STATE OF MICHIGAN
JENNIFER M. GRANHOLM DEPARTMENT OF TRANSPORTATION KIRK T. STEUDLE

GOVERNOR DIRECTOR
LANSING

April 22, 2009

Dear Grantee,

FY 2009 Semi-Annual Federal Report — due to MDOT May 15, 2009

As a recipient of Federal Transit Administration (FTA) planning, capital, or operating
funds distributed through the Michigan Department of Transportation (MDOT), you must
complete the semi-annual federal Uniform Report of DBE Commitments/Awards and
Payments for the first half of the 2009 fiscal year. Include purchases and final
payments made using FTA planning, capital, or operating funds that occurred between
October 1, 2008 and March 31, 2009.

Report all expenditures of FTA planning, capital, and/or operating funds except land or
transit vehicle purchases, agency employee salaries, or gas/electric/telephone utilities.
Report only FTA money; do not include State or local monies.

If you spent federal funds only on land purchases, transit vehicle purchases,
agency employee salaries, or gas/electric/telephone utilities, please submit a $0
(zero dollars) report.

Please complete the Uniform Report using our Web-based reporting system. A manual
to assist you is enclosed. The internet address for the Uniform Report is:

https://mdotwasl.mdot.state.mi.us/login/userLogin.do

When you enter this Web address into your internet browser, the screen looks exactly
like the PTMS screen. Open the DBE Uniform Report by entering the username and
password exactly as shown directly below (entries are case-sensitive):

Username: imauser
Password: repOrts
Favorite City (password hint): Lansing

Please do not change anything in your “User Profile” on this Web site!

Grantees who receive federal funds through MDOT and who do not report directly to the
Federal Transit Administration (FTA) are MDOT Reports. Grantees who also receive
funds directly from the FTA and report directly to FTA are Direct Reports. Direct reports
are not required to report using this site, but we are asking you to do so in order to help
us get a complete picture of FTA contracting activities in the State of Michigan.

MURRAY D. VAN WAGONER BUILDING ¢ P.O. BOX 30050 « LANSING, MICHIGAN 48909
www.michigan.gov ¢ (517) 373-2090
LH-LAN-0 (01/03)



Uniform Report Request
Page 2 of 2
April 22, 2009

If you have questions or need help, please contact Jeanne Day-La Bo at 517-373-9246
or E-mail day-laboj@michigan.gov. Your cooperation in ensuring that we comply with
federal regulatory requirements is appreciated.

Sincerely,

Patricia A. Collins
DBE Program Administrator
Office of Business Development

Enclosure



UNIFORM REPORT OF DBE COMMITMENTS/AWARDS AND PAYMENTS

**Please refer to the Instructions sheet for directions on filling out this form**

—

. Submitted to (check only one):

[ ] FHWA [ 1FAA [ ] FTA--Vendor Number

N

. AIP Numbers (FAA Recipients Only):

w

Federal fiscal year in which reporting period falls:

FY 4. Date This Report Submitted:

o

Reporting Period

| [ 1 Report due June 1 (for period Oct. 1-Mar. 31) [ ] Report due Dec. 1 (for period Oct. | 1-Sept. 30)

