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Administrative Rules Governing the Administrative Rules Governing the 
Prequalification of Construction Prequalification of Construction 

ContractorsContractors

**Administrative Rules**
Changes since December 2009:

1.The overall financial rating allowed without an 
audited financial statement has been increased from 
$1M to $2M. 

2.Contractors with an overall financial rating of $10M 
or greater may choose to renew every 2 years, rather 
than annually.



PrequalificationPrequalification
•• New CompaniesNew Companies

–– WW--99
–– Articles of Inc./Organization or Authority to do Business in MIArticles of Inc./Organization or Authority to do Business in MI
–– Contact ReferencesContact References
–– Resumes for Key StaffResumes for Key Staff
–– Required Licenses (Bridge Painting & Electrical)Required Licenses (Bridge Painting & Electrical)

•• Annual RenewalsAnnual Renewals
–– Due within 4 months after close of Fiscal Year End (FYE)Due within 4 months after close of Fiscal Year End (FYE)
–– May Request 60 Day Extension (Prior to expiration)May Request 60 Day Extension (Prior to expiration)
–– Reminders are not sent outReminders are not sent out
–– Change of FYE Change of FYE 

need explanationneed explanation

•• LicensesLicenses
–– (N4) Bridge Painting:  SSPC Certification (QP 1 & QP2)(N4) Bridge Painting:  SSPC Certification (QP 1 & QP2)
–– (L) Electrical Construction: Masters & Contractors(L) Electrical Construction: Masters & Contractors



Prequalification DeterminationPrequalification Determination

1.1. ContractorContractor’’s financial resources and related informations financial resources and related information
2.2. Prior experiencePrior experience
3.3. Staff experienceStaff experience
4.4. Availability of equipmentAvailability of equipment
5.5. Past performance evaluationsPast performance evaluations



Financial Rating Work SheetFinancial Rating Work Sheet
•• Total Financial Rating:Total Financial Rating:

–– $2M and over $2M and over –– Certified Audited Certified Audited 
Financial StatementFinancial Statement

–– $2M and under$2M and under––
Compiled/Reviewed or Compiled/Reviewed or 
Verification formsVerification forms

•• Rating is based on:Rating is based on:
1.1. Net Working CapitalNet Working Capital
2.2. DepreciationDepreciation
3.3. Equipment ValueEquipment Value

•• Negative Total RatingNegative Total Rating
–– Can not Can not bid, subcontract, or enter bid, subcontract, or enter 

into any new contracts on MDOT into any new contracts on MDOT 
projectsprojects

–– Can Can continue to fulfill current continue to fulfill current 
contractscontracts



Cover SheetCover Sheet

•• ““Name of BidderName of Bidder”” should be should be 
the same as the companythe same as the company’’s:s:
–– Articles of Incorporation,Articles of Incorporation,
–– Articles of Organization, orArticles of Organization, or
–– Certificate of Assumed NameCertificate of Assumed Name



Work ClassificationsWork Classifications



ContractorContractor’’s Statement of Experiences Statement of Experience

Note work completed in the past 2 Note work completed in the past 2 
yearsyears
–– Only include work selfOnly include work self-- performed by performed by 

your company, NOT work you your company, NOT work you 
subcontracted to others.  The subcontracted to others.  The 
description of work shall be detailed description of work shall be detailed 
out like the line items in a project.out like the line items in a project.

–– A page 4 must be filled out for A page 4 must be filled out for eacheach
work classification requestedwork classification requested



Staff ExperienceStaff Experience

•• Ensure this page is updated Ensure this page is updated 
each renewaleach renewal
–– Include type of experience for Include type of experience for 

each employeeeach employee
–– Update key staffUpdate key staff
–– Submit resumes for newly hired Submit resumes for newly hired 

staffstaff



Balance SheetBalance Sheet

•• Pages 7 Pages 7 –– 1111
–– Need to be completed even if Need to be completed even if 

financials are submittedfinancials are submitted
–– Typed or completed in inkTyped or completed in ink

•• Pages 12 Pages 12 –– 1515
–– Details the amounts noted Details the amounts noted 

