENTARY SCHOOL

[ __'iBG’LORE CLASS/GROUP HEADER
i = 7]E)0’L0RETESTPACKETU¢B— LARGE PRINT

‘ EXPLORETEST BOOK 048- BRAILLE
EXPLORE TEST FORM 048~ AUDIO CD

EXPLORE TEST FORM 04B - READERS SCRIPT

(August 15 or Later)
Test Materials Delivery Date Grades Testing

DGFeb212

O« 07 08 O9

ST M e e e )

| Select ) ] ] v| @ Standard (Typicaly 10-14 days, no charge)
© 2-Day Priority (Typically 2-3 days, charges apply)
Add Address O Ovemight (Typically 1 day, charges apply)
Wikereslionli weshipisch ¥3T; £ 5 | -
| Select |
Add Address

[E3

&]Dore i 8% Localinranet:
~Ge

@ i Support CCRIS L & Elighizy-Parbsipaton T Wcrmsolt woid Y iling Surmaies - AR

Step 17

Choose the address from the drop
down on Where Should We Ship
Test Materials list.

Important Note: For this pilot,
BAA recommends materials be
sent to the school. ACT covers
the cost of sending materials to
one location only. If you choose to
have materials shipped to the
district, the district will be
responsible for securely
transferring test materials to the
schools at the district’s expense.

Step 18

If you do not see the address for
your school listed, click the Add
Address link. Follow the
instructions for adding an
address.

13



2 Site: Order Details for School - Microsoft Internet Explorer
Fle Edt View Favortes Took Help

Qut- O WED P Syronom @ Govg @l -[J

Acress ) hitpefebssupt-fi.corperate acharglOA_HINLfacoerdLneDetals spPastQuoteline Td=18ac:Orgeme~ADANS +ELENENTARY-+SCHOOLBactOrgPartyld= 635785 3backOraAcccuntid=1 D297 66 B Linestatus=dselCort | ) G0 tils

A

ADAMS ELEMENTARY SCHOOL

| B
| EXPLORE CLASB/GROUP HEADER
o EXPLORE TEST PACKET D4B - LARGE PRINT

| EXPLORE TEST BOOK(48- BRALLE
~|EXPLORE TEST FORM 048 - AUDIO CD
T |EXPLORE TEST FORM 04B - READERS SCRIPT

(August 15 or Later)
‘Test Materials Delivery Date Grades Testing

=
D6-Feb-2012 ]

O< Ov Os8 O9

E—— 8

Add Contart

Wiiere'shauld we ship Test Materials?

Iﬂs_ci_ = . B ¥ © Standard (Typically 10-14 days, no charge)
) 2-Day Priority (Typically 2-3 days, charges apply)
Add Addrecs O Ovemught (Typically 1 day, charges apply)

Step 19

The Shipping Method defaults
to standard shipping, as
indicated by the “Standard”
button. Using standard shipping,
materials will be delivered within
10 business days from the date
you submit your order.

Important Note: If expedited

[E3

2] bone | | &)1 %3 Lol mtranet
B@c0 s
IS G Tharstay

W2 v W e

shipping is needed, select the
alternative shipping method
using the radio buttons. Charges
will be determined by quantities
ordered. If expedited shipping
is used, this will be billed to
your district. BAA does not fund
expedited shipping under the
Michigan EXPLORE-PLAN pilot
program.

14



Step 20

A Sile: Drder Details for Schuol - Wicrosoft Internet Explorer

Fie Edt View Favores Tools Hep .
Qui O MEG Pt e OS2 80 | Choose the address from the drop
cdess | 2] htpslebssup-fin corparete.ackorgfOA_ HTTLfackibeQrel eDetall.spTest QuoteLneld= BactOrghlame=ADAS 4 ELEWENT AR SCHOGL 2 oo L wseicont v| E§G0  Unks ®

' down Where Should We Ship
School Reports list.

