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In order to ensure subgrantees do not lose track of their grant closing dates, and that they have adequate time to wind up grant activities, the PSAU will send reminders related to grant closing. 
	30 days prior to grant closing
	GRANT CLOSE DATE
	30 days
	45 days
	61st day

	
	
	
	
	

	This date is calendared by PSAU secretary when she sets up a new round of subgrantees.

PSAU secretary prepares letter for PSA Supervisor’s signature. Letters go to Board President, cc: project/grant manager to include

· 30 days to end the grant (all transactions initiated)
· 45 days to submit progress report
· Funds available for draw down until 30 days after grant close date (reimbursement basis only)
· 60 days to FER

· 61st day will be referred to treasury for full recoupment if noncompliant
· Provide MDE with a copy of final audit

· Provide MDE with a list of durable goods and where they will be transferred
	
	“Check in” by sending an email to MEGS contact and board president
	Deadline for PSAU to review progress report

PSA consultant updates MEGS amount, based on documented total from the Progress Report

Consultant notifies subgrantee of results of Progress Report review in an email to the Board President (cc to grant manager). Consultant asks subgrantee to file the FER for the documented amount
	If the grant has not been FER’d out, PSAU sends the collection letter. It goes to Board President, cc: project managers and grants, asking for repayment of funds (amount drawn down less documented amount)
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