[ ] FAA annual report due Dec. 1

6. Name of Recipient:
7. Annual DBE Goal(s): Race Conscious Goal %  Race Neutral Goal %  OVERALL Goal %
A B C D E F G H
COMMITMENTS/AWARDS MADE Total Dollars | Total Number | Total to DBEs | Total to DBEs | Total to DBEs Total to Total to Total tc
DURING THIS REPORTING PERIOD (dollars) (number) /Race DBEs/Race DBEs/Race DBEs/Re
(total contracts and subcontracts awarded or Conscious Conscious | Neutral (dollars) [Neutral (nui
committed during this reporting period) (dollars) (number)
8. Prime contracts awarded this period [ ]
9. Subcontracts awarded/committed this period
A B C D E F G H
DBE AWARDS/COMMITMENTS THIS . . . . . . - Other (i.e. not of [ TOTALS (fo
REPORTING PERIOD-BREAKDOWN Arﬁﬁ‘i’ckan :rfgr":‘:; Aanitr'.Y: c S”E\‘;ggfi'cgi'a” ASA'fn”eﬁs‘;:'c Noalgﬂn;r;f;]rlty any other group | reporting pe
BY ETHNICITY & GENDER listed here) only)
10. Total Number of Contracts (Prime and Sub)
11. Total Dollar Value
A B C D
ACTUAL PAYMENTS ON CONTRACTS| Number of Prime Contracts Total Dollar Value of Prime DBE Participation Needed to Total DBE Participatior
COMPLETED THIS REPORTING Completed Contracts Completed Meet Goal (Dollars) (Dollars)
PERIOD
12. Race Conscious
13. Race Neutral
14. Totals

15. Submitted by (Print Name of
Authorized Representative)

16. Signature of Authorized
Representative

17. Phone Number:

18. Fax Number:




INSTRUCTIONS FOR COMPLETING THE UNIFORM REPORT OF DBE AWARDS OR COMMITMENTS AND
PAYMENTS

1. Indicate the DOT Operating Administration (OA) that provides
your Federal financial assistance. If assistance comes from more
than one OA, use separate reporting forms for each OA. If you are an
FTA recipient, indicate your Vendor Number in the space provided.

2. If you are an FAA recipient, indicate the relevant AIP Numbers
covered by this report. If more than six, attach a separate sheet.

3. Specify the Federal fiscal year (i.e., October 1 — September 30) in
which the covered reporting period falls.

4. State the date of submission of this report.

5. Check the appropriate box that indicates the reporting period
that the data provided in this report covers. If this report is due
June 1, data should cover October 1 — March 31. If this report is
due December 1, data should cover April 1 — September 30. If this
report is due to the FAA, data should cover the entire year.

6. Name of the recipient.

7. State your annual DBE goal(s) established for the Federal fiscal
year of this report to be submitted to and approved by the relevant
OA. Your Overall Goal is to be reported as well as the breakdown
for specific Race Conscious and Race Neutral Goals (both of which
include gender-conscious/neutral goals). The Race Conscious Goal
portion should be based on programs that focus on and provide
benefits only for DBEs. The use of contract goals is a primary
example of a Race Conscious measure. The Race Neutral Goal
portion should include programs that, while benefiting DBEs, are
not solely focused on DBE firms. For example, a small business
outreach program, technical assistance, and prompt payment
clauses can assist a wide variety of businesses in addition to
helping DBE firms.

8-9. The amounts in items 8(A)-9(I) should include all types of
prime contracts awarded and all types of subcontracts awarded or
committed, including: professional or consultant services,
construction, purchase of materials or supplies, lease or purchase of
equipment and any other types of services. All dollar amounts are
to reflect only the Federal share of such contracts, and should be
rounded to the nearest dollar.

8(A). Provide the total dollar amount for all prime contracts
assisted with DOT funds that were awarded during this reporting
period.

8(B). Provide the total number of all prime contracts assisted with
DOT funds that were awarded during this reporting period.

8(C). From the total dollar amount awarded in item 8(A), provide
the dollar amount awarded to certified DBEs during this reporting
period.

8(D). From the total number of prime contracts awarded in item
8(B), specify the number awarded to certified DBEs during this
reporting period.

8(E). From the total dollars awarded in 8(C), provide the dollar
amount awarded to DBEs though the use of Race Conscious
methods. See the definition of Race Conscious Goal in item 7 and
the explanation of project types in item 8 to include in your
calculation.

8(F). From the total number of prime contracts awarded in 8(D),
specify the number awarded to DBEs through Race Conscious
methods.

8(G). From the total dollar amount awarded in item 8(C), provide
the dollar amount awarded to certified DBEs through the use of
Race Neutral methods. See the definition of Race Neutral Goal in
item 7 and the explanation of project types in item 8 to include.