ADAMS ELEMENTARY SCHOOL

Important Note: For this pilot, BAA

" EXPLORE CLASSIGROUP HEADER

meﬁ recommends school reports be sent
[ omosmroniag:Ain to the school. ACT covers the cost

e of sending reports to one location
e o T only. If you choose to have reports
meim|B eernee shipped to the district, the district will
S TEEEEE——— ~ be responsible for securely

e ~ transferring school reports to the
N —— ww‘] - schools at the district’s expense.
i O &0y Cpinly 3 ey, e s (For district reports, see step 30).

fi!fiidm == - Step 21

e T it R st s If you do not see the address for the
report ship to organization listed,
click the Add Address link. Follow
the instructions for adding an

address.
15




A Site;, Order Details for School - Microsoft Infernel Fxplorer

L]

Fle FEdt Wew Favorites Tools  Help

Gui- O BB G S L @]

Aderess 4] hitpsifjebssupt-fin, cormorate,act,orgOR_HTMLjectTbeOrcLineDetas. spractay d L) ¥+SCHOOLBacOraPartyld Orghczal

Kok v ) 60 Liks ®
-

ADAMS ELEMENTARY SCHOOL

TRANBLATION)
'|ERPLDF!E CLASSIGROUP HEADER

[ EXPLORE TEST PACKET 048 - LARGE PRINT
© |EXPLORETESTBOOK 04B- BRAILLE

| EXPLORE TEST FORM 048 - AUDIO CD

| EXPLORE TEST FORM 048 - READERS SCRIPT
!

(bugust 15 or Later)
‘Test Materials Delivery Date Grades Testing
wreme B O« 07 08 09

| @ Standard (Typically 10-14 days, no charge)
i 2-Day Prionity (Typically 2-3 days, charges apply)
Add Address C Ovemight (Typically 1 day, cherges apply)

1 filing Summanes - A7, . A Inteenst Explorer

(Wil

& Elghity-Parbcpaton

Step 22
You have now finished

entering test materials order
for a school.

Step 23

Click the Next button to return
to the Select a School page.

16



=4 Sile: Drder Test Malerials for Schools - Microsoft Iniernel Explorer
Fle Edt View Favorkes Took  Hep

Q- o Kig

2 ssach "':.‘leles .&‘: = __ B

| achess ] Wipsfjebsmpncopore atagion T fctbpordpedetebfy

E

@ UL IC SCHOOL DISTRICT

SHIEFRS

SCHOMLS

Qrder Test Materials - EXPLORE National Testing Program {003)

Select a school to enter testing details,

v AORME ELEWENTARY SCF‘IDD PUBI DISTRICT SCHOOL a0 02062012 j
ALIA VLS ON SEEWORTH ACADEWY PUBLIC SCHOOL DISTRICT SCHOOL 0 &
ARTHUR ELEMENTARY BCHOOL FUBLIC SCHOOL DISTRICT SCHOOL 0 &
ASTEC CHARTER MIDDLE SCHOOL UBLIC SCHOOL DISTRICT SCHOOL 1} %
BELLE |51 E ENTERPRISE MIDDLE SCHOOL UBLIC SCHOOL DISTRICT SCHOOL 0 ¢
BODINE ELEHENTARY SCHOOL UBLIC SCHOOL DISTRICT SCHAOL 0 &
BRITTOMN ELEMENTARY SCHOOL. BLIC ECHOOL DISTRICT SCHOOL 1] #
AT A e R AR 00 B IAAL PTRIAT e " =
Add aschool or distnct to this lst..
Enter Billing Information
< . S L E——— = S 24
2] pone: 8% Local irranet

;,{ startt 9 E

@ Swport (CRISL., B ElghibtyPuteomin [ Merosoit Word Z} g Sunmares -4

Step 24

The select a school screen is now
updated to show:

1) A check mark to the left of the
school for which you ordered
materials.

2) The number of students testing.
3) The test materials delivery date.

You may now order for another school
on the list.

Step 25

Repeat steps 10-24 until you are
finished ordering materials for all of
your schools. Exception: Large
districts ordering for multiple orders-
one order should include 5 schools.

Step 26
Click on Enter Billing Information to
proceed. 17



Step 27

§$iln:: Billing Information - Microsaft Internet Explorer it
Fe DX Ve Feies Toks feb 3

G- O WD Lot S @ -5 0L

L3

From the pull-down menu, select the
Michigan Department of Education. This
option will be available if you have waited
5 business days after receiving e-mail
confirmation from BAA that your district
and schools are eligible to participate.

Billing Information - EXPLORE National Testing Program (003 S te p 2 8

ACT el iwoice the billing eafy deaicied beliw 53,30 for each assesmment processed.
T T

Select Doug Collier as the Contact.

[5aka I
Add Address

Important Note: If the 2 options above
are not displayed, you may choose an
organization and contact so you can
submit your order. ACT will verify the final
invoice is sent to Doug Collier at BAA.

