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Final Expenditures Reports (FERs) 

A final expenditure report (FER) reflects how you spent your funds vs. your budgeted amount in the MEGS+. 
To complete a FER you will need your function codes and the totals of the function codes from your most 
current budget that was submitted in MEGS+ as your approved grant. FERs are due 60 after the grant end 
date.  

Important information: FERs not completed within 60 days of the grant end date will result in CMS 
automatically generating a $0 FER which will create an overpayment for all funds drawn on that grant and this 
will affect your future draws. 

 

1. Login to CMS by entering the URL into your web browser. 
https://mdoe.state.mi.us/CMS/default.aspx?ReturnUrl=%2fcms%2f  

• Your username and password for CMS is the same as your MEIS and MEGS+ account. 

 
2. Enter your district code in the Search for Recipients field and click GO.  

3. From the main menu box click Reporting Final Expenditures 

• When the project end date passes or expenditures equal project approved amount you will receive a 
message at the top left corner of the screen when you login into CMS. 

 
  

https://mdoe.state.mi.us/CMS/default.aspx?ReturnUrl=%2fcms%2f
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4. Click Select for the line item reflecting the Grant Number and Project Number of the grant to process the 
FER. 

 
5. There is helpful information listed at the top of the screen. 

 
6. Enter the contact information of the person filing the FER as the Business Office Contact. and the contact 

information of the SIG Coordinator as the Project Contact. 

7. Enter the appropriate amounts in each column for the function code. Repeat this step for each function 
code used in the grant.  

 
8. After all entries have beem completed click SAVE and then click POST.  
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9. To submit the FER, you must return to the Main Menu  

 
10. Click Certifying Final Expendiutres  

 
11. Click the Select link for the grant to be certified. 

 
12. Click the I AGREE TO THE ABOVE button. 
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