Michigan Department of Education
Child and Adult Care Food Program 

Requirements for Employee Compensation Plan
Institutions must establish and maintain a written compensation policy for every element of compensation charged to the Child and Adult Care Food Program.  

The written compensation policy must apply to any individual or group of individuals employed by the institution and identify:

· rates of pay;

· hours of work, including breaks and meal periods;

· the institution’s policy and payment schedule for:

· regular compensation;

· overtime compensation, compensatory leave, and holiday pay;

· fringe benefits;

· awards;

· severance pay;

· payroll tax withholding; and

· reflect the requirements of the U.S. Department of Labor’s Fair 
Labor Standards Act (FLSA).  Information regarding the FLSA can    

be accessed at:  www.dol.gov/esa/whd/flsa/
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