MDOT FINANCIAL PREQUALIFICATION QUESTIONNAIRE (Page 1 of 3)
DIRECT COST SUMMARY
	
[bookmark: _GoBack]Name of Company:      
Fiscal Year-Ended:      
Instructions
This section provides a listing of expense items that are directly allocated to projects and therefore should be excluded from the Indirect Cost Rate Schedule. Direct costs must be excluded from the indirect cost rate calculation by either removing the direct accounts or by including a credit to the indirect cost pool for the amounts charged to projects. The direct cost summary should include both internally allocated direct costs for company assets and third party vendor direct costs. It should be noted that the company must maintain adequate documentation (i.e. logs, accounting records, etc.) for direct cost items. Direct cost rates should be based on the actual cost of each direct cost item. Documentation to support how direct cost rates were determined should be maintained and available for review during audits. Direct cost items must be allocated consistently for all projects amongst all companies. If a company has a direct cost item not specifically listed on the template schedule, they should try to fit into one of the categories as listed.

If an expense item is both direct and indirect, please provide a written description for how the direct cost portion of the expense is excluded from the indirect cost rate calculation.  Attach the required descriptions and identify the attachment by the applicable direct and indirect cost title (e.g. Aerial Mapping Services).

	DIRECT
(Internal)
	DIRECT
(Outside)
	INDIRECT
	N/A
	TITLE
	NOTES

	[bookmark: Check5]|_|
	|_|
	|_|
	|_|
	Aerial Mapping Services
	[bookmark: Text11]     

	|_|
	|_|
	|_|
	|_|
	Aerial Photography
	     

	|_|
	|_|
	|_|
	|_|
	Airfare/Railway Fare
	     

	|_|
	|_|
	|_|
	|_|
	Airplane
	     

	|_|
	|_|
	|_|
	|_|
	Asphalt Lab Test 
	     

	|_|
	|_|
	|_|
	|_|
	ATV
	     

	|_|
	|_|
	|_|
	|_|
	ATV Geotech Drill Rig 
	     

	|_|
	|_|
	|_|
	|_|
	Binding
	     

	|_|
	|_|
	|_|
	|_|
	Bluelines/Blueprints  
	     

	|_|
	|_|
	|_|
	|_|
	Boat
	     

	|_|
	|_|
	|_|
	|_|
	CADD
	     

	|_|
	|_|
	|_|
	|_|
	Camera
	     

	|_|
	|_|
	|_|
	|_|
	Company Vehicle Mileage
	     

	|_|
	|_|
	|_|
	|_|
	Computer Usage
	     

	|_|
	|_|
	|_|
	|_|
	Concrete Coring 
	     

	|_|
	|_|
	|_|
	|_|
	Concrete Testing/Equipment 
	     

	|_|
	|_|
	|_|
	|_|
	Conference Calls/Video/Web 
	     

	|_|
	|_|
	|_|
	|_|
	Data Research/Services/Materials 
	     

	|_|
	|_|
	|_|
	|_|
	Employee Vehicle Allowance
	     

	|_|
	|_|
	|_|
	|_|
	Employee Vehicle Mileage
	     

	|_|
	|_|
	|_|
	|_|
	Equipment Rental (outside source) 
	     

	|_|
	|_|
	|_|
	|_|
	Fax
	     

	|_|
	|_|
	|_|
	|_|
	Fees/Permits/Licenses Titles  
	     

	|_|
	|_|
	|_|
	|_|
	Film/Development/Photos 
	     

	|_|
	|_|
	|_|
	|_|
	Flow Testing Equipment 
	     

	|_|
	|_|
	|_|
	|_|
	Geotechnical Testing/Lab Services 
	     

	|_|
	|_|
	|_|
	|_|
	GIS Data
	     

	|_|
	|_|
	|_|
	|_|
	GPS Equipment
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	DIRECT
(Internal)
	DIRECT
(Outside)
	INDIRECT
	N/A
	TITLE
	NOTES

