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	Number
	Title
	Issue Date
	Summary & Notes

	Administrative Policy #9
	Guidance on Direct Certification Requirements
	November 1, 2013
	· Offers guidance for SFAs in interpreting and utilizing the Direct Certification Report through the Michigan Student Data System (MSDS).
· Additional direct certification information and instructions are provided. 

	Administrative Policy #8 - Revised
	Electronic Fees for School Foodservice Programs - Revised
	February 25, 2013
	· Many computerized meal prepayments systems charge a service fee in order to post the fees to a student’s food service account. 
· [bookmark: _GoBack]While MDE prefers these fees NOT be charged to students or parents, districts are allowed to charge an online processing fee when there is an option for parents and students to pay for their meals without additional charges (e.g., cash or check). 

	Administrative Policy #7
	Verification of Eligibility for School Meals
	September 25, 2013
	· Verification is the confirmation of eligibility for free and reduced price school meals under NSLP and SBP. Each year, LEAs must select and verify a sample of applications approved for meal benefits; requirements referenced.
· Verification starts Oct. 1 and must end by Nov. 15 each year.
· Annual report is due for ALL LEAs (this year open Dec. 15, 2013 and due Feb. 1, 2014) via michigan.gov/meis. 

	Administrative Policy #6
	Guidance on Procurement Procedures for USDA Child Nutrition Programs
	September 23, 2013
	· Replaces previous version (Admin. Policy #6, SY 2012-2013).
· Food, services and supplies purchase thresholds defined by the State (food alone large purchase threshold is $100,000; large purchase threshold for food and/or services is $150,000, as are services alone; the small purchase threshold for supplies is #$22,766)
· A sample informal procurement log is provided.
· Gives guidelines for procurement methods required.

	Administrative Policy #5
	Guidance on Material Changes and Review Requirements for Food Service Management and Vended Meal Contracts
	September 23, 2013
	· Replaces previous version (Admin. Policy #7, SY 2012-2013).
· Recommends SFAs review regulations related to procurement with nonprofit food service account funds.
· Describes MDE authority to review foodservice management company (FSMC) and vendor contracts before approval.
· MDE approval is required for any changes to prototype solicitation documents or revising contracts.

	Administrative Policy # 4
	School Food Authority Self-Monitoring for the National School Lunch Program, the School Breakfast Program, and the Afterschool Snack Program
	August 30, 2013
	· SFAs participating in NSLP with more than one building (including RCCIs with day programs), must perform a Self-Monitoring Review each of each building each year before Feb. 1.
· Each Afterschool Snack Program must be reviewed twice per year – first during the first four weeks and second during the second half of the school year.
· Self-Monitoring Review requirements provided. 
· Food service management company staff may not review – only SFA employees may conduct the reviews.

	Administrative Policy #3
	Civil Rights Compliance Requirements for Participation in the National School Lunch Program, School Breakfast Program, Afterschool Snack Program, and Special Milk Program
	August 1, 2013
	· Defines concept of civil rights (U.S. Constitution amendments #13 and #14).
· Directs SFAs participating in all School Nutrition Programs to comply with 10 directives related to civil rights on a yearly basis and describes requirements.
· Provides a copy of the most current nondiscrimination statement as well as additional resources. 

	Administrative Policy #2
	60 Day Deadline for Claim Submission and Late Claim Exceptions
	August 8, 2013
	· Claims for reimbursement for NSLP, SBP, Special Milk, Afterschool Snacks submitted to Michigan Dept. of Education must be submitted within 60 days of the last day of the month claimed
· Listed final deadlines for each claim month of State fiscal year.
· Once every 36 months, a late claim due to circumstances within SFA control is allowed. Details for what is required if this option is chosen are included.
· If the lateness of a claim is out of an SFA’s control, submission details are provided.
· Already submitted claims can be amended at any time when the number of meals reported leads to a downward adjustment in reimbursement.

	Administrative Policy #1
	Reimbursement Rates
	August 8, 2013
	· Provides reimbursement rates for School Meals Programs (meals, snacks and milk) for SFAs effective July 1, 2013 – June 30, 2014.
· Includes previous year’s commodity entitlement for lunch and additional definitions.
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