Balance Sheet (pages 7 Balance Sheet (pages 7 –– 10)10)



EQUIPMENTEQUIPMENT

•• May submit Book Asset May submit Book Asset 
Detail ReportDetail Report

•• Lease/Rental AgreementLease/Rental Agreement

•• AppraisalAppraisal
–– PrePre--approved firmapproved firm
–– Good for 2 years with letter Good for 2 years with letter 

from CPAfrom CPA
–– Fair Market ValueFair Market Value



Equipment GuideEquipment Guide



•• Original signatures of Original signatures of person(sperson(s) ) 
authorized to execute contractsauthorized to execute contracts

•• Printed and signed name must Printed and signed name must 
match exactly.match exactly.
(ex: Bob T. Builder = (ex: Bob T. Builder = 

BBob T. Builderob T. Builder))

Authorized to Execute ContractsAuthorized to Execute Contracts



•• This page is only required if This page is only required if 
company is incorporatedcompany is incorporated

•• Printed Printed name(sname(s) must be ) must be 
identical to the identical to the name(sname(s) on ) on 
page 19page 19

Certificate of SecretaryCertificate of Secretary



•• Authorized by owner, Authorized by owner, 
officer, or partnerofficer, or partner

•• Must be notarizedMust be notarized

Verification and AffidavitVerification and Affidavit



Prequalification Approval LetterPrequalification Approval Letter

•• Contractor CodeContractor Code
•• Total Financial RatingTotal Financial Rating
•• Expiration DateExpiration Date
•• Numerical Rating/ Numerical Rating/ 

ClassificationsClassifications



Additional RequestsAdditional Requests

•• Increase in ratings or additional classifications:Increase in ratings or additional classifications:
1.1. A Page 4 (ContractorA Page 4 (Contractor’’s Experience) for each classification s Experience) for each classification 

requestedrequested
2.2. Submit new or additional experience which was not Submit new or additional experience which was not 

included in last applicationincluded in last application
3.3. Show the required equipment whether owned, leased, or Show the required equipment whether owned, leased, or 

rentedrented
4.4. StaffStaff’’s type of experience in the specific classifications type of experience in the specific classification
5.5. Complete a Reference Form (Form 5107)Complete a Reference Form (Form 5107)



Reference FormReference Form



DoDo’’ss
1.1. Review the checklist and Administrative RulesReview the checklist and Administrative Rules
2.2. Fill out application completelyFill out application completely
3.3. Balance Sheet (pages 7Balance Sheet (pages 7--11) must be completed11) must be completed
4.4. A financial statement is allowed for pages 12A financial statement is allowed for pages 12--15 if they contain all 15 if they contain all 

information requested in the balance sheetinformation requested in the balance sheet
5.5. If a financial statement is submitted, it needs to be completed If a financial statement is submitted, it needs to be completed by a by a 

CPA, not an accounting serviceCPA, not an accounting service
6.6. Ensure pages 19Ensure pages 19--21 are originals21 are originals
7.7. Ensure pages 5Ensure pages 5--6 include all of your affiliated companies6 include all of your affiliated companies
8.8. Page 4:Page 4:

--Detail the experienceDetail the experience
--Note new experience every renewalNote new experience every renewal



DontDont’’ss

1.1. Bind the prequalification application or financial statementBind the prequalification application or financial statement
2.2. Forget to reapply each year by expiration dateForget to reapply each year by expiration date
3.3. Submit interim financials Submit interim financials –– only fiscal year end or opening balance only fiscal year end or opening balance 

for new companiesfor new companies
4.4. Submit a prequalification application in a different companySubmit a prequalification application in a different company’’s s 

namename
5.5. Submit false information Submit false information 



Contractors Service Center WebsiteContractors Service Center Website



Construction Prequalification WebpageConstruction Prequalification Webpage



Bid Letting Bid Letting WegpageWegpage



Bid Letting InformationBid Letting Information



Construction Contract InquiryConstruction Contract Inquiry



Construction Contract InquiryConstruction Contract Inquiry



QUESTIONS?QUESTIONS?


