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Progress Report Required Format

Instructions

Services/Activities Directions
Describe services and activities in enough detail so that it is clear what the activity entails. It is helpful to point out if the activities are integrated or linked to other services/activities in your program.

Services and activities should be clearly linked to the project goal and one or more of the stated objectives. One service/activity may relate to accomplishing more than one objective.

Person Responsible Directions
Identify the position of the person(s) responsible for carrying out each service/activity described. Please provide title(s)/position(s), not name(s) of individual(s).

Timeframe Directions
Provide a time frame for implementing each service/activity described.


Evaluation Directions
Describe evaluation method(s), expected outcome(s), and measure(s).

The evaluation plan should include a measurement of accomplishing the goal and each objective.

Progress Report Directions 
NOTE: This column can be added to your previously submitted work plan to reduce reporting burden. Please be sure to include Progress Report in the document’s title. 

Provide a brief progress report on the QFP Service Project goals, objectives, and activities. 


	Quality Family Planning (QFP) Service Project
Progress Report Required Format

	Project Goal: Specify area of focus for improvement 

Goal should be time-framed and measurable.

	Objective: 
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Objective should be time-framed, measurable, and relate to accomplishing the stated goal.


	Objective Evaluation Measure: 
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