TECH PREP
General Guidance
SUGGESTED USES

	FUNCTION CODES AND DESCRIPTIONS
	SUGGESTED USES

	127/

922-1
	Instruction - Integration of Academics:  Funds are to be used to provide instruction that strengthens the academic and career and technical skills of Tech Prep students through the integration of academics in Tech Prep programs of study.

	· Parapro salary – academic skill improvement

· Instructional software to support academic skill development for Tech Prep Programs of Study

	127/

913-2
	Instruction - Use of Technology:  Funds are to be used to deliver instruction that demonstrates the use of occupation- specific technology in career and technical education by providing Tech Prep students with the academic and career and technical skills (including the math and science knowledge that provides a strong basis for such skills) that lead to entry into technology fields.  

Allowable activities include partnering with technology industries to offer internships and mentoring programs for Tech Prep students.  Funds may not be used for infrastructure costs (e.g. hard wiring, servers, or telecommunication devices).

	· Internships in Tech Prep program specific industries
· Mentoring programs for Tech Prep students in technology fields

· Software (program specific) & online advanced electronic learning resources

	127/

913-3
	Instruction - All Aspects of the Industry: Funds are to be used to deliver instruction that provides Tech Prep students with strong experience in and understanding of all aspects of an industry.  

All aspects of the industry may include:

· technical and occupation-specific skills
· principles of technology
· labor and community issues
· health and safety issues
· environmental issues
· opportunities for advanced education/training
These activities may include work-based or worksite learning experiences.

	· Tech Prep students internships and industry experiences (not to include apprenticeships)
· Instruction on industry certification and licensing requirements for Tech Prep programs

· Job Shadowing

· Guest speakers

· Work-based learning experiences

	127/

902-4
	Instruction - Special Populations:  Funds are to be used for the provision of instructional services to assist special population groups enrolled in Tech Prep programs to succeed in high skill, high wage, high demand occupations that lead to self-sufficiency.  Eligible uses of funds include tutors, readers, adapted equipment, and other instructional services needed by special populations.

	· Purchase materials to allow success of Special Populations students
· Parapro salaries for Special Populations students
· Appropriate sized equipment for Tech Prep Programs of Study for Special Populations students
· Funds are not to be used for expenses required in an IEP unless it is unique to CTE
· Tutors, readers for Tech Prep Special Populations

	212/

912-1
	Career Plans/EDPs:  Funds may be used for postsecondary Education Development Plans for students enrolled in a Tech Prep program of study.


	· Postsecondary EDPs 
· Postsecondary support for Tech Prep students
· Postsecondary Career Planning for Tech Prep students

· Costs to monitor and support student in postsecondary Tech Prep Programs of Study

· Tech Prep awareness

· Services and assistance for Tech Prep students



	221/

917-1
	Secondary/Postsecondary Linkages:  Funds are to be used to link secondary schools and two-year postsecondary institutions, and if possible and practicable, four-year institutions through:

· non-duplicative sequences of courses in career fields
· the development and renewal of articulation agreements
· the investigation of opportunities for Tech Prep secondary education students to enroll concurrently in secondary education and postsecondary education coursework to prepare for high skill, high wage, high demand occupations

· alignment of secondary and postsecondary curriculum for a seamless transition


	· Mileage for Tech Prep personnel to visit community colleges re: credit options & programs of study
· Update/create articulation agreements

· College presentations to Tech Prep students
· Personnel/associated with pursuing articulation agreements with baccalaureate programs

· Meeting expenses for secondary & postsecondary planning

· Articulation agreement activities

· Postsecondary and secondary instructional staff joint meeting with leaders in business and industry for updates and new practices

· Collaboration with local Tech Prep program advisory committees
· Tech Prep work-based learning development

· Develop and promote early postsecondary enrollment activities/events

	221/

914-2
	Professional Development for Instructional Personnel:  Funds are to be used for sustained professional development for teachers, faculty, and other instructional staff.  Training areas may include:  

· effective implementation of Tech Prep programs

· joint training within the Tech Prep consortium

· all aspects of an industry

· use and application of occupation-specific technology

· use of contextual and applied curricula, instruction and assessment
· accessing and utilizing data and information

· adjunct faculty arrangements for qualified industry professionals and industry experiences for teachers and faculty


	· Professional development activities
· Speakers

· Training for Tech Prep teachers to integrate academic concepts into Tech Prep programs

· Training for teachers on web-learning

· Industry externships



	226/

921-2
	Administration:  A maximum of 5% of the total grant expenditures is allowed for costs associated with administering the Tech Prep grant.


	· Costs to administer the Tech Prep grant

	226/

921-1
	Coordination:  Limited to 15% of the grant award to support the Tech Prep Coordinator that provides the leadership and coordinates the efforts of the membership to achieve the goals of the consortium.


	· Consultant to coordinate the efforts and activities between the secondary and postsecondary partners

	281/

913-1
	Evaluation and Assessment:  Tech Prep funds may be used to support activities related to meeting the data, evaluation, and accountability requirements for students enrolled in secondary/postsecondary aligned programs, including tracking secondary Tech Prep students to and through postsecondary education.  Funds should complement CTE allocations for secondary Career and Technical Education Information System (CTEIS) and for postsecondary data collection. 


	· Percentage of costs for data collection system related to Tech Prep
· Collection and dissemination of student data for program improvement in Tech Prep

	283/

914-1
	Professional Development for Non-Instructional Personnel:  Funds are to be used for sustained professional development.  Training areas may include:

For administrators:
· effective implementation of Tech Prep programs

· joint training in the Tech Prep consortium

· all aspects of an industry

· use and application of occupation-specific technology

· use of contextual and applied curricula, instruction, and assessment

· accessing and utilizing data and information

For counselors/career guidance personnel:

· provide information to students regarding Tech Prep programs

· support student progress in completing Tech Prep program through the use of career plans including  Education Development Plans

· how to provide information on related employment opportunities

· how to ensure students are placed in appropriate employment or further postsecondary education 

· staying current with all aspects of an industry
· provide comprehensive career guidance and academic counseling to participating students, including special populations

	· Tech Prep related conferences for non-instructional Tech Prep secondary & postsecondary personnel
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