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Michigan Department of Education

Public School Academy Program

2012-2013 CHARTER SCHOOL PLANNING GRANTS

No Child Left Behind Act

Title V, Part B, Public Charter Schools Program

In Cooperation with the U.S. Department of Education

Instructions for Submitting a Grant Status Report and Itemized Financial Accounting of Expenditures

Subgrantees must submit two different types of Status Reports.  The first type of report is commonly referred to as a Monthly Report.  The Monthly Report consists of the following:

· Cover Sheet

· Grant Activity Report 

· Financial Report (budget to actual)

· Inventory Form (items purchased with planning grant funds) 

· Staffing/Leadership Change Report

The Monthly Report is due once a month on the 15th of the next month.  For example:  The June Report is due on the 15th of July.

The second type of Status Report is called a Progress Report.  It includes all of the reports contained in the Monthly Report, an additional narrative Progress Report page which identifies potential areas of concern, and supporting documents which includes copies of approved contracts, approved purchase orders and invoices, cancelled checks, receipts, timesheets and other evidence of time, effort and resource expenditures. If subgrantee has not already done so, they must also submit a copy of their policy/procedures for: 1) purchasing good and services, 2) internal controls and 3) conflict of interest.  

The Progress Report is due within fifteen days after the end of Stage 1.  The Final Progress Report for Stage 2 Planning Grants is due to MDE no later than 45 days following the end of the project period.  

NOTE:  Grant funds may only be spent according to the MDE approved Narrative, Management Plan and Budget Detail in MEGS.  Deviation from the approved budget, without prior approval, may result in loss of funding so that funds would need to be returned to MDE.

Documentation and purchasing procedures must be maintained in accordance with the Education Department General Administrative Regulations (EDGAR) and Michigan law and regulations.  EDGAR may be found at the link: http://www.ed.gov/programs/charter/legislation.html
Required report content and formats are included on the following pages.  

The responses provided will support MDE’s review of grantee status and assist in future evaluation of Michigan’s implementation of the Federal Charter Schools Grant Program. 

All reports should be submitted as email attachments sent to:

MDEPSAGrant@michigan.gov
S:\PSAs\PSA Grants\Resources for Grantees\Grant Reporting Information\Status and Progress Report Format Rev 11-2012.doc
      Michigan Department of Education

Public School Academy Program

2012-2013 CHARTER SCHOOL PLANNING GRANTS

STATUS REPORT COVER SHEET

	Grantee Name
	
	District Code       

	Address
	

	City
	
	State
	
	Zip     

	Telephone
	
	Fax
	

	Contact Name
	

	Address
	

	City
	
	State
	
	Zip     

	Telephone
	
	Fax
	

	Email
	

	Date Submitted:  
	
	Monthly Report:
	

	
	
	OR Grant Stage:   
	 FORMCHECKBOX 
1    FORMCHECKBOX 
2     FORMCHECKBOX 
3     

	Funds Expended to Date:  
	$

	Charter Contract Received?  
	 FORMCHECKBOX 
Yes   

 FORMCHECKBOX 
No
	
	From:
	


Report Submitted/Approved By:_____________________________









(signature)

MDE Approval:___________________________________________






(signature)



(date)

Progress Report

(Due at the end of Stage 1 and Stage 2)

1. Fill out the grant activity report form.

2. Evaluate your progress toward completion of stated products or deliverables.  Are you on track to meet the schedule outlined in your Management Plan?  If not, why not?

3. Using the grant activity report, provide a brief explanation why any grant task, product, or deliverable was not completed. 

4. Are there any major changes in your proposed project of which MDE should be made aware?

5. What additional tools or resources would be most helpful to you at this point in your project?

6. Please provide data-based evidence of the products, tasks, or deliverables associated with the grant stage you have completed.

a. For Stage One: Refinement of an ambitious, innovative academic vision, and design of a data-based program evaluation methodology that will demonstrate to the governance body whether the vision is succeeding.
b. For Stage Two: Development of a sound, comprehensive business plan to support the academic vision and finalizing a full charter application strong enough to secure a charter contract from a Michigan authorizer.
Grant Activity Report

(Submit with both Monthly Report and Stage 1 & 2 Status/Progress Reports)

Please complete one line for each major task set forth in your management plan during the project stage reviewed in this report.  This report is not cumulative.

	Grant Activity
	Completion Date (include a date here when all deliverables have been received by the board and the vendor has been paid for this task)
	Expenditure Total (for this month only)

	Evaluation of Activity, if completed (describe the deliverable(s) received by the board and any further action needed on the task)

	1-1 Board Training -- The founding board will participate in governance training from MACSB or a similar training source to orient them to governance responsibilities.  (Example – Replace with your own)

	July 09
	$5,000.00
	3 training sessions were completed (FOIA, Open Meetings and Strategic Planning) and all 5 board members attended each one.  Additional training and technical support may be requested in the area of budget development.

 (Example – Replace with your own)

	1-2 Technology for Office Operations – Purchase 2 laptops and Microsoft Office Software, 1 multifunction office machine (printer/copier/fax)   (Example – Replace with your own)
	
	$1855.00
	

	
	
	
	

	
	
	
	


Financial Report

(Submit with both Monthly Report and Stage 1 & 2 Progress Reports)

Please complete one line for each approved budget category and line item from the Budget Detail in MEGS.  For Progress Reports, please submit all documentation (copies of approved contracts, approved purchase orders and invoices, cancelled checks, receipts, timesheets and other evidence of time, effort and resource expenditures) in support of each budget line.  Physical assets must be inventoried on the following page.  This report is cumulative.

	Function Code/Budget Item
	Approved Budget Amount
	Actual Expenditures to Date 
	Evaluation of variance, if any

	232 – Task 1-11 Legal Consulting 
(Example – Replace with your own)

	$5,000
	$6,750
	Experienced difficulty with proposed bylaws and management agreement that resulted in additional 15 hours of legal work. (Example – Replace with your own)

	
	
	
	

	
	
	
	

	
	
	
	


Inventory Form

(Submit with both Monthly Report and Stage 1 & 2 Status/Progress Reports)

Please indicate the charter school durable goods purchased with Michigan Planning and Implementation Grant funds.  Unless otherwise noted, it will be assumed the durable goods will be housed at the charter school address of record.  An example has been provided.  Durable goods are supplies, materials and equipment which have a life expectancy of more than one year.  This does not include consumable items such as paper, ink cartridges, pens & pencils classroom supplies consumed in their use. This report is cumulative.

	Description of Item
	Purchase Date
	Cost
	Location (on school property)

	Example: Dell Dimension E521 Desktop Computer (Example – Replace with your own)
	February 2008
	$1,450
	Main Office

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


NOTE:  At grant closing, durable goods must be liquidated or transferred in accordance with federal rules. In your final progress report, please indicate whether durable goods will be transferred to the charter school, to another educational entity, or liquidated (with funds returned to Michigan Department of Education). 

Staffing/Leadership Changes

(Submit with both Monthly Report and Stage 1 & 2 Status/Progress Reports)

Use the space below to provide updates related to staff and board leadership.

	Name
	Position
	Contact Information
	Name of Individual Being Replaced, if applicable

	
	
	
	

	
	
	
	

	
	
	
	


Additional Explanations or Comments

Use this area to briefly discuss progress on tasks and status of the project including successes and challenges.
�
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STATE BOARD OF EDUCATION

john c. austin – president  (  casandra e. ulbrich – vice president
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