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Subpart 1 Formal Agreement – All participants in the program are required to sign the Formal Agreement:  the State Agency (SA) applying for funds; the service provider, if any; and the Facility.  A Formal Agreement must be submitted for each Facility.  Program components included in the Formal Agreement should be reflected in the Neglected and Delinquent (N & D) program budget detail submitted by the SA.  The applicant SA must implement and submit a Formal Agreement among the participants, noted above, each year with the Michigan Department of Education (MDE) Title I, N & D Coordinator, no later than June 30.
Required Components:
1. Applicant SA name, address, project contact and business office representative (telephone and e-mail)
2. Service Provider (if different than Applicant SA) name, address, contact information including telephone and e-mail
3. Facility name, address, program contact (telephone and e-mail)
4. Titles of Staff that will be funded under the award (e.g., teacher, support staff, counselor), including total FTEs, location, number of months/weeks per year, number of hours per week, and certification/degree
5. Services to be Provided—activities to be funded in the Facility.  How the services will supplement and not supplant regularly-funded educational activities.  Program description should coincide with the applicant SA’s Title I, Part D school improvement plan and budget detail. 
6. Characteristics of Students to be Served—how students will be chosen to receive services, targeted learning difficulties, substance abuse problems, other special needs, if any
7. Grant Amount (if known), Indirect Cost Rate and Carryover (if known)
8. Documentation of Program Evaluation - procedures, schedule, instruments and measures and evaluation tools.  The evaluation process should include:
· Multiple and appropriate measures of program progress should be conducted at least once every three years
· Determine Title I, Part D’s impact on the ability of participants to:
i. Maintain and improve educational achievement,
ii. Accrue school credits that meet State requirements for grade promotion and secondary school graduation,
iii. Make the transition to a regular program,
iv. Complete secondary school (or secondary equivalency requirements), and
v. Obtain employment after leaving the institution
· There should be evidence that the SA uses the results of evaluations to plan and improve subsequent programs
9. Documentation of Student Evaluation (academic & non-academic) — procedures, schedules, instruments, measures and evaluation tools.
Describe assessment procedures for:

· Student intake (determine services needed),
· Discharge,

· Academic achievement, and
· Non-academic student services
10. Addressing Materials, Equipment and Funding Requirements — e.g., how materials will be transferred if no longer used by the program/program closure.  The Title I, Part D State Coordinator must be notified immediately in the instance of Facility closure.
11. Authorized Signatures of SA, service provider, and the Facility program contact
The required Formal Agreement form is attached:
FORMAL AGREEMENT
Title I, Part D—SAs
	1. Applicant SA
· SA Name:
     
· SA Address:
     
· Project Contact:
     
· Project Contact Phone and E-Mail:
     
· Business Office Representative:
     
· Business Office Representative (Phone and E-Mail):
     

	2. Service Provider
· Provider Name:
     
· Provider  Address:
     
· Contact Person:
     
· Contact Information (Phone and E-Mail):
     

	3. Facility
· Facility Name:
     
· Facility Address:
     
· Program Contact:
     
· Program Contact (Phone and E-Mail):
     

	4. Funded Staff (Title I, Part D)
Please attach a document with the following information for each staff position, if needed:
· Staff Title:
     
· FTE:
     
· Work Location:
     
· Number of Months/Weeks per Year:
     
· Number of Hours per Week:
     
· Certification/Degree:
     

	5. Title I, Part D Services to be Provided at the Facility:  Check the appropriate boxes indicating services provided.  Briefly explain the program information using the suggestions given in the instructions.  For boxes not checked, please provide a brief explanation of why this service is considered not applicable or occurring at the Facility.
 FORMCHECKBOX 

(1) Where feasible, ensure that educational programs in the Correctional Facility are coordinated with the student's home school, particularly with respect to a student with an individualized education program under Part B of the Individuals with Disabilities Education Act; Describe:     
 FORMCHECKBOX 

(2) If the child or youth is identified as in need of special education services while in the Correctional Facility, notify the local school of the child or youth of such need; Describe:     
 FORMCHECKBOX 

(3) Provide transition assistance to help the child or youth stay in school, including coordination of services for the family, counseling, assistance in accessing drug and alcohol abuse prevention programs, tutoring, and family counseling; Describe:     
 FORMCHECKBOX 

(4) Provide support programs that encourage children and youth who have dropped out of school to re-enter school once their term at the Correctional Facility has been completed, or provide such children and youth with the skills necessary to gain employment or seek a secondary school diploma or its recognized equivalent; Describe:     
 FORMCHECKBOX 

(5) Work to ensure that the Correctional Facility is staffed with teachers and other qualified staff who are trained to work with children and youth with disabilities taking into consideration the unique needs of such children and youth; Describe:     
 FORMCHECKBOX 

(6) Ensure that educational programs in the Correctional Facility are related to assisting students to meet high academic achievement standards; Describe     
 FORMCHECKBOX 

(7) To the extent possible, use technology to assist in coordinating educational programs between the Correctional Facility and the community school; Describe:     
 FORMCHECKBOX 

(8) Where feasible, involve parents in efforts to improve the educational achievement of their children and prevent the further involvement of such children in delinquent activities; Describe:     
 FORMCHECKBOX 

(9) Coordinate funds received under this subpart with other local, State, and Federal funds available to provide services to participating children and youth, such as funds made available under Title I of Public Law 105-220, and vocational and technical education funds; Describe:     
 FORMCHECKBOX 

(10) Coordinate programs operated under this subpart with activities funded under the Juvenile Justice and Delinquency Prevention Act of 1974 and other comparable programs, if applicable; Describe:     
 FORMCHECKBOX 

(11) If appropriate, work with local businesses to develop training, curriculum-based youth entrepreneurship education, and mentoring programs for children and youth; Describe:     

	6. Characteristics of Students to be Served:
     

	7. Grant Award (if known) $
     

Indirect Cost Rate:
     
Carryover (if known):
     

	8. Documentation of Program Evaluation procedures, schedules, instruments and measures and evaluation tools:
     

	9. Documentation of Student Evaluation procedures, schedules, instruments, measures and evaluation tools:
     

	10. Addressing Materials, Equipment and Funding Requirements:       

	11. Authorized Signatures (see below)


SA Authorized Official

                         
              


Signature



Print Name


   Date

Service Provider Authorized Official

                         
              


Signature



Print Name


   Date

Facility Authorized Official

                         
              


Signature



Print Name


   Date