8(H). From the total number of prime contracts awarded in 8(D),
specify the number awarded to DBEs through Race Neutral methods.

8(I). Of all prime contracts awarded this reporting period, calculate
the percentage going to DBEs. Divide the dollar amount in item
8(C) by the dollar amount in item 8(A) to derive this percentage.
Round percentage to the nearest tenth.

9(A)-9(I). Items 9(A)-9(I) are derived in the same way as items 8(A)-
8(I), except that these calculations should be based on subcontracts
rather than prime contracts. Unlike prime contracts, which may
only be awarded, subcontracts may be either awarded or committed.

10(A)-11(I). For all DBEs awarded prime contracts and awarded or
committed subcontracts as indicated in 8(C)-(D) and 9(C)-(D), break
the data down further by total dollar amount as well as the number
of all contracts going to each ethnic group as well as to non-
minority women. The “Other” category includes those DBEs who
are not members of the presumptively disadvantaged groups
already listed, but who are determined eligible for the DBE program
on an individual basis (e.g. a Caucasian male with a disability). The
TOTALS value in 10(H) should equal the sum of 8(C) plus 9(C), and
similarly, the TOTALS value in 11(H) should equal the sum of 8(D)
plus 9(D). Column I should only be filled out if this report is due
on December 1, as indicated in item 5. The values for this column
are derived by adding the values reported in column H in your first
report with the values reported in this second report.

12(A). Provide the total number of prime contracts completed
during this reporting period that had Race Conscious goals. Race
Conscious contracts are those with contract goals or another Race
Conscious measure.

12(B). Provide the total dollar value of prime contracts completed
this reporting period that had Race Conscious goals.

12(C). Provide the total dollar amount of DBE participation on all
Race Conscious prime contracts completed this reporting period
that was necessary to meet the contract goals on them. This applies
only to Race Conscious prime contracts.

12(D). Provide the actual total DBE participation in dollars on the
race conscious prime contracts completed this reporting period.

12(E). Of all the prime contracts completed this reporting period,
calculate the percentage of DBE participation. Divide the actual
total dollar amount in 12(D) by the total dollar value provided in
12(B) to derive this percentage. Round to the nearest tenth.

13(A)-13(E). Items 13(A)-13(E) are derived in the same manner as
items 12(A)-12(E), except these figures should be based on Race
Neutral prime contacts (i.e. those with no race conscious measures).

14(A)-14(E). Calculate the totals for each column by adding the
race conscious and neutral figures provided in each row above.

15. Name of the Authorized Representative preparing this form.
16. Signature of the Authorized Representative.

17. Phone number of the Authorized Representative.

18. Fax number of the Authorized Representative.

**Submit your completed report to your Regional or Division Office.




User Guide
Report of DBE Commitments/Awards and Payments
Instructions for Completing Web-Based Version
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PrOCESS DESCIIPLION .....viviteite ettt sttt et e e sre st e et e e aeese e e enteseestesbeebeeseeseessesseseessesbeeseensenseseenteseenrens 1
=0 L= 1 0 PSSR 2
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Web-Based Version Of FEAEral FOIMM.........ooiiiiiiic ettt et et te e s ae e s be e s ae e sraeeeeenneens 3
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Orientation to the WeD-Baset VErSION..........ccui ettt te e e e sneenneennes 7
WED-BASE VEIrSION BASICS.....cccuieiiciiciiictiecte ettt s e st ste ettt eebe e beebe et e saeesbeesbeesbeenbesnsesnnesaeesneeseenns 7
CrOSS REFEIENCES. ...ttt s e st e s te e e te et e e st e ebeeebeeabeeabesaeesbeesbeesbeensesnsesaeesaeeaseenbeentesseesreess 9
Instructions for Completing the Web-Based VErSioN..........c.coeeriiiniisceeeeseses s 10
REGUITEA FTEIAS ...ttt ettt e e s etk e s a e e bt e st e me et e ee e e be e bt ene e e enbeseeebenae e 10
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How to Submit the Web-Based REPOIT ..........coui it e 15
How to Print or Save a Copy Of Y OUr REPOI..........ccciiiiiieie ettt 16

Business Requirements

Process 1. Once ayear (for FAA) or twice ayear (for FTA and FHWA), you will

Description receive aletter specifying the username, password, and URL to use for
submitting the Web-based version of the Federal form, "Uniform
Report of DBE Commitments/Awards and Payments.”