. DishictRegating Ifomtion

e " Step 29

Brsomtabl. | npisnue | Bt B ecsamen | 7 dnitb -
Click District Reporting Information to
indicate where ACT should send the
district reports. 18




Step 30

EE—————— _ P Choose the address from the
c M"“j ﬂ f"’,,‘;m T o drop down menu District

i e _—g.. Reports Shipping Address.
This is where ACT will mail
district reports.

e b @R F 5. (C SCHOOL DISTRICT
Telrat B v i b conmamTion
i rF. : Ioer : Ste p 3 1
District Reporting information -EXPLORE National Testing Program (003) - | F rom th e d ro p d OWI"I menu
y

ACT will begin processing district ageregate reports on: 04212011

R —— S select the individual who should
Dl Reprt i ks receive the district reports.

Sefect o . i b/
Add Address

If the appropriate individual isn’t
A S T et S listed, click the Add Contact
Districts will receive district ageregate reports and copies of school reports for schools within this order. I in k‘ FOI I OW the i nstructions fo r

Youmay contact ACT at 877-789-2925 or CustomerServices@act.org to change your district report date.

" adding a contact.

] pene B ] A W acaintranet

Step 32

ot CORISL.. | B Eigbilty-Particoation ] Merasclt vioed B £iing S

Click Checkout to proceed.
19




’3 Site: Payment - Mictosoft Internct Explorer
R Bt Ver Faees Tk Hep &

=

O~ G BRG Pova oo @35 8

s ] Hipseksap L. corpote g HTHL oo oo Conodante= 1

Payment Information - EXPLORE National Testing Program (003)

Subbat] $0.00
Shipping 0.0
Tax $0.00
Total Amormt 000

Burchase Crder Hunber (Cptional) |

[Payment farmation _"—_ TN

3 Invaice

Review Ordet }

5 tore | 3 Wil ntranet
L . ;

@ e ot (oL, R HobitiPotopwon [ Mamscit ed 55 bilog S -2, 4Itemt By

Step 33

The Payment screen displays payment
information. ACT does not bill for test
materials, so there will only be charges
listed in the “Shipping” line if expedited
shipping is selected.

Important Note: If expedited shipping
is used, this will be billed to your
district. BAA does not fund expedited
shipping under the Michigan EXPLORE-
PLAN pilot program.

Step 34

Click the Review Order button to
proceed.

20



A Site: Raview Order - Microsoft Internet Explarer
flle Edt View Favodtes Tooks Help F

@Eudﬂ.' )‘w i] ,ﬂ -;'\ ','Seardm :{\T;‘Favurm e! v;: "] Step 35

Addess !EI hitps:H{ebssupt -ﬁ:l.mrpwg!:e.m.urgﬁonﬁmuacﬂbwrdpmnwnt.w

The review order screen displays.

mEoER wm Screen one is shown on this page;
) screen 2 is shown on the following
Review - EXPLORE National Testing Program (003) p age .

Review your order. When you are done, press the Place Order button a the botton of the page.

Review all order details shown for

ADAMS FLEMENTARY SCHOOL Tpdate | Remove Deliver Test Materials: 0206/2012 al | sSC h 00 | S T h ] S exam p | e h as an
$iHY TAKE EXPLORE (3PANISH TRANSLATION) 1
EXPLORE TEST MATERIALS PACKAGE 50 Order for One SChOOI Only
| Contact Test Materials Shipping Address School Reports Shippm Address
& A |

ADAMS ELEMENTARY SCHOOL ADAMS ELEMENTARY SCHOOL

Step 36

Use the Updatie and Remove

ACT will beguu processiug distriet ageregate reports on: 04212012 b u tto n S if yO U n e ed tO m a ke
Dishict Report Shipping Address  Update Ch a n g eS .

Click the scrollbar to page down to
Qnce you have plaed the order, youmay contact ACT to change your Distict Report raa date, review and Venfy additional detallsl

E iing Sumvuaries - AR,
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A Site: Review Order -Microsoft Internet Explorer ZE‘@
Fle Edt Vew Favoites Took Hel L)

Qu-0O HEQ Pomirrms @ 35 8 L

Adiess ‘E]l'd:ps:ﬂebssupl-fin.cormrate.amuq.lOA_HTPl!aotﬂzeOrd:Parmt.éa V| Gn Links ™
~

ADANS ELEMENTARY SCHOOL

ADAMS FLEMENTARY SCHOOL =

ACT will begm processig district agavegate reports ow: 04212011

District Report Shipping Address  Update

Once youhave placed the order, you may contact ACT to change your District Report run date,

e iy ) (-0 s Wi [0 ) -y S, .0 7 i e
R e e s Y|

Test Materials
Twoice To: ~ Tpdate Payment Type:  Update
Tnwoice
Subtotal $0.00
: Shipping $0.00
T $0.00

Total Amonut .00

erns and Condifions
[t Agree to e Termis and Couditions
 Place Ordsr

“Yourimvaice will be based onthe number of answer documents retumed and processed an this order.