	|_|
	|_|
	|_|
	|_|
	Internet Services
	     

	|_|
	|_|
	|_|
	|_|
	Lab Analysis Services/Testing/Supplies
	     

	|_|
	|_|
	|_|
	|_|
	Laser Level
	     

	|_|
	|_|
	|_|
	|_|
	Legal Document Costs 
	     

	|_|
	|_|
	|_|
	|_|
	Lodging
	     

	|_|
	|_|
	|_|
	|_|
	Maps
	     

	|_|
	|_|
	|_|
	|_|
	Mass Mailings
	     

	|_|
	|_|
	|_|
	|_|
	Meals
	     

	|_|
	|_|
	|_|
	|_|
	Medical Testing (project specific) 
	     

	|_|
	|_|
	|_|
	|_|
	Meeting Room Rental 
	     

	|_|
	|_|
	|_|
	|_|
	Models 
	     

	|_|
	|_|
	|_|
	|_|
	Monuments
	     

	|_|
	|_|
	|_|
	|_|
	Mylar
	     

	|_|
	|_|
	|_|
	|_|
	Nuclear Density Meter
	     

	|_|
	|_|
	|_|
	|_|
	OT premium (with overhead)
	     

	|_|
	|_|
	|_|
	|_|
	OT premium (without overhead)
	     

	|_|
	|_|
	|_|
	|_|
	Oxygen Meter
	     

	|_|
	|_|
	|_|
	|_|
	Per Diem
	     

	|_|
	|_|
	|_|
	|_|
	Photogrammetry
	     

	|_|
	|_|
	|_|
	|_|
	Plats/Recording Fees
	     

	|_|
	|_|
	|_|
	|_|
	Plots
	     

	|_|
	|_|
	|_|
	|_|
	Postage
	     

	|_|
	|_|
	|_|
	|_|
	Printing/Reproduction/Copies (in-house)
	     

	|_|
	|_|
	|_|
	|_|
	Printing/Reproduction/Copies (outside)
	     

	|_|
	|_|
	|_|
	|_|
	Public Information Meetings/Costs
	     

	|_|
	|_|
	|_|
	|_|
	Publications
	     

	|_|
	|_|
	|_|
	|_|
	Recording Fees
	     

	|_|
	|_|
	|_|
	|_|
	Robotic Survey Equipment
	     

	|_|
	|_|
	|_|
	|_|
	Safety Equipment (project specific)
	     

	|_|
	|_|
	|_|
	|_|
	Safety Supplies (project specific)
	     

	|_|
	|_|
	|_|
	|_|
	Shipping/Freight/Deliveries
	     

	|_|
	|_|
	|_|
	|_|
	Software (project specific)
	     

	|_|
	|_|
	|_|
	|_|
	Subconsultants
	     

	|_|
	|_|
	|_|
	|_|
	Survey Supplies
	     

	|_|
	|_|
	|_|
	|_|
	Telephone
	     

	|_|
	|_|
	|_|
	|_|
	Temporary Help (with overhead applied)
	     

	|_|
	|_|
	|_|
	|_|
	Temporary Help (without overhead applied)
	     

	|_|
	|_|
	|_|
	|_|
	Temporary Housing
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	DIRECT
(Internal)
	DIRECT
(Outside)
	INDIRECT
	N/A
	TITLE
	NOTES

	|_|
	|_|
	|_|
	|_|
	Title searches
	     

	|_|
	|_|
	|_|
	|_|
	Tolls/Cabs/Parking/Bus
	     

	|_|
	|_|
	|_|
	|_|
	Total Station
	     

	|_|
	|_|
	|_|
	|_|
	Traffic Control and Protection
	     

	|_|
	|_|
	|_|
	|_|
	Traffic Counting Equipment
	     

	|_|
	|_|
	|_|
	|_|
	Traffic Data Fee
	     

	|_|
	|_|
	|_|
	|_|
	Ultrasonic/Weld Testing Equipment
	     

	|_|
	|_|
	|_|
	|_|
	Utility Exploration Trenching Equipment
	     

	|_|
	|_|
	|_|
	|_|
	Vehicle Rental and Fuel
	     

	|_|
	|_|
	|_|
	|_|
	Vellum
	     

	|_|
	|_|
	|_|
	|_|
	VISA’s/Passports
	     

	|_|
	|_|
	|_|
	|_|
	Water/Sewer Testing Equipment/Supplies
	     