2. Usetheinformation in the letter (step 1) and these instructions to
access, complete, and submit the Web-based version.

User Guide: Web-Based DBE Report Page 1



Federal Form

Correlation The Federal form (shown below) is areference for completing the Web-
based version. The instructions for compl eting the Web-based version are
cross-referenced to the Federal form.

UNIFORM REPORT OF DBE COMMITMENTS/AWARDS AND PAYMENTS

**Please refer to the Instructions sheet for directions on filling out this form**

1. Submitted to (check only one): [ ] FHWA [ 1FAA [X] FTA--Vendor Number

2. AIP Numbers (FAA Recipients Only):

3. Federal fiscal year in which reporting period falls: FY 2006 4. Date This Report Submitted: 11/29/2006
5. Reporting Period [ 1 Report due June 1 (for period Oct. 1-Mar. 31) [X] Report due Dec. 1 (for period Oct. | 1-Sept. 30) [ 1 FAA annual report due Dec. 1

6. Name and address of Recipient: Michigan Department of Transportation; 425 W. Ottawa, Lansing, Michigan 48933

7. Annual DBE Goal(s): Race Conscious Goal % Race Neutral Goal %  OVERALL Goal %
7.5 Percentage of Total Dollars
Committed/Awarded to DBESs: % (divide total dollars to DBEs in 9.5(C) by the total dollars in 8(A))
A B [¢ D E F G H |
COMMITMENTS/AWARDS MADE Total Dollars | Total Number | Total to DBEs | Total to DBEs | Total to DBEs Total to Total to Total to Percentage of
DURING THIS REPORTING PERIOD (dollars) (number) /Race DBEs/Race DBEs/Race DBEs/Race | total dollars to
(total contracts and subcontracts committed during| [E+G] [F+H] Conscious Conscious | Neutral (dollars) |Neutral (number), DBEs
this reporting period) (dollars) (number) [CIA]
8. Prime contracts awarded this period $6,816,363 645 $19,471 10 _ $19,471 10 0.29%
9. Subcontracts committed/awarded this period $3,200 1 0.00%
9.5 Totals _ $19471 10 $19471 10 _
A B [9 D E F G H
DBE COMMITMENTS/AWARDS THIS . . . . . i .. | Other (i.e. not of TOTALS
REPORTING PERIOD-BREAKDOWN [Black American :::5::; A::tr'i‘é '“;n S”Zﬁg:i‘cﬁ'a” Ai;”gﬁ?;:'c N°\”N(')V'r:‘e°nmy any other group | [A+B+C+D+E+F+
BY ETHNICITY & GENDER listed here) G]
10. Total Number of Contracts (Prime and Sub) 8 2 10
11. Total Dollar Value $6,694 $12,777 $19,471
A B C D E
ACTUAL PAYMENTS ON CONTRACTS | Number of Prime Contracts Total Dollar Value of Prime DBE Participation Needed to Total DBE Participation Percentage of
COMPLETED THIS REPORTING Completed Contracts Completed Meet Goal (Dollars) (Dollars) Total DBE
PERIOD Participation
12. Race Conscious
13. Race Neutral [ ]
14. Totals
15. Submitted by (Print Name of 16. Signature of Authorized
Authorized Representative) Representative
17. Phone Number: 18. Fax Number:
Notes: Al dollars represent Federal dollars.

Brackets in 8(G) and 13(D) represent DBE participation beyond what was needed to meet the goal.