RSL. [ BgbltyPatiipaen ] Moosolt Wend S Biling Sutnnarizs - AR... 4 Itk Explesr =

Step 37

Review the terms and conditions
by clicking the Terms and |
Conditions link.

You may save or print a copy
using your windows functions:
[Ctrl + S] or [Citrl +P].

Click the Close button to exit the
window.

Step 38
Click the | Agree to the Terms

and Conditions option.

Step 39

Click Place Order to submit your
order.
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Ale Edt Vew Favorkes Tools Help an
Seack - = i_’_,:.'] A - search - Favartes €70 (v .7__, B
Address | ] bitpsifjebssupifin.corporste.act.org/OR_HTMLjsctIbs Review fspiactContractn. orwardPage=actibeOrdConfirmOrder jspbasoQus tprevPags=artihec) v Be ik ®
2
BILLIN BISTRICT yrman 41w . ORDER
REPORT QLR CONHRIGATION
SHIPEING
Confirmation #19984416 - EXPLORE National Testing Program (003)
Thank you for your erder! We have recerved your order and it is currently being processed.
Your order nunber is #19984416. You will receive an email soon confirming the details of this order.
Please save this page or print a copy for your records.
st -, = = :EE-‘_:-\. T by s ]
ADAMS FLEMENTARY SCHOOL Deliver Test Matenials: 01/06/2012
WHY TAKE EXPLORE {SPANISH TRANSLATION) 1
EXPLORE TEST MATERIALS PACKAGE a0
School Contact Test Materials Shipping Address Sliuul Rniniﬁ Shipping Address
ELEMENTARY SCHOOL ﬁs ELEMENTARY SCHOCL
T AR = e e TR TR TSR U AR DY b 39 0 0 2 e WS A e ]
ACT will begin processing dishict aggregate reports on: 04/21/2012
Youmay contact ACT at 877-789-2925 or CustomerServices@act. org to change your distnct report date. o

| B % Laealintranzt
EE® 0 sum
Oy, €, W Thursday

£
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Step 40

The confirmation screen
appears once you have
successfully submitted your
order.

Screen 1 of 2 is displayed on
this page; screen 2 of 2 is
displayed on the following

page.

From the confirmation screen,
you can access these other
options:

- Order Pre-ID labels (free,
optional)

- Take a short survey about
ordering

- ACT PLAN resources (shows
test materials and reports)
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-3 Site: Drder Confirmation - Microsoft Internet Explorer
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Test Materials

Tawoice To: Payment Type:
Tnvoice
Subtotal $0.00
Stipping $0.00
Tax 50.00
Total Amount $0.00

Tfyou have any questions about this order or need to change the order details, please contact Customer Services:

o CustomerServices@act.org
« 877-783-2925

EXFLORE Admisisteator Resources: Prepere for Tect Day, Lean How ro Share Scores, and get the most out of test data

You may want to order Pre-I0) [abels - pre-prinked student identification labels for answer sheets. Using Pre-ID labels:

» Speeds processing of test scoring and reporting,
o Reduces errors due to students mis-gndding the answer sheets.
o« Reduces the tme and effori for students before testng can start
Thete is no charge for Pre-ID labels. IFyou plan to order Pre-ID labels, you will need to provida order number #19984416. Save or print this page for Furiher reforence.
Tou can help ACT evaluate and enhiance out online capzbilities by completing this 1-Minute survey.
Thak you for your business. We value you 25 a customer and look forvard te our continued partnership in helping your smdexts achieve college and cazeer readiness. We will contine
to focus on providing curriculum-based sohstions that help guide your stadents toward reaching their greatest potential

Piacz Another Ordar

Retun bo the Home Page

~

—

et G E
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What happens next?

1) If you need to place another
order, click Place Another
Order.

2) ACT will send an email
confirming the order to the email
of the person whose account was
used to place the order.

3) ACT will send a notification email
once test materials have been
shipped. This will be sent to the
contact listed in the “Where do
we ship test materials” in the
ordering screens. For this pilot,
ACT recommends shipping
materials to schools.

If you have any questions, contact
ACT Customer Services at
877-789-2925 or

CustomerServices@act.org
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