School Improvement Facilitator Reporting
for Year 2, 3 and 4 Priority Schools


Submission Schedule for Contact and Activity Logs for all Cohorts (2010, 2011, 2012 and 2013)
follows grant cycle October 1 – September 30, 2014

Work from October 1 – December 31 2013 		submit  by January 15, 2014
Work from January 1 – March 31, 2014		submit by April 15, 2014
Work from April 1 – June 30, 2014			submit by July 15, 2014
Work form July 1 – September 30, 2014		submit by October 15, 2015

Contact and Activity Logs Quarterly 

Need to include the following categories:
· Direct Contact with Priority school building (may include district, MSU and/or MDE personnel)
· Planning meetings 
· School Support Team meetings
· Data Dialogues
· Technical Assistance
· Professional Learning

· Program Support
· Uploading Documents to MEGs
· Completion of required reporting
· Planning for professional learning, meetings or technical assistance

· Professional Learning/Training attended by School Improvement Facilitator
· SIF required trainings 
· MI Excel Partner Collaboration Meetings 
· Other trainings sponsored by MSU, MDE, SRO

· Other please describe










Year 2, 3 and 4 Schools (Cohort 2010, 2011, and 2012) Report Requirements

Submission Schedule for Quarterly Meeting Agenda/Minutes, ILC Documentation or Quarterly Report
Follows school year calendar September – June 2014

September – Middle of  November 			November 30, 2013
Middle of November – Middle of  January		January 30, 2014
Middle of January – Middle of March			March  30, 2014
Middle of March- End of school				June 30, 2014

1. Agenda and Minutes from Quarterly Reporting Meetings  
Cohort 2012, Cohort 2011, Cohort 2010
Sample Agenda available

2. Quarterly *ILC documentation from teacher teams implementing ILCs 
OR
Quarterly Report
Cohort 2012, Cohort 2011, Cohort 2010


*What do we mean by “ILC Documentation” 
This would be the documentation that the teacher teams are using to collect their implementation and impact data as well as reflection on teaching and learning. This could be the ILC “form 2.0” that was created to support those who did not already have a process in place, or this could be an acceptable variation of that individual Priority Schools have created to capture this information. (Please talk to the SST Coordinator if you have questions)

[bookmark: _GoBack]
Updated Spring 2014
