
Job Search 101:
Get at Jump on Your Job Search!



Job Search 101

 Changing Jobs…
 Research job classification
 Geographic limitations?
 What’s local?
 Network, network, network!
 Use Social Networking Tools such as 

LinkedIn and Facebook
 Don’t forget FTF including Informational 

Interviewing



Job Search 101

 Changing Careers…
Research the career field both nationally and locally
Will you need additional education, certification, 

internships, etc.?
Geographic limitations?
What’s local?
Network, network, network!
Use Social Networking Tools such as LinkedIn and  

Facebook
Don’t forget FTF including Informational Interviewing
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Tools to use
Your local library and library staff
Michigan eLibrary (MeL.org) 

Business and Jobs Gateway
Key MeL Resources

• LearningExpress Library
• NetLibrary
• Newspapers:  NewsBank Michigan Newspapers, 

NYT, Infotrac Custom Newspapers

http://mel.org/SPT--BrowseResourcesBusiness.php?ParentId=832�
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Michigan eLibrary (MeL.org) Business and Jobs 
Gateway (cont’d)
MeLCat Suggestions
Recommended Web sites

• Careers and Jobs
Jobs and CareersCover Letters and Resumes
Employee Satisfaction Rankings
Exploring Career Preferences
Internships
Job Posting Sites: All Michigan and National
Job Posting Sites: Mid-Michigan and Thumb Area
Job Posting Sites: Northern Michigan
Job Posting Sites: Southeast Michigan
Job Posting Sites: Upper Peninsula
Job Posting Sites: West Michigan
Learning About Careers
Michigan Works 

http://www.mel.org/SPT--BrowseResources.php?ParentId=425�
http://www.mel.org/SPT--BrowseResources.php?ParentId=717�
http://www.mel.org/SPT--BrowseResources.php?ParentId=768�
http://www.mel.org/SPT--BrowseResources.php?ParentId=764�
http://www.mel.org/SPT--BrowseResources.php?ParentId=766�
http://www.mel.org/SPT--BrowseResources.php?ParentId=767�
http://www.mel.org/SPT--BrowseResources.php?ParentId=895�
http://www.mel.org/SPT--BrowseResources.php?ParentId=896�
http://www.mel.org/SPT--BrowseResources.php?ParentId=898�
http://www.mel.org/SPT--BrowseResources.php?ParentId=899�
http://www.mel.org/SPT--BrowseResources.php?ParentId=900�
http://www.mel.org/SPT--BrowseResources.php?ParentId=765�
http://www.mel.org/SPT--BrowseResources.php?ParentId=907�
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Job Search 101: LearningExpress Library
Practice Tests & Tutorials
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Job Search 101: LearningExpress Library 
eBooks



Job Search 101: More MeL Resources

In Business and Jobs Gateway
NetLibrary
NewsBank Michigan Newspapers
MeLCat
Best Web sites
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Job Search 101: Best Web sites –
Business and Jobs Gateway
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Job Search 101:  Best Web sites -
Michigan Talent Bank
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Craigslist Job Posting



Job Search 101: Best Web sites –
Cover Letters and Resumes



Job Search 101: Best Web sites -
Cover Letters and Resumes



Job Search 101: Social Networking—
Online and In-Person

LinkedIn
Facebook
Professional Organizations
Community and Service Organizations
Church Groups
School groups
Others….



Job Search 101: Social Networking 
Online



Job Search 101:  Good Luck!

 Remember to:
Do your Homework
Use LearningExpress Library’s Job Search & Workplace 

Skills Center to prepare!
Exhaust all of your resources
Tell everyone you know that you are job hunting:  Network!
Stay positive and focused
Put together a great resume & cover letter

 After you get an interview:
Thank the interviewer in writing
Follow-up afterwards

 Get the job!!



Job Search 101:
Get at Jump on Your Job Search!

Presenter Contact Information
Deb Biggs Thomas

MeL Coordinator
Library of Michigan
517.373.4466
biggsthomasd@michigan.gov
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