User Guide: Web-Based DBE Report Page 2



Webh-Based Version of Federal Form

See
Note

"
@MDOT 1 esin s ui s e @ uuuw

Michigan.gov Home DBE Commitments/Awards Home | Contact DBE Commitments/Awards | MDOT Home Sign Out
Uniform Report of DBE C i IR ds and Pay - Add Report
* = Required Fields

* Submitted to: © FHWA ¢ FAA © FTA
*USDOT: " Direct Report ¢ MDOT Report
* Federal Fiscal Year in which Reporting Period falls: |

* Reporting Period: " Report Due June 1 (for Oct1-Mar31) ¢ Report Due Dec 1 (for Oct 1 - Sep 30}

* Recipient Name: I

* Recipient Address: I

* Recipient City: I State: Michigan * Zip Code:

Note: Do not enter a minus sign, dollar symbaol or comma when entering numbers on this form.

Commitments/Awards made Prime Contracts Subcontracts Committed/

during this Reporting Period Awarded this Period Awarded this Period
(Total Contracts And Subcontracts
Committed during This Reporting Period)

* Total Dollars ()

* Total Number

“ Total to DBEs/Race Conscious (3) | 2
»

* Total to DBEs/Race Conscious (number)

(5=

* Total to DBEs/Race Meutral () | 7 7

* Total to DBEs/Race Meutral (number) I ?

I~

Note: DBEs Race Conscious Prime must be reported as Race Neutral

DBE Commitments/Awards this \Total Number of Contracts \Total Dollar Value
Reporting Period - breakdown (Prime and Sub) (%)
by Ethnicity & Gender

* Black American

* Hispanic American

(28]
I3

* Native American

(5]
=3

B8]
B8]

* Asian-Pacific American

* Mon-Minority Women

=
=

* Other (i.e not of any other group listed here)

(=]
I~

|
|
|
* Subcont. Asian American I
|
|
|
I

Totals (a)

ka
~a

Total to DBEs (Race Conscious & Neutral) (b) I

MNote: Totals (a) and Total to DBEs (b) must match number-wise and dollar-wise.

Actual Payments  |Number of Prime  |Total Dollar Value of Prime |DBE Participation \Total DBE

on Contracts Contracts Contracts Completed (§) |needed to meet Goal (5) [Participation (3)
Completed this Completed
Reporting Period

* Race Conscious | | I I

* Race Neutral | | I

(Name of Authorized Representative)

* Submitted by: |

* E-mail Address: |

* Confirm E-mail Address: |

* Phone Number:l o | e | Fax Number:l =
* = Required Fields
Submit Reset

User Guide: Web-Based DBE Report
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How to Access the Web-Based Version

Step

Action

In the Address box of your Internet browser, enter the following
address:

https://mdotwasl.mdot.state.mi.us/login/userL ogin.do

Pressthe Enter key.

The User and Application Registration System screen is displayed.

S i .
ﬁmm @ MIGHOan. aou
— - s -
Michigan qov Home
User and Application Registration System
Sign In

User ID: I— MDOT business system hours:

Password: l Mon - Fri: 6:00 AM - 11:30 PM.
Weekend: 24 hours

Sign In | Reset |

Forgot your password?

CRASH: 517 322-1658
PTMS: 517 335-2575
E802P: 517 373-2321
P3: 989 754-0878 x240
TCS 517 335-2987

Technical support:

Michigsn.gov Home | State Web Sites

Security Policy
igan

Frivacy Poligy | Link Policy | Accessibil
Copyright® 2004 - 2008 State of I

In the User ID: field, enter the username given in the letter from
MDOT. For example:

houghtontransit

Pressthe Tab key.

In the Password field, enter the password given in the letter from
MDOT. For example:

49cfr26report
See Next Page =

User Guide: Web-Based DBE Report
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Step

Action

Pressthe Enter key OR click the Sign In button.

The MDOT Systems screen is displayed as shown here:

<

Deparmentof T

ﬁ e i Michigan.gou
DoT !

