Michigan Department of Education
Child and Adult Care Food Program (CACFP)

How to Apply — Centers
(Shelters, page 2)

The application for the Child and Adult Care Food Program (CACFP) for child
care centers and sponsors of centers is a web-based application.

Step 1 Register with the Contract and Payment Express (C&PE).
Registering with the Office of the State Budget is required to receive
payment from the State of Michigan. If your institution is already
registered with the C&PE go to Step 2.

e Go to www.michigan.gov/cpexpress on the Internet
e Click on Go to C&P Express
e Click on the New User button to register
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« Website Changes
Hel

If you have not visited this website yet in 2008, you'll notice a number of changes that have

g

ity Administration occurred. Keywords have been added and FAQs have been updated to better assist you

with questions regarding this website and the State of Michigan Vendor File. In addition,
wou will also see several changes within the website that should assist in making this
website mare user friendly.

Who is this for?

e Anyone who receives payment from the State of Michigan
+ Anyone who wants to do business with the State

Executive Budget

Budget Process

This includes individuals, businesses, units of government, municipalities, schoaols, colleges, and
News & Publications universities. Contractors and vendars can register to sell goods and semwvices to the State. State
employees can use this site for travel reimbursement.
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Step 2 Create Agency Profile in Education Entity Master (EEM).

Creating a profile in EEM is required in order to access Michigan
Department of Education (MDE) web-based applications. This step is
necessary to:

e Generate your agency entity number/agreement number

e Grant users access to EEM

A five page manual provides directions for creating your agency
profile. If your agency already has a profile, go to Step 3.

e Go to www.michigan.gov/cacfp on the Internet

Scroll down to How To Apply

Click on Create Agency Profile in EEM

Print manual for easy reference

What's New

* Fiscal Year 2009 School Data for Family Day Care Home FOCH
Tiering EE=

* Fiscal Year 2009 School Data for Family Day Care Home (FOCH)
Tiering R

* CACFP Staff Directony

Program Information

* Child Care Centers

* At-Risk Afterschool Snacks and Suppers
* Emergency Shelters

* Family Day Care Home Sponsors IEE

FAQs

* What are frequently asked questions related to centers?
* \What are frequently asked questions related to day care hames?

* What are frequently asked gquestions related to at-risk afterschool
snack/suppers? =N

* What are the meal pattern requirements? T

* What are the infant meal pattern requirements? =0
* \What are the current reimbursement rates for centers? =
* What are the reimbursement rates for day care homes? IEEN

* What are the reimbursement rates for sponsors of day care
homes? EEEA

How to Apply

* How to Apply - Centers I
* Create Agency Profile in EEM
* View Sample Application EE=0

Create Agency
Profile in EEM
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Step 3 Create a Michigan Education Information System (MEIS)
account number.
An MEIS account is required to access Michigan Department of
Education (MDE) web-based applications. If you already have an
MEIS account number go to Step 4.
e Go to www.michigan.gov/meis on the Internet
e Under Authorization Information click on Create an MEIS Account
e Create your MEIS account number
e Print or write down the MEIS account number, login and password
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below you must have a MEIS account.
To request to obtain, verfy or remove a
0 MEIS account, click on the MEIS logo
{to the left).

Please use the "Jump to Category” drop down (or scroll down) to
locate and open your application.

| Jump to a category... bt |@

Share Your Thowghts
Superintendent’s Podcast @
MEIS Data Submission Applications G
Authorization Information
* Create an MEIS Account
* Verifying Your MEIS Author

Adequate Yearly Progress and Education

* Michigan School Report Card

The Kichigan School Report Card i=s designed to provide parents,

teachersz, =chool adminiztrators and the general public with a

% comprehensive view of =chool performance and =student
achievement.

* ANP Security Agreement

Annual Vocational Authorization Application

* Annual Wocational Authorization Application
* Online Annual Vocational Authonzation Securnty Aqgreement
Child Nutrition Programs {CNP)

* Program Applications
= Child Mutrition Application Program (CHAP

* Claim Forms
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Step 4 Complete and submit a Child Nutrition Security Agreement.
The security agreement is required to gain access to the CACFP
application.
e Go to www.michigan.gov/meis on the Internet
e Under Child Nutrition Programs click on Child Nutrition Program
Security Agreement
e Print a copy of the Security Agreement
e Complete the agreement and fax to Ruby Zavala at 517-373-4022
e Wait 24 — 48 hours to allow time to process the agreement
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» Schools Meals Program - SiM-4012-S1
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Step 5 Complete the CACFP Application.
e Go to www.michigan.gov/meis on the Internet
e Click on the Child Nutrition Application Program (CNAP) link
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Step 5 Complete the CACFP Application (con’t).
e Enter your login and password
e Select the fiscal year for the application under Start an Application
e Click on Help on the Main Menu for instructions on how to
complete the application
e Complete and submit the application

&4 CNAP

Child Mutrition Application Pragram
CNAP: Child Nutrition Application Program

The CNAP website has moved. Please delete all old bookmarks. You are
requested to bookmark "www.michigan.gov/meis" page.

W !
elcomel Login:
The Child Mutrition Application Program, (CNAP),_da . U;g Password:
Pas

Department of Education, Grant Coordination™

available for the School Meals Pragram, Child an®
Summer Food Sewvice Program and Summer Ca
CMAP is designed for submission of new applic#8
currently existing applications

or to renew and update

Forgot vour passwaord?

School Meals Program:
Phone: (517) 373-3347
MDE-CNAP-SchoolMeals@michigan gov

For information on programs or if you need access, click the links
below.

s CHNAP Quick Guide

Child and Adult Care Food Program:
Phone: (517) 373-739H
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* =fcurfy Actess toim MDE CNAP-CACFP@michigan.gov
Prog Inf ti .

* Hroqram niormation Family Day Care Homes Program:

Phane: (517) 373-7391

Access to CNAP via MEIS
* RLEER0 e MDE-CNAP-CACFP@michigan aov

« MAIN-How to Receive Payments from the State of Michigan

Summer Food Service Program:
Phone: (517) 373-3347

CHAP Manuals and Training D t
* anua’s and _raining Jocuments MDE-CNAP-SFSP@michigan.gov




Approval and Record Keeping

Upon approval MDE will send a message via e-mail and an approval letter. A
member of our staff will contact you to schedule on-site training. The actual
date to begin claiming reimbursement for meals will be determined at this
training.

Start keeping records to support meal reimbursement such as:
e Menus

e Meal attendance

e Receipts and invoices for food and food service supplies

e Income Eligibility Statements, if applicable

Record keeping forms are available on the Internet at
www.michigan.gov/cacfp. Scroll down to Forms and Instructions and click
on Independent Centers and Sponsors of Centers.

Questions?

Contact the CACFP by phone at (517) 373-7391 or e-mail at
MDE-CNAP-CACFP@michigan.gov
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