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Michael p. flanagan
Superintendent of
Public Instruction


January, 2008
Dear District MI-Access Coordinator: 

By now you should have received your first shipment of Spring 2008 MI-Access assessment materials. If your shipment has not yet arrived, please go to the MI-Access Online System and select “View MI-Access Shipment History” in order to obtain UPS tracking information. If you need further assistance, please call the MI-Access Toll-free Hotline at 1-888-382-4246 or send an e-mail message to mi-access@questarai.com. 

This second shipment of MI-Access materials contains the District, School, and Teacher Identification Sheets, Teacher Return Envelopes, and student answer documents for each Grade 11 MI-Access assessment (Participation, Supported Independence, and Functional Independence English Language Arts, Mathematics, and Science).

It is important for District MI-Access Coordinators to keep in mind that the types of preprinted materials received were determined by the time at which they completed the pre-identification process (i.e., either by the deadline of January 21 or afterwards). For further details about this shipment, please see the document entitled “Shipment Two Information: Spring 2008 MI-Access Assessment Materials” posted at the MI-Access Web page (www.michigan.gov/mi-access).

IMPORTANT INFORMATION ABOUT SPRING 2008 PRE-IDENTIFICATION:

· ALL students MUST be pre-identified in the OEAA Secure Site. 
· If districts DID NOT pre-identify students by the January 21 deadline, then they MUST locally print Pre-ID student barcode labels to affix directly onto blank student answer documents. The OEAA Secure Site is available at any time during the MI-Access assessment window for this purpose. Districts must ensure that students are pre-identified in the MI-Access Test Cycle so that MI-Access barcode labels are printed, not MEAP labels. How to locally print Pre-ID labels can be found in the OEAA Secure Site Online Learning Program on the MI-Access Information Center (www.mi-access.info). They must also follow instructions for the correct placement of barcode labels on the student answer documents to prevent problems when the documents are scanned by the contractor (see the 2007/2008 MI-Access Coordinator and Assessment Administrator Manual for more details). 
· Whenever possible, districts are encouraged to use a laser jet printer, rather than an ink jet printer, when locally printing Pre-ID labels (some scanning equipment is not able to read the ink from inkjet printers). Complete instructions for locally printing Pre-ID barcode labels are also available in the OEAA Secure Site User Manual, which can be found on the log-in page of the OEAA Secure Site. 
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· Districts that submit answer documents with incorrect and/or missing Pre-ID barcode information will be charged a $5 fee per answer document in order to cover the costs associated with researching which student the answer document belongs to and tracking the demographic information necessary to make sure the student is counted as “assessed” for NCLB Adequate Yearly Progress (AYP) purposes. In addition, districts may be contacted and instructed by the contractor to assign students to the MI-Access Test Cycle at the OEAA Secure Site; then the contractor will print Pre-ID barcode labels for those students.
Additional Information 
If you have questions related to the contents of this shipment, please call the MI-Access Toll-free Hotline at 1-888-382-4246 or send an e-mail message to mi-access@questarai.com. If you have any questions related to administering the Spring 2008 MI-Access assessments, please refer to the 2007/2008 MI-Access Coordinator and Assessment Administrator Manual provided in the first shipment of materials. 
Thank you for your assistance with coordinating the administration of MI-Access assessments and for the important role you continue to play in making sure that every student in Michigan counts. 
Sincerely,
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Peggy Dutcher

Manager

Assessment for Students with Disabilities Program 
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Nancy Danhof – nasbe delegate  (  Elizabeth W. Bauer 
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