— e = -
Michigsn.gov Home

UARS Home | Your Piofile | MDOT Home

Sign Out

MDOT Systems
The list below shows the MDOT application(s) to which you have secured access. Click on the link in the Name column to

access the application. Use the Your Profile link above to change any of the identifying information tied to your account
(such as password, phone number, etc...).

Application Name Description Access Status

Interchange-DBE

Commitments/Awards and 135 Cummwlmeqts:’Awards = Approved
Payments - admin

Payments

Public-DBE Commitments / DBE Commitments / Awards and Ainntanid

Awards and Payments Payments - Public i

Michigan gov Home | UARS Home | Your Profile | MOOT Home | State Web Sites

Frivacy Polioy | Link Policy | A Folicy | Security Policy
Copyright® 2004 - 2008 State of Michigan

See Next Page =

User Guide: Web-Based DBE Report

Page 5




Step Action

7 Click the Public DBE Commitment/Awards and Paymentslink as

shown here:

Application Name Descriptio

Interchange-DBE

Commitments/Awards and e
Payments -

Payments

Public-DBE Commitments / DBE Comm

Awards and Payments Payments -

The Uniform Report of DBE Commitments/Awards and
Payments — Add Report screen is displayed as shown here:

i
‘@MDOT UEparimentiotyl ransportation @ ui..:.l‘_M
=

Michigan.gov Home: DBE Commitments/Awards Home | Contact DBE CommitmentsiAwards | MDOT Home Sign Out
Uniform Report of DBE C i IA ds and Pay - Add Report
* = Required Fields

* Submitted to: © FHWA © FAA © FTA
*USDOT: ¢ Direct Report ¢ MDOT Report
* Federal Fiscal Year in which Reporting Period falls: I

* Reporting Period: ¢ Report Due June 1 (for Oct1-Mar31) © Report Due Dec 1 (for Oct 1 - Sep 30)

* Recipient Name: |

* Recipient Address: |

* Recipient City: State: Michigan * Zip Code:

Note: Do not enter a minus sign, dollar symbol or comma when entering numbers on this form

([Commitments/Awards made Prime Contracts Subcontracts Committed/
during this Reporting Period \Awarded this Period Awarded this Period

([Total Contracts And Subcontracts

Committed during This Reporting Period)

* Total Dollars (3) 2 | 2
* Total Number || F | i

* Total to DBEs/Race Conscious (§) | e
* Total to DBEs/Race Conscious (number) | ?

* Total to DBEs/Race Meutral (5) L2 | 2
* Total to DBEs/Race Meutral (number) 2 | i

Note: DBEs Race Conscious Prime must be reported as Race Neutral.

8 Refer to the diagrams on the next two pages, and then go on to
"Orientation to the Web-Based Version."

User Guide: Web-Based DBE Report Page 6



Orientation to the Web-Based Version

Web-Based e Do not enter aminus sign, dollar symbol, or comma when entering
Version Basics numbers on the screen.

o All fields marked with ared asterisk (*) must be filled in. If you have
nothing to report for afield marked with ared asterisk, enter 0"
(zero).

e Because the Web-based version is longer than the screen, use the
control bar at the right side of the screen to "scroll” from top to
bottom:

a) Move the mouse pointer to the control bar as shown.

-

A

e
=

b) Hold the mouse button down, and move the control bar up or down
to display the Web-based version from top to bottom.

See Next Page =
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Web-Based e You cannot enter datainto agray field such as the one shown in the
Version Basics following diagram. The data you enter in other fieldsis calculated and
(continued) the result is automatically supplied to the appropriate gray field.

DBE Participation
needed to meet Goal

(s)
!

e Shaded areas such as the ones shown in the following diagram are no-
entry. On the Web-based version, enter Race Conscious DBE Primes
as Race Neutral. See the diagram and note on page 3.

* Total to DBEs/Race Conscious () [

* Total to DBEs/Race Conscious (number) [

User Guide: Web-Based DBE Report Page 8



Cross Some fields on the Web-based version, such as the one indicated by the
References hand pointer in the following diagram, show an underlined question mark
character (2). The 2_isalink to cross-reference information.

