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SUMMER FOOD SERVICE PROGRAM

OPERATIONAL MEMO #3

FISCAL YEAR 2010

SUBJECT:
New Procedure for Submission of Monthly Claims for Reimbursement
DATE:

June 9, 2010

The Michigan Department of Education (MDE) Summer Food Service Program (SFSP) has instituted a new procedure for claim submission starting with Fiscal Year 2010.  Previously, if the program operated for ten days or less in a month, those days could be combined with the claim for the preceding or following month.  Beginning this summer, regardless of the number of days the SFSP operates months can no longer be combined on a single claim.  All meal counts must be claimed for the month in which they are served.

Claim forms will be available on the first day of each month and more than one claim can be submitted at a time.  For example, if your agency operates the SFSP for 10 days in June, 20 days in July, and 5 days in August, you would select June on the Main Menu, enter the meal counts for all sites for the 10 day period, and certify the claim.  Follow the same procedure for the 20 days meals were served in July by selecting July and entering and certifying the data.  The final submission would be the August claim form after the 5 days of meal service were completed for August.  If multiple claims are certified on the same day, they will be paid at the same time. 

All claims are due by the 10th of the month following the end of any claim month.  If they are submitted after the final deadline, reimbursement cannot be guaranteed.  Late claim exception requests are granted only in limited situations.

	Claim Month                 
	Due Date
	Final Deadline for Payment

	May
	June 10th
	July 30th

	June
	July 10th
	August 29th

	July
	August 10th
	September 29th

	August
	September 10th
	October 30th

	September
	October 10th
	November 29th


Questions may be directed to Pam Miller at 517-373-1074 or millerp2@michigan.gov, or to the SFSP office at 517-373-3347.
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