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CMS payments are scheduled to be processed on Tuesdays and Thursdays. All items 
certified will be included in the payment. Once CMS payments are processed it typically 
takes 3 to 5 business days for the payments to be received by the recipient. 

Login to CMS 

The url for the CMS is 
https://mdoe.state.mi.us/CMS/default.aspx?ReturnUrl=%2fcms%2f  

Your username and password for CMS is the same as your MEIS and MEGS+ account. 

 

A Recipient Certify User having more than one recipient (i.e. district, PSA, ISD) is 
required to enter the recipient code in the Search for Recipient field and click GO.  

User information is located at the top right corner of the screen: 

1. User 
2. Your System Security Level 
3. Your Recipient Name and Number 

From the Main Menu click Requesting Funds for a Project. 

https://mdoe.state.mi.us/CMS/default.aspx?ReturnUrl=%2fcms%2f
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Click Select for the line item reflecting the Grant Number and Project Number of the 
grant to request funds. 

 

There are two fields that you can enter on this screen: 

1. The Revenue Code (optional) is where some recipient use their function from 
their budgets. 

2. The Interim Cumulative Expenditure Amount. This field is the total of project 
paid plus the amount you are requesting. CMS will calculate your draw amount. 
For example, if you have already requested $15,800.16 and your next request is 
for an additional $100.00 you will enter $15,900.16.  

Once you enter the amount click SAVE. To view your request click LIST.  
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This screen will display a list of prior and current requests. Click on the Menu button at 
the top of the screen to return to the main menu.  

 

Click Certifying Fund Requests 

 

Click I Agree to the Above.  
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Notification will appear with the date and time cerification has been completed . This 
inidcates that the request for is in status for payment. Payment occurs on Tuesdays and 
Thrusday. However, should you create a new request for the grant prior to the payment 
date, it will remove the request out of status for payment and become replaced with 
the new information you are requesting for that grant.  
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