
 

 

  

Quick Guide to Complete a Michigan Electronic Grants System Plus  
Child Nutrition Program 

School Nutrition Program Application 

1)  Go to Michigan Education Information System (MEIS) Homepagei. 

 
2)  Under Child Nutrition Programs, click on Michigan Electronic Systems Plus (MEGS+).  

Internet Explorer is the preferred browser for using MEGS+. 
 
3) Enter your username and password. 

 
4) At the main menu (welcome screen) under My Available/Tasks, open 

Applications/Tasks. 
 
5)  A Child Nutrition Application Program (CNAP) Level 3 or MEGS+ Level 5 Authorized 

Official must initiate the application by clicking View Available Applications.  
 

6)  Once an application has been initiated it will be present under My Applications/Tasks.  
Click on Open Applications/Tasks. Click on your school district name located under the 

identifier section for application options.  Check the status of the application; it should 
be “In Process of Creation.” 

 

 7)  Click on the View/Edit button to edit your current school year application. 
 

 8)  Click on the Sponsor Information link, Schedule A. Complete all required forms. 
 
 9)  Review and update each item on the Sponsor Information page. 

 
10) At the bottom of each page, certify that all of the above data is complete and correct. 

Click on the Save button at the top of the page. 
 
11)  Once the sponsor information is completed and saved, using the Quick Links at the 

top of the page, under your district name, click View/Edit to return to the View/Edit 
Menu. 

 
12)  To update information for each site, click on site listing; to add a site, you will need a 

10 digit site number. 

 
13)  Click on the Add a Site link to add a new site, or click on an existing site’s name to 

update the site’s information.  Complete or update and save Sponsor/Site 
Information forms. 

 

14) Review and update all information for each active site on the Schedule A Site Listing 
Page.  You may utilize the drop down box to navigate between sites.  Make sure that 

you save each page before exiting. 
 

http://www.michigan.gov/meis


15)  Once the information has been completed for all active sites using the Quick Links at 
the top of the page, click View/Edit to return to the View/Edit Menu. Review   

information on Certification Statements.  Check I agree and save.  
 

16)  On the View/Edit Menu, scroll to Program Forms section and complete each required 
form.  Be sure to save each page before exiting.  At the bottom of each form, you 
will find Related Pages which will allow you to quickly access the next form without 

having to return to the View/Edit Menu. 
 

17)  Once you have completed the steps listed above, click on Global Errors in the top left 
corner in order to check the application for any errors.  Once it has been determined 
that there are no errors, proceed to step 18. 

 
18)  **Very Important**  

 In order to submit your application you must go to Change Status.  This feature can 
be accessed from the Quick Links at the top of any page or from accessing the 
Application Menu and clicking View Status Options. 

 
19)  Click Submit Application. 

 
20)  If there are any errors, the system will prompt you to correct them.  Otherwise, it  

will confirm that you wish to submit the application.  By clicking ‘I Agree’ you have 
effectively submitted your application.  

 
Rev. 1/2017 

i www.michigan.gov/meis 

                                                           




Accessibility Report


		Filename: 

		Quick Guide to Complete a MEGSDRAFTdt.pdf




		Report created by: 

		

		Organization: 

		




[Enter personal and organization information through the Preferences > Identity dialog.]


Summary


The checker found no problems in this document.


		Needs manual check: 2

		Passed manually: 0

		Failed manually: 0

		Skipped: 0

		Passed: 30

		Failed: 0




Detailed Report


		Document



		Rule Name		Status		Description

		Accessibility permission flag		Passed		Accessibility permission flag must be set

		Image-only PDF		Passed		Document is not image-only PDF

		Tagged PDF		Passed		Document is tagged PDF

		Logical Reading Order		Needs manual check		Document structure provides a logical reading order

		Primary language		Passed		Text language is specified

		Title		Passed		Document title is showing in title bar

		Bookmarks		Passed		Bookmarks are present in large documents

		Color contrast		Needs manual check		Document has appropriate color contrast

		Page Content



		Rule Name		Status		Description

		Tagged content		Passed		All page content is tagged

		Tagged annotations		Passed		All annotations are tagged

		Tab order		Passed		Tab order is consistent with structure order

		Character encoding		Passed		Reliable character encoding is provided

		Tagged multimedia		Passed		All multimedia objects are tagged

		Screen flicker		Passed		Page will not cause screen flicker

		Scripts		Passed		No inaccessible scripts

		Timed responses		Passed		Page does not require timed responses

		Navigation links		Passed		Navigation links are not repetitive

		Forms



		Rule Name		Status		Description

		Tagged form fields		Passed		All form fields are tagged

		Field descriptions		Passed		All form fields have description

		Alternate Text



		Rule Name		Status		Description

		Figures alternate text		Passed		Figures require alternate text

		Nested alternate text		Passed		Alternate text that will never be read

		Associated with content		Passed		Alternate text must be associated with some content

		Hides annotation		Passed		Alternate text should not hide annotation

		Other elements alternate text		Passed		Other elements that require alternate text

		Tables



		Rule Name		Status		Description

		Rows		Passed		TR must be a child of Table, THead, TBody, or TFoot

		TH and TD		Passed		TH and TD must be children of TR

		Headers		Passed		Tables should have headers

		Regularity		Passed		Tables must contain the same number of columns in each row and rows in each column

		Summary		Passed		Tables must have a summary

		Lists



		Rule Name		Status		Description

		List items		Passed		LI must be a child of L

		Lbl and LBody		Passed		Lbl and LBody must be children of LI

		Headings



		Rule Name		Status		Description

		Appropriate nesting		Passed		Appropriate nesting






Back to Top


