Tips from Schoolwide Plan Reviewers/Auditors

for MDE’s Office of School Improvement

PLEASE:
Follow the MDE Schoolwide Rubric Plan carefully.

· Refer to it frequently to be sure nothing has been overlooked.

· Keep in mind that the plan is to be annually evaluated and revised, if needed.

Check your index to make sure the pages indicated are accurate.

· Number the pages…for the body of the plan and for attachments or appendices.

· Ensure all attachments and appendices are included.

· Indicate grade levels the school serves.
· Reviewers will not know this information.

Proofread spelling, punctuation, grammar, factual information, complete information, e.g., a sentence left incomplete, not citing the author of a reference, etc.

· Limit photos and excess graphics that are difficult for downloading.

Define any Acronyms.

· Do not assume the reviewer will know what they stand for.

· The first time an acronym is used, spell it out.

· Consider the acronyms in a typical plan:
· MEAP, AYP, MME, DRA, QRI, MAT, NCA, CASI, MLPP, WRAT, CDV, ITBS, to name a few.
Remember to fill in any “blanks” left during the writing of the plan (e.g., the author of a book, the measure for an outcome).

· Ensure a black and white copy is submitted for ease of reading and copying.
Remember what research is and what it is not.

· Please refer to the “scientifically based research” definition in NCLB legislation [Title IX, Section 9101 (37)]
· Schoolwide reform strategies…”use effective methods and instructional strategies that are based on scientifically based research that—strengthen

the core academic program in the school…”.

Remember that there are State of Michigan requirements for school improvement plans (Public Act 25—S.C. 380.1277).

· The Field Services Unit is not review for P. A. 25 requirements.
Remember the plan should integrate and coordinate federal, State and local plans into ONE, unified school improvement plan.

Include summaries of survey results.

· Include a sample of the survey and an adequate summary of the results.
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