When you click the 2 link, a pop-up box is displayed. The box specifies
the field on the Federal form that matches the indicated field on the Web-
based version.

EXAMPLE: If you use the hand pointer to click the 2 link in the "* Total
Dollars ($)" field on the Web-based version, the pop-up box matchesit to
Row 8 Column A on the Federal form.

ReLpien name. |
* Recipient Address: I 3 http:/ fwastest. ndot.state.mi.us/ga, =1ol x|

* Recipient City:l This matches Uniform Report Row & Column A. Please see user
guide for more information.

Mote: Do not enter a minus sign

Commitments/Awards made Close

during this Reporting Period r
(Total Contracts And
Committed during This Reporting Period)

* Total Dollars ($) | 7 |
* Tntal Mumhar | - W |

So, inthe "*Total Dollars ($)"field on the Web-based version, enter the
data you would enter in the Row 8 column A field on the Federal form.

&
COMMITMENTSIAWARDS MADE Total Dallars
DURING THIS REFORTING PERIOD

[kakal contracks and subconkracks commitked during
thiz reporting pericd)

&. Prime contracks awarded thiz period %6 816 363

User Guide: Web-Based DBE Report Page 9



Instructions for Completing the Web-Based Version

Required Y ou must enter datain all the fields marked with ared asterisk (*).
Fields

Field by Field  This section contains a diagram of each field on the Web-based version
Instructions and instructions for filling in that field.

* Submitted to: © FHWA © Faa  FTA

Refer to the letter you received from MDOT.

*USDOT: ¢ Direct Report ¢ MDOT Report

o |f your agency receives money directly from FHWA, FAA, or FTA and you submit reports
directly to that agency, click Direct Report.

o |f your agency isan MDOT grantee that receives FHWA, FAA, or FTA funds only from
MDOT, click MDOT Report.

* Federal Fiscal Year in which Reporting Period falls: I

Refer to the letter you received from MDOT.

” Reporting Period: ' Report Due June 1 (for Oct 1 -Mar31) ' Report DueDec 1 (for Oct 1-Sep30)
- Refer to the letter you received from MDOT if you are not sure which reporting period to

See Next Page =

User Guide: Web-Based DBE Report Page 10



* Recipient Name: |

* Recipient Address: |

* Recipientﬂity:l State: Michigan * Zip Code: I

Y our agency is the Recipient. Enter the name and address of your agency.

Mote: Do not enter a minus sign, dallar symbol or comma when entering numbers on this form.

Commitments/Awards made Prime Contracts Subcontracts Committed/
during this Reporting Period Awarded this Period Awarded this Period

(Total Contracts And Subcontracts

Committed during This Reporting Pericd)

* Total Dollars (3) || 2 || 7)
* Total Mumber || 2 || 2

* Total to DBEs/Race Conscious () || ?
* Total to DBEs/Race Conscious (number) || ?

* Total to DBEs/Race Neutral (3) I ? I ?
* Total to DBEs/Race Meutral (number) || ? || ?

Mote: DBEs Race Conscious Prime must be reported as Race Meutral.

e For eachfield, click on the 2 link and locate the matching field on the Federal form.

e The Federa form iswide and the Web-based version islong and narrow. The fieldsarenot in
the same positions, but the labels are the same.

Match the labels. Verify that you are entering each number in the correct field.

Do not enter aminus sign, dollar symbol, or comma when entering numbers.

Ignore the shaded areas.

Report the DBES/Race Conscious $ and number in the respective Race Neutral fields.

