April 18, 2012
Work-Based Learning for Students in State-Approved CTE Programs 

Over the past four years, we have conducted on-site and desk audit reviews of work-based learning capstone (coop) programs as part of the TRAC cycle.  While reviewing these capstone programs we have found serious violations of both pupil accounting rules and requirements as well as violations of state and federal regulations surrounding the employment of minors.  These violations resulted in loss of funding as well as inactivation of capstone programs.  
It is imperative that if you are operating a capstone program and reporting enrollments on CTEIS that all pupil accounting requirements are followed.  You may access pupil accounting requirements for work-based learning at the following web site:  http://www.michigan.gov/documents/5P-WorkBasedEducProg_41468_7.pdf 
Additionally, please keep in mind the following when placing students into state-approved capstone (Coop) work-based learning: 
· The pupil must have successfully completed 50% or more of a State-Approved CTE program. [This equates to 6 segments of the 12 segments required for a State-Approved CTE program.]

· Vocationally certificated teachers or coordinators may use Blackboard, Moodle, or another web-managed tool for the 40-minute capstone requirement instead of the pupil returning to the related CTE program or to a “capstone class.”

· IMPORTANT -- Training Plan Requirement.  CTE Program Standards (Performance Elements) must be utilized to develop any state-approved CTE work-based learning training programs (capstone, unpaid, in-district and less-than-class-size) that contribute to the pupil’s progress toward a career objective.  The CTE standards (performance elements) can be found as follows:  http://navigator.mccte-fsu.org/programs 
The Michigan Career Placement Association (MCPA) conducts two state-wide workshops in order to provide information on work-based learning (both CTE and non-CTE) in the fall of each year.  For 2012, these workshops will be held on Monday, October 22, 2012 with an identical workshop on Tuesday, October 23rd.  Please visit the MCPA website for the registration, agenda and other information at www.mi-cpa.org/   MCPA also sponsors a summer conference (June 18-20, 2012) that highlights work-based learning issues.  Registration information can be accessed at the same website.    
OCTE will continue to closely monitor CTE work-based learning including the review of capstone programs during the annual TRAC process.  If you have any questions or need further clarification regarding these issues, please contact Diana Bailey, Program and Placement Specialist, at 517-373-8904 or baileyd@michigan.gov.  Thank you.  