See Next Page =
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DBE Commitments/Awards this Total Murnber of Contracts Total Dollar Value
Reporting Period - breakdown (Prime and Sub) (5)
by Ethnicity & Gender

* Black American || 2 ||
* Hispanic American || z ||

?
* Native American ||7 ? || 2
* Subcont. Asian American ||— 2 || 2
* Asian-Pacific American ||7 2 || 2
* Non-Minarity Women ||7 ? || ?
* Other (i.e not of any other group listed here) ||— ? || ?

| Totals (a) || ||
| Total to DBEs (Race Conscious & Neutral) (b) || ||

|Nute: Totals (a) and Total to DBEs (b) must match number-wise and dollar-wise.

e For each field, click on the 2 link and locate the matching field on the Federal form.

e The Federa form is wide and the Web-based version islong and narrow. The fieldsare not in
the same positions, but the labels are the same.
Match the field labels. Verify that you are entering each number in the correct field.

e Do not enter aminus sign, dollar symbol, or comma when entering numbers.

e You cannot enter data into gray fields. When you have completed the fields to this point on
the report, the datais calculated and values are supplied to the appropriate gray fields.

o |f thefields do not total properly, or if you have left arequired field blank, you will receive an

_error message on the screen that tellsyou what actionstotake.

See Next Page =
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Actual Payments  |[Number of Prime  [Total Dollar Value of Prime |DBE Participation Total DBE

on Contracts Contracts Contracts Completed (3) |needed to meet Goal (3) Participation ()
Completed this Completed

Reporting Period

* Race Conscious /u/' ||/ ‘I |
* Race NE‘W ‘I P || B 4 ‘I B 4

12A
13A
12B
12C
12D

13D

e Usethearrows and labels in the diagram above to match the Web-based field labels with the
Federal form labels. Verify that you are entering each number in the correct field.

o Refer to the Federal form for reference. The Federal form is wide and the Web-based version
islong and narrow. The fields are not in the same positions, but the labels are the same.

¢ Do not enter aminus sign, dollar symbol, or comma when entering numbers.

e You cannot enter datainto gray fields. When you have completed the fields to this point on
the report, the data is cal culated and values are supplied to the appropriate gray fields.

e |gnore the shaded area.

o |f thefields do not total properly, or if you have left arequired field blank, you will receive an
error message on the screen that tells you what actions to take.

See Next Page =
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(Mame of Authorized Representative)

* Submitted by: |

* E-mail Address: I

* Confirm E-mail Address: |

* Phone Humher:l = | = | Fax Humher:l - | - I

The person filling out the report is the Authorized Representative. Enter the contact information
for the person submitting this report:

The name of the agency representative authorized to submit the report.
The submitter's work e-mail address.
The submitter's work e-mail address again (to confirmit).
The submitting agency's tel ephone number including area code.
_The submitting agency'sfax number including areacode.
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How to Submit the Web-Based Report

Step

Action

Check your work carefully.

If you want to clear the data you entered and start over, click
Reset. Thefields clear and you can start again.

Submit Reset

If you want to submit the data you entered, click Submit.

The following page displays confirming that the report has been
submitted successfully.

— T mm wr m OO ETT IO Loy ] R TTU OTELT T O Te R
— 4
connactDOT Home DBE Ci grds Home | Contact DBE Commitments/Awards

Uniform Report of DBE Commitments/Awards and Payments - Report Submitted
The completed form has been submitted successfully.

The PDF format of the completed form can be viewed using the following link: View Completed Form EEE

pov Home | BLRIS Home | Contact BLRIS | MDOT Home | State Web Sites
Privacy Policy | Link Policy | Accessibility Policy | Security Polioy

Copyright @ 2001-2007 State of Michigan

User Guide: Web-Based DBE Report Page 15




How to Print or Save a Copy of Your Report

Step Action

1 Click the red PDF icon on the "submitted successfully" screen.

View Completed Form ﬁ

The report is displayed in the format of the Federal form.

2 To save acopy of the report to your local disk, click the File
menu as shown, and select Save As.

;| FiIeQEdit View Document Commer
* Open...

= ™ Create PDE

:: E, Organizer

_ ‘:h Email. ..

Cloze

={| Save
Save As...
Save as Certified Document. ..

Revert

P — o ===

Reduce File Size...

ﬁﬂ Send for Review...

e T

Form Data

Document Properties...

Print Setup...

|

; = Print...

3 To print acopy of the report, select Print.
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